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CACH DUNG CAM NANG NAY

Cam nang ngan nay dan Quy cong ty di qua tdm (rng dung cua hé thdng quan tri doanh nghiép
Viindoo, d4 nap san di liéu cia mét ndm hoat dong: CRM, Ban hang, Nhan vién, Nghi phép, Chdm
cong, Bang luong, Tuyén dung va OKR. Mo6i irng dung cé du ba nhom viéc, theo ding thar tu mot
ngudi mdi lam quen sé can: tu thiét lap, lam tron mot nghiép vy, réi xem bdo cédo co so that.

Hé théng d€ Quy cong ty tu tay bAm thr nhu dang diing cho doanh nghiép cia minh, khéng can
cai déat gi va khéng can xin tai khoan riéng. Man hinh chinh con cé céc ing dung dung chung nhu
Théo luén, Lich, Lién hé; cdm nang khéng di qua chung.

bang nhap
Quy cong ty ddng nhap bang tai khoan dung chung cutia hé théng demo. Tai khoan nay duoc in
cbng khai, ai cling dung dugc.

Pia chi https://v19demo-int.demo.viindoo.cloud/web/login
Tai khoan demo
Mét khau demo

| Budc1- M3 trang dang nhap va nhap tai khoan
M dia chi ddng nhéap trong trinh duyét, gd demo vao 6 Email, gd demo vao 6 Mat khau, réi bam
bang nhap.

Dudng vao: trang dang nhap https://v19demo-int.demo.viindoo.cloud/web/login



Viindoo THEO PHAN HE

Email Chon mét ngudi dung
demo
Mat khau Dt lai mat khau
ceee @
- hodc -
oo

o~ Su dung khoa truy cap

Phai thdy: 6 Email hién demo , 6 Mat khau hién bon ddu cham. BAm Pang nhép |a vao man hinh
chinh. O nay ghi "Email" nhung nhan cd tén dang nhap demo .

| Budc 2 - Nhan ra tdm Ung dung cla cam nang
Sau khi dang nhap, nhin vao ludi irng dung & man hinh chinh. Mudn quay lai man hinh nay tir bat
ky dau, bam biéu tugng chin 6 vudng & goc trén bén trai.

Duong vao: man hinh chinh sau ddang nhéap, nat chin 6 vuéng & goc trén bén trai
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. 7 @' CongtyCGphan Giaiphap MinhAn T

Chao budi chiéu, Tai khoan diung thiy

Thir Hai, 9 thang 11 - 1 hoat ddng dén han hém nay

[ Q Tim (rng dung va menu.. ‘

UNG DUNG

4 i - | W a

Thao luan Lich Lién he OKR CRM Ban hang

) o0 o ®
@@ [ = P2
Bang téng quan Trang web Sur kién Nhan vien Cong Cham cong

@ :o l. E =l

Tuyén dung Nghl phép Chi phi Bang lvong Ung dung

Phai thay: cac 6 ing dung bang tiéng Viét, trong dé cé du tam (rng dung cua cdm nang: CRM,
Ban hang, Nhan vién, Nghi phép, Cham cdong, Bang luong, Tuyén dung va OKR. Dau trang co |Gi
chao kém tén Tai khoan dung thur.

Diéu can biét khi dung chung mét tai khoan

+ Moi ngudi dung chung mot tai khoan va mét cong ty gia dinh, nén Quy coéng ty sé thay ca
nhirng thay d6i ma ngudi khéc vira lam, va ngudi khac cling thay nhirng gi Quy cong ty vira
lam.

+ DUt liéu dugc dua vé nhu ban dau méi dém, nén Quy cong ty clr yén tam tao, stra, x6a khi thir.

+ Néu ai d6 doi mat khau, hé théng tu dat lai vé demo sau it phat, nén khéng can lo bi khéa
ngoai. Lic d6 man hinh cé thé bao "Phién dang nhap hét han"; Quy cong ty chi can dang
nhép lai bang demo / demo .

« Tai khoan nay khong vao dugce man hinh Cai dat, khong cai hay g& irng dung, khéng tao
nguoi dung. Quy cong ty van tu thiét lap dugc ngay trong tirng (rng dung, vi du giai doan va
doi ban hang & CRM, bang gia & Ban hang, muc tiéu & OKR.

- Céc anh trong cdm nang chup ngay 09/11/2026. Anh clia budc tao méi duoc chup khi da
dién nhung chua bdm Iuu. Khi Quy cong ty tu [am, con sd trén man hinh ¢ thé khac anh néu

trong ngay da cé ngudi stra dir liéu.

Phan nao cho vai nao

Quan ly ban hang, trudng déi  CRM, Béan hang Theo doi co hdi, lap bao gia, xem
kinh doanh doanh s6 va du bao
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Giam daoc, nguai dieu hanh OKR, cling céc bao céo cua Dat muc tiéu quy, xem tién dé tirng
CRM va Ban hang phong ban
Quan ly nhan sy Nhén vién, Nghi phép, Cham H6 so nhan vién, don nghi, cong tur
cong mady chdm cong
Quan ly luvong Bang luong Bang luong hang thang, céc khoan
bao hiém
Quan ly tuyén dung Tuyén dung Vi tri can tuyén, &rng vién, phong van

Dir liéu mau trong hé théng

D{ liéu mang tén gia dinh, khong phai cia mét doanh nghiép coé that.

+ Cong ty: Cong ty C6 phan Giai phap Minh An, Ha Noi, hach toan bang déng Viét Nam. Cong
ty phan phai thiét bi van phong, thiét bi cong nghé thong tin va lam dich vu lap dat, bao tri
cho doanh nghiép.

+ Quy mo: khoang 40 nhan vién.

+ Thoi gian: 12 thang, tir thang 11/2025 dén thang 10/2026, cdng nhiing ngay dau thang
11/2026.

- Doanh sé: moi thang day du tir 1,72 dén 2,90 ty déng chua thué; thang 2 thap vi Tét, thang 3
cao nhat.

- Bao cdo: toan hé thdng co6 86 bao cao ma dugc bang tai khoan demo , tinh ca céac (ng dung
dung chung, va 85 mau chimg tir in duoc.

Céach doc moi bai

DAu moi bai ghi thoi gian l[am. M6i budce ¢é dd bon phan: cau [énh mét hanh dong, dong "Budng
vao" ghi menu that tir i'ng dung t&i menu con, vidu CRM > Ban hang > Quy trinh ban hang cua

t6i , anh chup ddng man hinh dé, va dong "Phai thay" cho biét sau khi bAm man hinh thé nao la
dang. Cudi mdi bai cé mot cau "Viéc nén thir" dé Quy cong ty tu lam trén dir liéu cGa minh.
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PHAN I. CRM

Phan nay tra 10i cau hoi: d6i kinh doanh cua Quy cong ty dang cé bao nhiéu co héi, mo6i co hoi
dirng & giai doan nao, thang bao nhiéu, thua vi dau, va nhirng thang t6i du kién chét dugc
bao nhiéu. Quan ly ban hang va trudng doi kinh doanh doc phan nay trude; giam doc chi can
doc bai Phéu ban hang, ty Ié thang thua va ly do thua va bai Du bdo doanh thu theo thang chét
du kién. Dir liéu la Cong ty C6 phan Gidi phap Minh An, véi 96 co héi da thang va 86 co hoi da
thua trong ky dit liéu. Man hinh quy trinh ban hang méc dinh chi hién co héi do chinh tai
khoan dang dang nhap phu trach; bao céo thi tinh cho ca cong ty.

o THIET LAP CRM: GIAI POAN, LY DO THUA VA B0l
BAN HANG

Khoang 15 phut. Hét bai nay Quy cdng ty biét quy trinh ban hang dang cé nhitng giai doan nao, hé
thong dang ghi nhan nhirng ly do thua nao, d6i ban hang dugc 6 chire ra sao, va tu thém duoc
mot giai doan, mét ly do thua, mét doi mdi. Cac anh thém mdai chup khi da dién nhung chua bam
luu, d€ dir liéu mau khong bi doi.

| Budc 1- Xem cac giai doan cua quy trinh ban hang

Bam vao (rng dung CRM, réi m& Quy trinh ban hang cua t6i.

Duong vao: CRM > Ban hang > Quy trinh ban hang cha téi

10
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Théng +
4.950M 0

Trang bi phong hop thong minh - Céng ty

C6 phan VAt bu Xay dumg BOng Nam
B0An

184,653,000 4
ﬂ Caing ty C6 phan VAt béu Xby dyng D.
o ]

Nang cép may tram van phong - Cong ty
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B cona bty TNs#H Thuong mai Deng B

o a

Cung cép may in va photocopy - Cong ty
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Céog ty C5 phan BAt ddng san HA Th.

° a

Trang bj phong hop thing minh - Cong ty
TNHH Ché bién Nong san Thanh Hoa
Loc

230.202.000 ¢

[ Cono ty T84 Cé bién Noag san Th.

(o] 2

Cung cép may in va photocopy - Cong ty
C6 phan Phan mem Gidi phap S6 Nam
Cutmg

289.390.000 9

Cong ty CB phin Phin mém Gl o

°

Man hinh trong tac cho phong a0 tao -
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Long Hung

373.800.000 3

[ como ty C6 phan Co dién Lanh Théng.

o a8
Nang cép may tram van phong - Cong ty

TNHH Bién tlr Vién Dong Thai
284.526.0009

Phai thay: bang cot kanban véi sau giai doan theo thi tu tir trdi sang phai: Méi, Pa diéu kién, bé
xuat, Thuong lugng, Ché ky hop déng va Thang. Dudi tén mdi cot ¢ thanh mau va téng doanh

thu du kién cla cot. Hai cot dau trong vi bo loc Quy trinh ban hang cua t6i chi l1ay co hoi cua tai
khoan dang déang nhap.

| Budc 2 - Thém mét giai doan

Bam bi€u tugng hai mi tén (chu thich Thém cét) & mép phai bang, go tén giai doan mdi, vi du
Khao sat nhu cau. Muén thém thét thi bAm d&u tich xanh; mudén bd thi bAm dau X dé.

Dudng vao: CRM > Ban hang > Quy trinh ban hang cta toi, bi€u twgng Thém cot &
mép phai bang

1
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(P]l= 5 & = o

* | Knso:sst ot cau -

Phai thay: 6 nhap tén giai doan hién ra bén phai cét Thang, chira chir vira g6, kém hai nit: dau
tich xanh dé thém va ddu X do dé bo. Khi bam dau tich, hé thong thém maot cot mai vao bang.

| Budc 3 - Xem céc ly do thua
Ma& danh sach ly do thua trong phan cau hinh ctia CRM.

Pbudng vao: CRM > C4u hinh > Quy trinh ban hang > Ly do thua

12



Viindoo THEO PHAN HE

i CRM Banhang Tiémning Baocdo Cauhinh . ®° G' CcongtyCophan GidiphdpMinhAn T,
.

LUl Ly do thua & Q - 515 < >

Mo ta
Qua dét

Chng ta khong cé nhan luc/ky nang
Khdng da ton kho

Chon d6i thi canh tranh

Khach hodn dy an hodc ngan sach

Phai thay: danh sach mot cot M6 ta véi nam ly do thua: Qua dat, Chiing ta khéng c6 nhan luc/ky
nang, Khéng du toén kho, Chon déi thi canh tranh va Khach hoan du an hodc ngan sach. Day la
céc lya chon nhéan vién kinh doanh sé thay khi danh dau mét co hoi la thua.

| Budc 4 - Them mét ly do thua

Bam MGi & goc trén bén trdi, go tén ly do, vi du Khach chon giai phap tu lam.

Pbudng vao: CRM > C4u hinh > Quy trinh ban hang > Ly do thua, nat Méi
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i CRM Banhang Tiémning Baocdo Cauhinh . #° G' CongtyCGphan Gidiphdp MinhAn T
Hiybo Ly do thua & Q . 1606 < >
MO &
Qua dt

Chng ta khong cé nhan luc/ky nang
Khdng da ton kho

Chon d6i thil canh tranh

Khach hodn dy an hodc ngan sach

Khach chon giai phap tu lam Vi

Phai thay: mot dong mdi xuat hién cudi danh sach, chira chir vira gb. & géc trén bén trai dsi thanh
hai ndt Luu va Hay bé. Bam Luu la ly do nay dung dugc ngay khi danh dau thua.

Budc 5 - Xem cac d6i ban hang

Md& danh sach déi ban hang trong phan cau hinh.

Pbudng vao: CRM > C4u hinh > DPdi ban hang
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i CRM Banhang Tiémning Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te
[l48 DOi ban hang & Q ' 1474 < >
B0i ban hang 8 danh Trudmg nhom
Doanh nghiép info L& Thu Ha
Trang web Bi danh vd hoat
©iém ban hang 8i danh v6 hoat
Du &n - Dich vy 8i danh v6 hoat B3 8ii Quang Huy

Phai thay: bon doi: Doanh nghiép do Lé Thu Ha lam trudng nhém, Trang web, Diém ban hang va
Du an - Dich vu do Bui Quang Huy lam trudng nhém. Hai doi Trang web va Diém ban hang chua
co trudng nhom.

| Budc 6 - Tao mot déi ban hang mai

Bam MGéi, g tén doi vao 6 16n & dau form, vi du Poi Khach hang chién luoc.

Pbudng vao: CRM > C4u hinh > Ddi ban hang , nut Mé&i
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i CRM Banhang Tiémning Baocdo Cauhinh . ®° G' CcongtyCophan GidiphdpMinhAn T,

) D01 ban hang
| YO e @ x

x b chd
01 bén hang Shich £
o i 3 L
Doi Khach hang chién lwoc i
Quy trinh ban hang ” Tiém nang * Tai khoan ding thir 14:06
Dang tao ban ghi méi...
CHITIET DOI
Trurdmg nhom
Bi danh email 7 @
Chép nhan email tir 7 Moi ngudi
Muc tiéu 1ap héa don 0,00 IThang

Thanh vién

Thém Nhan vién kinh doanh

Phai thay: 6 tén do6i chira chir vira g&; 6 tich Quy trinh ban hang d3 bat san, 6 Tiém nang chua
bat; muc Chi tiét d6i co Truéng nhém; tab Thanh vién c6 nit Thém Nhén vién kinh doanh dé xép
nguai vao doéi. Tiéu dé trén clng con la "Méi" vi chua luu.

Viéc nén thu: tao mét doi theo cach Quy cong ty chia khach, vi du theo khu vuc hodc theo nganh,
chon trudng nhom va thém hai nhan vién kinh doanh vao tab Thanh vién.

02 cO HOITU LUC TAO PEN KHI THANG HOAC THUA

Khoang 20 phut. Hét bai nay Quy cong ty da di tron duong di cia moét co hoi ban hang: nhap
nhanh mot co hdi méi, mé& no ra xem, dua sang giai doan ké tiép, roi dén két thic thang hodc thua
kém ly do. Hai budc cudi (thang va thua) chup trén co hoi da & san trang thai d6, khong bam nat
dai trang thai trén dir liéu mau; khi tu lam, Quy cong ty bam ding niat dugc chi.

| Budc1- Nhap nhanh mét co hoi méi

J cot Méi, bam dau cong & dau cot, gb tén co hdi vao 6 Tén co hdi va gé Doanh thu du kién.

Puong vao: CRM > Ban hang > Quy trinh ban hang cna téi, didu + & dau cot Méi
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Hf CRM Banhang Tiémnang Béocéo

Taotiémnang Quy trinh ban hang &

Mai

]
a
& Trang bi may in cho vén phong méi
=
0

@ 150.000.000 ¢

Q n Quy trinh ban hang clatei X |

D& xuat +
L} 1.010M ¢

Trang bi may tinh xéch tay - Cong ty
TNHH Logistics Bac Ha Linh
87.004.500 ¢

Cong ty TNHH Logistics B&c Ha Linh

o

Trang bi phong hop thdng minh - Céng ty
€& phan Thyc phém Sach Hong Ngan
379.000.000 ¢

€ong ty C6 phan Thic pham Sach Ho...

]

Man hinh tuong tac cho phong dao tao -
Cong ty C6 phan Phan mém Giai phap
S6 Nam Cuong

367.000.000 ¢

E Céng ty C& phan Phan meém Giai phap..

(o]

Trang bi may tinh xach tay - Cong ty
TNHH Ché bién Néng san Thanh Héa
Loc

116.400.000 ¢

Cong ty TNHH Ché bién Nong san Th...

Man hinh turong tac cho phong dao tao -
Cong ty C6 phan Phan mém Giai phap
S6 Nam Cudng

60.333.000 ¢

[ congty € phan Phan mém Gidi phap...

.

(&)

Thuong luong +
= 2.249M ¢

Trang bi may tinh xéach tay - Céng ty C6
phan Du lich Sao Hong Linh

209.000.000 ¢

B Cong ty C8 phén Du lich Sao Hang Linh

5]

Man hinh trong téc cho phong dao tao -
Céng ty TNHH In &n Bao bi Tién Dat
Long

222.000.000 ¢

u Céng ty TNHH In &n Bao bi Tién Dat ..

]

Cung c@p may in va photocopy - Céng ty
€6 phan Duoc phdm Lam Son Hung
303.000.000 ¢

Cong ty C6 phan Dugc pham Lam So...

(o]

Cung cdp may in va photocopy - Cong ty
TNHH Ché bién Néng san Thanh Héa
Loc

857.000.000 ¢

Cong ty TNHH Ché bién Nong san Th...

o

Néang cép may tram van phong - Cong ty
TNHH Logistics B&c Ha Linh
658.000.000 ¢

Cong ty TNHH Logistics Bic Ha Linh

v 7]

THEO PHAN HE

Cong ty C6 phan Giai phap MinhAn T,

L ]
@-aﬁuo

Cho ky hop dong
Le———"] L

Trang bj may tinh xach tay - Cong ty
phan Thiy san Quang Ninh Hai
388.000.000 ¢

E Cong ty C6 phan Thily san Quang

(0]

Trang bi mdy tinh xach tay - Céng ty
TNHH Ché bién Néng san Thanh H¢
Loc

257.000.000 ¢

Céng ty TNHH Ché bién Nong san

v

Man hinh tuong téc cho phong dao
Cong ty C& phan Cap thoat nuéc Tk
Long Binh

364.000.000 ¢

Céng ty C6 phan Cép thodt nuéc T

0]
Nang cdp mdy tram van phong - Co1
© phan Du lich Sao Hong Linh

265.815.000 ¢
u Cong ty C5 phan Du lich Sao Hong

Phai thay: mot thé nhap nhanh hién ra trong cot Méi véi cac 6 Cong ty, Lién hé, Tén co hdi, Email

lién h@, So dién thoai va 6 doanh thu du kién, kém ba ngdi sao uu tién. Dudi thé c6 nit Thém, nut

Stra d&€ md form day du va biéu tugng thung rac dé bo. BAm Thém la co hoi xuat hién thanh mot

thé trong cét.

Budc 2 - M3 médt cd héi dang thudng lugng

Trong cét Thuong lugng, bam vao mot thé, vi du Nang cap may tram van phong - Cong ty TNHH

Logistics Bac Ha Linh.

Puong vao: CRM > Ban hang > Quy trinh ban hang cuna téi,thé co hditrong cot

Thuong luong
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i CRM Banhang Tiémning Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te

Quy trinh ban hang 00 10 e cuve oo Bao gi4 Tiem nang tuomg ty
|v M&T | Nang cap may tram van phong - Céng ty TNHH Logistics... & knong cocuregip | (2 B *] 11 < >
Thing  BGsungthongtn  Thua .. (PExuit » (@ Thuongluong Stang > (8) Chykyhopddng  (6) Thing Ghicht  Hoat ddng a R a?
a ~ z = S a A = < N . ~ Hoat déng di Ién ké hoach
Nang cap may tram van phong - Cong ty TNHH Logistics Bac Ha Linh - / o
* F Hém nay: “Cép nhét théng tin khach hang” cho Tai khoan dung thir ©
v Dénh dau hoan thanh Stra Hay
Doanh thu du kién Xéc sudt &I ~77.74 « Danh ddu hoanthanh & Sira % Hil
658.000.000 ¢ at 65,00 %
- X - Tal khoan dung thir 8:26 31 thg 5
Lién hé Cong ty TNHH Logistics Bic Ha Linh Nhan vién kinh doanh Tai khoan ding thir 4 Cudc hop hoan thanh : Hop thuong lrong digu khoan
Email lienhe@logistics-bac-ha-linh.example.com Ngay chdtdu kién” 23 thg 12 Phan hdi:
Bién thoai The ? Khach dé nghj hen lai vao tuén sau.
Ghi ch( Lién hé

Phai thay: thanh trang thai phia trén séng & Thuong lugng, kém s6 thang co hoi da nam & giai
doan nay. Hang nut dau form c6 Bao gia méi, Thang, B6 sung thong tin va Thua. Than form cé
Doanh thu du kién, Xac suat, Lién hé, Nhan vién kinh doanh va Ngay chét du kién. Cot bén phai
ghi lich sir trao ddi va hoat dong da 1én ké hoach.

Budc 3 - Chuyén sang giai doan ké tiép
Trén thanh trang thai, bAm vao tén giai doan ke tiép la Cha ky hop déng. Co thé kéo thé sang cot
ké bén & man hinh quy trinh ban hang.

Puong vao: CRM > Ban hang > Quy trinh ban hang cta téi, md co hdi, thanh trang thai
& dau form
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1 Céng ty C6 phan Giai phap Minh An r.

B CRM Banhang Tiémnang Baocdo Cauhinh

Quy trinh ban hang e Bao gi4 Tiém néng turamg tr
22 | rang bi méy tinh xéch tay - Cong ty TNHH Ch bién NG... & Kntog coutegip | (2 * i Lkl |

Thing BBsungthdngtin  Thua 3) D@ xult 4) Thuong luong ->©chbkyhvpabng inam » (6) Thing Ghich  Hoat dong Q Q¥ a?

Trang bi may tinh xach tay - Céng ty TNHH Ché bién Nong san Thanh Hoéa Micdsbnsteday

= DEn han trong 3 ngay: “Ra sodt céu hinh thiét bi" cho Tai khoan ding
Loc @ i o

v Danh dduhoanthanh & Sira X Hily
Doanh thu dyr kién Xdc sudt Al 86,20

257.000.000 d at 85,00 %
Tai khoan dang thr 14:49 5 thg 11
e e P —— Cudc hop hoan thanh : Hop thuong diéu khoar
Liénhé”  Céng ty TNHH Ché bién Nng san Thanh Héa Loc Nhén vién kinh doanh Tai khoan diing thir cuachop hon 98 DU A SR RED
Phan hoi

Ngay chat dy kién
e 5.1, 2027 D& giri du tai liéu, ch khach phan hi.

Email b \g-san-thanh-hoa-loc.example.com

ién thoai Thé?
Tal khoan ding thir 10:56 19 thg 3

Ghichi  Liénhé & Cudc hop hoan thanh : Hop thurong lrong digu khoan

Phan hdi:
i thdng nhét pham vi va tién do.

Phai thay: sau khi bam, thanh trang thai sang & Cho ky hop déng, nhu co hoi mau trong anh. Xac
suat & giai doan sau cao hon giai doan trude. NGt Thang va Thua van con vi co héi chua két thic.

Budc 4 - Danh dau thang
Khi khach dong y ky, bam Thang & d4au form. Anh chup trén mét co hoi da thiang san: Trang bi
phong hop théng minh - Cong ty TNHH Logistics Bac Ha Linh.

Puong vao: CRM > Ban hang > Quy trinh ban hang cta téi, md co hoi, nit Thang

19



Viindoo THEO PHAN HE

i CRM Banhang Tiémning Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te

) Quy trinn ban hang 4 (oonc o8 cubocto | (37 64066
|v M"“‘rrang bi phong hop théng minh - Cong ty TNHH Logistic... € Knong co cwegip | (& Lkl |
D)M6i (2 Dudukién (3 DExult (4 Thuongluong  (5)Chokyhopddng » © Théng 1nim | Ghichi  Hoatddng a ) a

Trang bi phong hop théng minh - Céng ty TNHH Logistics B&c Ha Linh
Tai khoan dung thir 15:56 23 thg 11, 2025
Ba chét thanh cong. Bon ban S00008 duoc xac nhan.

Doanh thu du kién Xéc sudt
228.600.000 ¢ at 100,00 % PR Tal khoan dung thir 15:41 23 thg 11, 2025

4@ Cudc hop hoan thanh : Hop thuong rong digu khoan
Liénhé”  Cong ty TNHH Logistics Bac Ha Linh Nhan vién kinh doanh Tai khoan ding thir Phén hoi:

2 Da théng nhat pham vi va tién d§.
Email lienhe @logistics-bac-ha-linh. example.com Ngay chdt du kién 23thg 11, 2025
th The ?

B¥n el Tai khoan dung thir 12:48 10 thg 11, 2025

¥ Viéc can 1am hoan thanh : Ra soat cau hinh thiét bi

Ghichii  Liénhé Phan hoi

D& giri da tai liéu, chér khach phan hoi.

Phai thay: ddi mau xanh chir THANG & géc phai trén cling ctia form; thanh trang théi sang &
Thang; Xac suat |a 100. NGt Thang va Thua khong con. Hang nat dau form cé nit Pon hang cho
biét so tién ctia don ban da tao; 6 lich str bén phai ghi "Don ban S00008 dugc xac nhan".

Budc 5 - Danh dau thua va ghily do
Khi khach ttr chdi, bAm Thua & dau form, chon ly do trong 6 Ly do thua, ghi thém Ghi chi khi chét

néu can, roi bam Panh dau thua. Anh chup trén mot co hoi da thua san: Trang bi may tinh xach
tay - Cong ty C6 phan Bat dong san Ha Thanh Vuong.

Puong vao: CRM > Ban hang > Quy trinh ban hang cta téi, md co hoi, nat Thua
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i CRM Banhang Tiémning Baocdo Cauhinh . ®° G' CcongtyCophan GidiphdpMinhAn T,
.

p (2 Bros +* ;.-u’ nang twong ti 111 BOES

™ Quy rinh ban hang —
| iy ‘ Trang bi may tinh xéch tay - Céng ty C phan B&t dong s... & Knong

Khoi phuc 1) M 2 podeukign > @ D8 xult mlmn:]> ) Thuong luong &) Cher ky hop dong &) Thing Ghichti  Hoat dong a { a?

Trang bi may tinh xach tay - Cong ty C6 phan Bat dong san Ha Thanh
Tai khoan dung thir 13:25 23 thg 1
Doanh thu du kién Xéc sudt Co hdi bi déng. Ly do: Chon d6i this canh tranh.

596.000.000 4 at 0,00 %

. Tai khoan dung ther 12:20 28 thg 12, 2025

Liénhé " Céng ty C& phan Bat ddng san Ha Thanh Virong Nhan vién kinh doanh Tai khodn diing thir = Email hoan thanh : Giri du thao hop dong
Email bat-dong-san-ha-thanh-vuong.example.com Nody chétdukién”  23thg 1 Phan hoi:

o7 Hoan thanh diing han.
Dién thoai The

Lydothua Chon ddi thii canh tranh

Ghichi  Liénh¢

Phai thay: dai mau do chir THUA & goc phai trén clng; muc Ly do thua hién "Chon déi thd canh
tranh"; Xac suat |a 0; dau form chi con nat Khdi phuc d& mé lai co hoi. O lich st bén phai ghi "Co
hoi bi dong. Ly do: Chon ddi tha canh tranh”. Co héi thua dugc luu trir nén khong con hién & bang
cot.

Viéc nén thi: nhap mét co hoi that cia Quy cong ty vao cot Méi, chuyén dan t6i Ché ky hgp déng
roi danh ddu Thang; sau d6 nhap thém mot co hoéi khac va danh dau Thua vai ly do Qua dat dé
xem hai két qua nay hién trong bao cdo & bai Phéu ban hang, ty Ié thang thua va ly do thua.

03 PHEU BAN HANG, TY LE THANG THUA VA LY DO
THUA

Khoang 20 phut. Hét bai nay Quy céng ty doc dugc ba cau hoi diéu hanh: cé bao nhiéu co hoi &
moi giai doan, méi thang thang va thua bao nhiéu, va déi dang thua vi ly do gi. Ca ba dung chung
mot bdo céo, chi déi cdch nhém va chi sé.

Budc 1- Xem phéu theo giai doan

Md béo cdo, bam miii tén cudi 6 tim kiém, chon Giai doan trong muc Nhém theo. BAm Chi so,
chon S@ ban ghi va bo chon Doanh thu theo ty 1é.

budng vao: CRM > Bao cado > Quy trinh ban hang
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B CRM Banhang Tiémnang Baocdo Cauhinh

¢ ®° G' coéngtyCG phan Giai phap Minh An

Phan tich quy trinh ban hang Q - (w]@ =
o ean

— s gh
100,00

90,00
80,00
70,00
60,00
50,00
40,00
30,00
20,00
) -

B0 Gy kién D8 xudl Thurong lugng Chor ky hop Gong

Phai thay: biéu d6 cot cé nam cot theo thir tu giai doan: Pa diéu kién 5 co hoi, Dé xuat 9, Thuong
lugng 26, Cha ky hgp déng 17 va Thang 96. Giai doan Méi khong ¢ cot vi chua c6 co héi nao &
dé. Cét Thang cao nhat vi gom moi co hoi da thang trong ky di liéu.

| Budc 2 - Xem cd héi mdi theo thang
Trong 6 tim ki€ém, b nhém Giai doan, md& lai mi tén chon nhom Ngay tao, roi chon Thang. Gilr

chi s6 S6 ban ghi.

Dudng vao: CRM > Bdo cdo > Quy trinh ban hang
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B CRM Banhang Temning Béoco Cauhinh o »

G! cCongty CO phan Giai phap MinhAn T,

»
Phan tich quy trinh ban hang Q B Nosy o Thang x - (w]@ =
<o
— s gh
18,00
16.00
14,00
12,00
10,00
8,00
6,00
4,00
) .
0,00
thang 11 2025 thang 12 2025 thang 1 2026 thang 2 2026 thang 3 2026 thang 4 2026 thang 5 2026 thang 6 2026 thang 7 2026 thang 8 2026 thang 9 2026 thang 10 2026 thang 11 2026

Phai thay: 13 c6t, méi thang mot cét, tir thang 11 2025 dén thang 11 2026. Cot cudi thap nhat vi
thang 11/2026 méi qua vai ngay. Biéu do chi d&m co hoi con dang hoat dong hodc da thang; co
hoi da thua nam & budc sau.

| Budc 3 - Xem thang va thua theo thang
Md miii tén 6 tim kiém, bat ca hai bo loc Thang va Thua, chon nhdm Ngay chét theo Thang, roi

chon thém nhém tuy chinh Thang/Thua.

budng vao: CRM > Bao cado > Quy trinh ban hang
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i CRM Banhang T Béoc4o Cau hinh ¢ #° G' CongtyCS phan Giai phap Minh An o
Phan tich quy trinh ban hang Q [ coroi x | [§f ing roce trua x| (2] Noay chot Thang > Thanghua x | “ E] 8 =
cefa)n s

— e iy I 60y
2500

20,00 / A
/ \
% \
/ \
// \ ‘///
/ X -~
/ \ _
\
15,00
I\
i X
-
//
5,00
0,00
thang 11 2025 thang 12 2025 thang 1 2026 thang 2 2026 thang 3 2026 thang 4 2026 thang 5 2026 thang 6 2026 thang 7 2026 thang 8 2026 thang 9 2026 thang 10 2026 thang 11 2026

Phai thay: moi thang mot cot, chia hai mau cho co héi thang va thua; chi giai & goc phai trén ghi
Thua, Thang va Téng. Thang 5/2026 |a thang chét nhiéu nhat, véi 12 co hdi thang va 11 co héi
thua. Cong tat ca cac cot la 96 co hoi thang va 86 co hoi thua, tire ty 1€ thang khoang 53%.

| Budc 4 - Xem ly do thua

B& bo loc Thang va nhom Ngay chét, gitr bé loc Thua, chon nhém Ly do thua.

Dudng vao: CRM > Bdo cdo > Quy trinh ban hang
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B CRM Banhang Tiémnang Baocdo Cauhinh ¢ ®° G' céngtyCGphan GiaiphdpMinhAn T
Phan tich quy trinh ban hang Q §llcoro x Bl e x B soma x - (w]@ =
cemun

56 ban ghi

30,00

2000

Qua dét Chiing ta kndng ¢ nhan kcky .. Khong di 19n kno Chon 6i thi canh tranh Khach hodn 6y &n Nodc ngan sac...

Phai thay: nam c6t, mai ly do thua mot cot: Qua dat 26, Chiing ta khéng c6 nhan luc/ky nang 8,
Khéng du toén kho 8, Chon déi tha canh tranh 27 va Khach hoan du an hoac ngan sach 17. Hai ly
do I6n nhat |a chon ddi thu canh tranh va qua dat, déu thudc vé gia va sire canh tranh.

Viéc nén thir: & bdo cdo thang va thua, thém nhém Nhan vién kinh doanh dé so sanh tirng ngudi,
hodc déi sang dang bang bang nut Pivot & goc phai trén.

04 DU BAO DOANH THU THEO THANG CHOT DY
KIEN

Khoang 10 phut. Hét bai nay Quy cong ty xem dugc cac co hdi dang mad sé chot vao thang nao va
téng doanh thu du bao cua tirng thang, dé chuan bi nhan luc va hang hoa.

| Budc1-Xem du bao dang cét theo thang

Md& bdo céo du bdo; hé thdng gom san céc co hoi theo thang chét du kién.

Duong vao: CRM > Bao céo > Du bao
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i CrRM

Banhang Tiemndng Béocdo

Céu hinh

THEO PHAN HE

Taotémnang Dy béo &

thang 11 2026 +
— 1226M ¢

Trang bj may tinh xéch tay - Cong ty C6 phan
Thiy san Quang Ninh Hai

329.800.000 ¢

€éng ty C3 phan Thiyy san Quang Ninh Hai

o]

Trang bj phong hop théng minh - Cong ty C&
phan Thue phdm Sach Hong Ngan

170.550.000 ¢

€éng ty C6 phan Thuc pham Sach Hong Ngan

&

Trang bi phéng hop théng minh - Cong

phan Bat dong san Ha Thanh Vuong

190.044.000 ¢

Cong ty C6 phan B&t dong san Ha Thanh Vuong

°

Man hinh tuong tac cho phong dao tao - Cong ty
€6 phan Cap thoat nuéc Thanh Long Binh
309.400.000 ¢

Céng ty €6 phan CAp thoat nurdc Thanh Long ...

o]

Nang cép may tram van phong - Cong ty C6
phan Du lich Sao Hong Linh

225.942.750 ¢

Cdng ty C5 phén Du lich Sao Hong Linh

=

‘ Q nnoena(mgcrvsxsspm x ] Quy trinh ban hang cla tbi X ]a Ngay chét du kién: Thang X |

thang 12 2026 &
986M ¢

Man hinh tuong tac cho phong dao tao - Céng ty
TNHH In &n Bao bi Tién Pat Long

144.300.000 ¢

[ congty TNHH In &n Bao bi Tién at Long

o

Man hinh trong tac cho phong dao tao - Céng ty
€6 phan Phan mém Giai phap S6 Nam Cudng
165.150.000 ¢

€ong ty C3 phan Phin mém Giai phap S3 Na...

(0]

Cung cdp may in va photocopy - Cong ty C&
phan Dugc phdm Lam Son Hung

196.950.000 ¢

Céng ty C5 phan Duoc phdm Lam Son Hung

o

Trang bi may tinh xach tay - Céng ty TNHH Ché
bién Néng san Thanh Héa Loc

52.380.000 4

Cdng ty TNHH Ch bién Néng san Thanh Hoa ...

= (7]

Nang cdp may tram van phong - Céng ty TNHH
Logistics Bac Ha Linh

427.700.000 4

Céng ty TNHH Logistics BAc Ha Linh

v

thang 1 2027 +
— 978M ¢
Trang bj may tinh xach tay - Cong ty TNHH
Logistics Bac Ha Linh
39.152.025 ¢

Cong ty TNHH Logistics Bac Ha Linh
©

Trang bi may tinh xach tay - Céng ty C6 phan Du
lich Sao Hong Linh

135.850.000 ¢

Céng ty C6 phan Du lich Sao Hang Linh

w

Trang bi my tinh xach tay - Cong ty TNHH Ché
bién Néng san Thanh Hoéa Léc

218.450.000 ¢

Cong ty TNHH Ché bién Nong san Thanh Hoa ...

v

Man hinh trong tac cho phong dao tao - Cong ty
C6 phan Phan mém Giai phap S6 Nam Cudng
27.149.850 ¢

Cong ty C8 phan Phan mém Gidi phap S& Na.

.

Cung cép may in va photocopy - Cong ty TNHH
Ché bién Néng san Thanh Hoéa Loc

557.050.000 ¢

€6ng ty TNHH Ché bién Nong san Thanh Hoa ...

o]

<] Pl 8 =
thang 2 2027 + >
o4

=

2

3

5

s

Q

3

©

s

3

Phai thay: cac cot la tirng thang chét du kién, & anh chup ngay 09/11/2026 bat dau tlr thang 11
2026; dau mdi cot co6 téng doanh thu du bao, theo ty 1& xac suat. O tim ki€ém cé ba diéu kién méc
dinh: Hoat dong chét sap t6i, Quy trinh ban hang cua t6i va Ngay chot du kién: Thang. Moi thé la

moét co héi dang mé.

| Budc 2 - Chuyén sang biéu dé

d géc phai trén, bam nut Biéu d6.

Puong vao: CRM > Bdo céo > Du béo , nut Biéu d6 & goc phai trén
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Hi CRM Banhang Tiemnang Béocdo Cauhinh A
Dy bao [Quwamcmségm x| @ Quy trion ban nang cia x| [ Naay chét aw kén Thang x| - r [E 8 =
BER -« (3] s
M Doarh thu theo 1
140G

1206

1,006

800,00M

600,00M

400,00M

200,00M

thang 112026 thang 12 2026 thang 12027

Phai thay: moi thang chot du kién la mét cot, chu giai ghi Doanh thu theo ty 1é. Truc ding doc
bang don vi rat gon: M la triéu, G la ty.

Viéc nén thir: bAm dau X & bo loc Quy trinh ban hang cua t6i dé xem du bédo cla ca cong ty thay
vi chi cla tai khoan dang dang nhap.
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PHAN II. BAN HANG

Phan nay tra 10i cau hoi: Quy cong ty lap béo gia cho khach thé nao, gtri di, chot thanh don
bén ra sao, va cudi thang nhin vao dau dé biét ban dugc bao nhiéu, ai ban, ban gi. Quan ly
ban hang va nhan vién kinh doanh doc phan nay trudc; giam déc chi can doc bai Phan tich
ban hang theo thang, nhan vién va san pham. Ban hang di cuing CRM: co hoi thang & CRM sinh
ra don ban & day, nén hai phan dung chung khach hang va nhan vién kinh doanh.

OL5 THIET LAP BAN HANG: SAN PHAM VA BANG GIA

Khoang 15 phat. Hét bai nay Quy cong ty biét danh muc san pham dang c6 nhirng gi, mét san
pha@m mang nhirng thong tin nao, bang gia dang dung ra sao, va tu tao dugc mot san pham moi
cling mot bang gia mdai. Cac anh tao mai chup khi da dién nhung chua bam luu, dé€ dir liéu mau
khong bi doi.

| Budc1-Xem danh muc san pham

Md (g dung Ban hang, md danh sach san pham, bam nut dang danh sach & goc phai trén.

Pbudng vao: Ban hang > San pham > San pham
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Hi Banhang Ponhang Canlaphéadon Sanphdm Baocdo Cauhinh , ®° G'! congtyC6 phan Giaiphdp MinhAn T,

L]

Séan pham Q Banhang X - 119/19 < > [ EI o

Tén san phém Ma nol bo Gia ban Thué ban hang s

B ban ghé lam viéc nhan vién 6.900.000 ¢  10%

Chi phi EXP_GEN 1¢

Dich vy cai dat may tram (theo may) 650.000 ¢ 8%

Event Registration 30¢

G6i bao tri hé thdng CNTT nam (dén 50 may) 96.000.000 ¢ 8%

G6i bao tri thiét bj van phang nam 36.000.000¢ 8%

Géi lép dat camera giam sat 8 mat 29.500.000 ¢ 8%

G6i l&p dat mang van phong 20 diém 38.000.000 ¢ 8%

Khoan tra truéc (POS) 04

Man hinh LCD 24 inch 3.950.000¢  10%

Man hinh twong tac 65 inch 42.000.000 ¢ 10%

May chiéu Full HD 18.900.000 ¢ 10%

May chis dang thap 118.000.000 ¢ 10%

May in laser mau A4 14.500.000 ¢ 10%

Méay photocopy da nang A3 85.000.000 ¢ 10%

May tinh dé ban van phong 13.200.000 ¢ 10%

May tinh xéch tay doanh nghiép 14 inch 245000009 10%

Thiét bi chuyén mach 24 cong 11.800.000 ¢ 10%

Tién tip TIPS 19

Phai thay: danh sach 19 dong véi cac cot Tén san pham, Ma ndi b, Gia ban va Thué ban hang.
Trong d6 15 dong |1a san pham, dich vu cia cong ty & bédn nhém: thiét bi van phong 5, thiét bi cong
nghé thong tin 5, goi lap dat 3 va gdi bao tri 2. Hang hda chiu thué 10%, dich vu chiu thué 8%. Bon
dong con lai nhu Chi phi va Tién tip la muc dung néi bd cliia hé théng, khéng co thué.

Budc 2 - Tao mdt san pham mdi

Bam MGi & goc trén bén trdi, go tén vao 6 I6n & dau form, vi du May huy tai liéu A4, roi go Gia ban.

Pudng vao: Ban hang > San pham > San pham, nut Méi
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Hi Banhang Ponhang Canlaphéadon Sanphdm Baocdo Cauhinh , ®° @' congtyCG phan Giai phap Minh An Te

—— san phém
MO jweie o x

S Ghichi  Hoat dong Q
Y¢ May huy tai liéu A4 M

Bén hang Diém ban hang 7 Chiphi® € Muahang . Tai khoan ding thir 14:29
Dang tao ban ghi méi...

Théngtinchung ~ Banhang G

a

Loai san pham ? © Hang héa Dich vy Combo Gia ban ? 9.500.000,00 ¢
Chinh séch lap héa Theo SL dat Thué bén hang ? 10% X (= 10.450.000 ¢ Bao gdm
don”? thué)
Theo ddi 18n kho * Thué xuét khau ? KCT X Thus xust khdu 0% X
Gidvén’ 0,009
Thué mua hang ? 10% X

Thué nhap khau Thué nhap khau 10% X
Thué GTGT hang nhép khd 10% X

Nhém
Tham chiéu

Ma vach

GHI CHU NOI BO

Phai thay: 6 tén chira chir vira gd; cac 6 tich Ban hang va Mua hang da bat san, Loai san pham la
hang hoa. O Gia ban hién 9.500.000 va bén canh hién gia da gém thué 10.450.000 vi Thué ban
hang tu dién 10%. Gia vén con 0,00 va Nhém con tréng dé Quy cong ty chon. Tiéu dé trén cung
con la "Méi" vi chua luu.

Budc 3 - M8 mét san pham cé san dé xem théng tin

Bam vao dong May in laser mau A4 trong danh sach san pham.

budng vao: Ban hang > San pham > San pham, dong May in laser mau A4
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Hi Banhang Ponhang Canlaphéadon Sanphdm Baocdo Cauhinh

San pham
May in laser mau A4 €&

San pham

May in laser mau A4

Banhang  Biém ban hang
Théngtinchung  Banhang  Gi

Loai san phim *

Chinh sach lap héa Theo SL dat
don”’

Theo dbi 16n kho *

GHI CHU NOI BO

a

Chiphi?

Mua hang

Gia ban ?

Thué bén hang *

Thué xudt khau *

Giavon’

Thué mua hang *

Thug nhép khu ?

Nhém
Tham chiéu

Mé vach

14.500.000,00 4

10% (= 15.950.000 ¢ Bao gom thué)
KCT Thod xust khdu 0%
11.310.000,00 ¢
10%
Thué nhap kh&u 10% Thué GTGT hang nhap khsu 10%

Goods / Thiét bj van phong

THEO PHAN HE

1 Céng ty C6 phan Giai phap Minh An r.

Ghicht  Hoat ddng a8

Cudc trd chuyén tréng.

Phai thay: tiéu dé May in laser mau A4, cac 6 tich Ban hang va Mua hang dé bat, Loai san pham
la hang héa. Bén phai cé Gia ban 14.500.000, Thué ban hang 10% (kem gia da gém thué
15.950.000), Gia von 11.310.000 va Nhém thiét bi van phong. Céc tab Thong tin chung, Ban hang
va Gia chtra phan con lai.

Budc 4 - Xem bang gia dang dung

M& danh sach bang gia.

Dudng vao: Ban hang > San pham > Bang gié
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An e
ULl Bang gia & Q - 11/1 < > =
Tén bang gia Nhom qudc gia Tign 18 C6 thé chon
Bang gia chung (VND) VND

Phai thay: mot bang gia tén Bang gia chung (VND), tién té VND. Moi bao gia mac dinh 1ay bang
gia nay.

Budc 5 - Tao mot bang gia mai
Bam MGéi & goc trén bén trdi, go tén bang gia vao 6 16n & dau form, vi du Bang gia khach hang

chién lugc.

Pudng vao: Ban hang > San pham > Bang gid , nut Méi
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh . ®° G' CcongtyCophan GidiphdpMinhAn T,

Bang gia
|"‘°’_\Mm(vno)o a x

= Ghichii  Hoat ddng Q

Bang gia khach hang chién lwoc v
B B B . Tai khoan dung thir 14:08
Tiénté  vND Nhom quéc gia Bang tao ban ghi méi...

Phai thay: 6 tén chira chit vira g&; Tién té |a VND; tab Gia ban c6 bang véi cac cot Ap dung cho,
Gia, So luong t6i thiéu, Ngay bat dau, Ngay két thic va nat Thém dong dé dat gia riéng cho tirng
san pham. Tiéu dé trén cung con la "Méi" vi chua luu.

Viéc nén thi: tao mot san phdm hodéc dich vu cua riéng Quy cong ty vai gia ban va thué 10%, roi
tao bang gia riéng cho mot nhom khach va dat gia thap hon cho san phdm do6 & nit Thém déng.

06 LAP BAO GIA, GUI KHACH VA XAC NHAN THANH
DON BAN

Khoang 20 phut. Hét bai nay Quy cong ty di tron dudng ciia mot don hang: 1ap béo gia cho khach,
thém san pham, chon diéu khoan thanh todn, gtri, réi xac nhan thanh don ban. Hai budc gui va
xac nhan chup trén béo gia va don da & san trang thai dé, khong bam nut déi trang thai trén dir
liéu mau; khi tw [am, Quy cong ty bAm ding nat dugc chi. Hé thong demo khong guri thu ra ngoai
that.

Budc 1- M3 bao gia maéi va chon khach

Bam MGi, & 6 Khach hang go Thanh Héa Léc r6i chon Cong ty TNHH Ché bién Nong san Thanh
Héa Loc trong danh sach hién ra.

budng vao: Ban hang > Don hang > Bdo gia, nut Méi
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Hi Banhang Ponhang Canlaphéadon Sanphdm Baocdo Cauhinh , ®° @' congtyCG phan Giai phap Minh An Te

SRl 0 Xécnhan  Xemwuoc |@Bbogi& ) (2) paguibdogik (3 Bon bén Ghichii  Hoat ddng Q

MGi

. Tai khoan dung thir 14:08

Khéch hang Cong ty TNHH Ché bién Nong san Thanh Héa L ~ - Ngay hét han * 9thg 12 Dang tao ban ghi méi...
Khu cdng nghiép L& Mén, thanh phé Thanh Héa . ta
Thanh Héa Bang gia Béng gia chung (VND) (VND)
Thanh Héa Vigt Nam Piéu khoan thanh todn

Bia chilap héadon  Cong ty TNHH Ché bién Nong san Thanh H6..

Biachigiaohang  Cong ty TNHH Ché bién Nong sén Thanh H6.

Déngdonhang  Thong tin khac

Sén phim S6 lwgng Don gid Thué Sotien 3=
Thém san phdm  Thém phan Thém ghi chii Danh muc
Didu khoan & didu kién: https:/Iv19demo-int.demo.viindoo.clouditerms S6 tién trubc thug: 04
Téng: 049

Phai thay: dia chi ctia khéach hién ngay dudi tén; Dia chi lap héa don va Dia chi giao hang tu dién
theo khach; Bang gia la Bang gia chung (VND); Diéu khoan thanh toan con trong, hién chir mo
"Ngay lap tirc". Tiéu dé béo gia con la "Mdi" vi chua luu.

Budc 2 - Thém dong san pham

d tab Dong don hang, bAm Thém san pham, gé May in laser, réi chon May in laser mau A4.

Duong vao: Ban hang > Pon hang > Bao gia ,tab Dong don hang, nit Thém san pham
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh . #° @' CongtyCGphan GidiphdpMinhAn T

B840 gia
(M Juss & x

Il 0 xécohan  Xemwwoc |@Bbogi& \ 2)DAgiibdogia  (3) Bon bén Ghichi  Hoatddng Q

MGi

. Tai khoan ding thir 14:09

Khach hang €6ng ty TNHH Ché bién Nong san Thanh H6. Ngay hét han 9thg 12 Bang tao ban ghi mgi...
Khu ¢dng nghiép L& Mén, thanh phé Thanh Héa . ta
Thanh Héa Bang gia Bang gia chung (VND) (VND)
Thanh Héa Viét Nam

©iéu khoan thanh toan
Bia chilap héadon  Cong ty TNHH Ché bién Nong san Thanh H6..

Biachigiaohang  Cong ty TNHH Ché bién Nong sén Thanh H6.

Déngdonhang  Thong tin khac

Séan phim S6 hrgng Dongid Thué
May in laser mau Ad -+ = 1,00 14.500.000,00  10% % 14.5¢
Thém san pham  Thém phan  Thém ghi chi Danh muc
Thém vén chuyén
Bigu khoan & digu kién: hitps://v19demo-int.demo.viindoo.clouditerms 6 tién trw6e thué: 14.500.000 ¢
Thué GTGT 10% 1.450.000 ¢

Téng:  15.950.000 4

Phai thay: mot dong May in laser mau A4 véi S6 lugng 1,00, Pon gia 14.500.000 |y tir gia ban
cuia san pham, Thué 10%. Phan t6ng cudi bao gia ghi Sé tién trudc thué 14.500.000, Thué GTGT
10% 1.450.000 va Téng 15.950.000.

Budc 3 - Chon diéu khoan thanh toan

Bam vao 6 Piéu khoan thanh toan va chon mot diéu khoan trong danh séach.

Pudng vao: Ban hang > Pon hang > Bao gia , 6 DPiéu khoan thanh toan
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te

) 840 gia
l“(""‘Mc‘rnc o x

IS0 n xécnhan  Xemwuée | @ Bogia > 3 pAguibdogiA  (3) Bonbén Ghichi  Hoatddng Q
Mai
. Tai khoan dung thir 14:09
Khach hang Ngay hét han 9thg 12 Dang tao ban ghi méi...
ia chi lap hoa don Bang gia’
Dia chi giao hang Diéu khoan thanh toan
Thanh toan ngay
Dongdonhang  Théng tin khac 18 ngay
San phdm 6 lrang Dongia Thué 21 ngay en 3=
30 ngay
Thém san pham  Thém phan  Thém ghi chis Danh muc 45 ngay
Cudi thang keé tiép
10 ngay sau ngay cudi thang ké tép
30% tra ngay, con ai ré trong 60 ngay
Tim kiém thém
Diéu khoan & diéu kién: https:/iv1gdemo-int.demo.viindoo.cloud/terms So tién trude thué: 049
Téng: 04

Phai thdy: danh sach diéu khoan cé san: Thanh toan ngay, 15 ngay, 21 ngay, 30 ngay, 45 ngay,
Cudi thang ke tiép, 10 ngay sau ngay cudi thang ké tiép va 30% tra ngay, con lai tra trong 60
ngay; nut Tim kiém thém md céc diéu khoan con lai, tdng cong 10 diéu khoan. Tai khoan demo
chon dugc diéu khoan nhung khéng tao thém diéu khoan mai. Dong Piéu khoan & diéu kién &
cudi bdo gid la duong dan t6i diéu khoan ban hang chung.

Budc 4 - GUi bao gia cho khach
Bam Gtri & d'au béo gid, kidm tra thu soan sén roi gtri. Anh chup trén mét bao gia da guri san:

S00102, khach Cong ty TNHH Ché bién Nong san Thanh Héa Lac.

Puong vao: Ban hang > Pon hang > Bdo gid , md bao gid, nit Gui
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Hi Banhang Ponhang Canlaphéadon Sanphdm Baocdo Cauhinh

|£"_‘§B{;?“)‘2 o

In G Xemuubc Hiy

Khach hang Cng ty TNHH Ché bién Nong san Thanh H6. Ngay hét han *
Khu ¢dng nghiép L& Mén, thanh phé Thanh Héa . ta
Thanh Héa Bang gia
Thanh Hoa Vigt Nam Biéu khoan thanh todn
Bia chilap héadon  Cong ty TNHH Ché bién Nong san Thanh H6..
Biachigiaohang  Cng ty TNHH Ché bién Néng san Thanh H6,
Dongdonhang  Théng tin khac
San phdm S6 lugng Bon gid
May tinh xach tay doanh nghiép 14 inch 4,00 24.500.000,00
Man hinh LCD 24 inch 4,00 3.950.000,00
Dich vy cai dat may tram (theo may) 4,00 650.000,00

Thém san phdm  Thém phan  Thém ghi chi Danh muc

Diéu khoan & diéu kién: https://v19demo-int.demo.viindoo.cloud/terms

THEO PHAN HE

1 Céng ty C6 phan Giai phap Minh An r.

i Biogh » @ DAguibdogh > 3 Bon bén Ghichi  Hoat dong Qa8

14thg 11
Bang gid chung (VND) (VND)

Thué Satien 3=
10% 98.000.000¢ &
10% 15.800.000¢ &

Cude trd chuyén tréng.
8% 26000009 &
Thém vén chuyén
SG tién rude thué: 116.400.000 ¢
Thué GTGT 8%: 208.000 ¢
Thué GTGT 10%: 11.380.000 ¢

Tong:  127.988.000 4

Phai thay: thanh trang thai sang & Pa gtri bao gia. Dau form van c6 nut Xac nhan dé chét don,

cung In, Glri, Xem trudc va Hay. Bang thué cudi bao gia tach hai dong vi bdo gia c6 ca hang hoa

chiu thué 10% va dich vu chiju thué 8%.

Budc 5 - Xac nhan thanh don ban

Khi khach déng y, bAm Xac nhan & dau bao gid. Anh chup trén mot don da xac nhan san: S00008,
khach Cong ty TNHH Logistics Bac Ha Linh, |1a don cta co hoi thang & phan CRM.

Puong vao: Ban hang > Pon hang > Pon hang , m& don, nit Xac nhan cua béo gia
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te

—\ Bon ban
| Ma‘v‘sooma o

Gl Xemtruéc  Hiy 1) B&0 gia 2)Daglibdo gid > (3 Pon bén I Ghicht  Hoat dong Qa8

Khach hang Céng ty TNHH Logistics Bac Ha Linh Ngay dat hang 14:00 23 thg 11, 2025
L6 B4 khu cdng nghiép Sai Dong, quén Long Bién
sl %9 o Bang gia Bang gia chung (VND) (VND)
Ha NI
Ha Noi Viét Nam Biéu khoan thanh toan
Bia childp hoa don  Cdng ty TNHH Logistics Bic Ha Linh
Diachigiaohang  Cong ty TNHH Logistics Bac Ha Linh
Déngdonhang  Théng tin khac
San phim S6 lugng D glao ©4 14p hoa don Pongia Thué s6tien 3=
B0 ban ghé lam viéc nhan vién 10,00 0,00 0,00 6.900.00000 ~10% 69.000.000¢ &
My chigu Full HD 4,00 0,00 0,00 18.900.000,00 10% 75.600.000 ¢ &
Cube trd chuyén tréng
Man hinh trong téc 65 inch 2,00 0,00 0,00 42.000.000,00 ~10% 84.000.000¢ &
Thém sanphdm Thém phan Thém ghi chi Danh muc
Thém van chuyén
Diéu khoan & diéu kién: hitps:/iv19demo-int.demo viindoo. clouditerms SG tién truéc thué: 228.600.000 ¢
Thué GTGT 10% 22.860.000 4

Téng:  251.460.000 ¢

Phai thay: thanh trang thai séng & Pon ban; dau form hién nit Tao héa don, Giri, Xem trudc va
Huy, khong con nuit Xac nhan. Bang dong don hang cé thém hai cot Da giao va Pa lap héa don,
dang la 0,00 vi chua giao hang va chua lap héa don.

Viéc nén thur: 1ap bdo gid cho mot khach clia Quy cong ty véi hai san pham, chon diéu khoan 30
ngay, gui réi xac nhan thanh don.

07 PHAN TICH BAN HANG THEO THANG, NHAN
VIEN VA SAN PHAM

Khoang 15 phut. Hét bai nay Quy cong ty tra 1oi dugce ba ciu hoi diéu hanh: thang nao ban nhiéu,
nhan vién kinh doanh nao ban nhiéu, san phdm nao ban chay. Ca ba béo cdo tinh trén cac don
bén trong 365 ngay gan nhat, theo tién chua thué.

Budc 1- Xem doanh sé theo thang

M& béo cdo ban hang.

Dudng vao: Ban hang > Bdo cdo > Ban hang
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B Banhang ©onhang n Sanphdm Baocdo Cauhinh ¢ M3 G! CongtyCph n T

Phan tich ban hang o [l eonvan x| [l Neay datnang 365 ngay qua x | - [E] 8 =

BER - (a0 s

3,006

2.506
2,006
1506
1,006
500,00M
0,00

thang 11 2025 thang 12 2025 hang 12026 thang 2 2026 thang 3 2026 thang 4 2026 thang 5 2026 thang 6 2026 thang 7 2026 thang 8 2026 thang 9 2026 thang 10 2026 thang 11 2026

I Tng trudc thué

Phai thay: biéu do cot Téng trudc thué theo thang, vai hai bd loc Pon ban va Ngay dat hang: 365

ngay qua; c6 13 cot tir thang 11 2025 dén thang 11 2026. Thang 3/2026 cao nhat, khoang 2,90 ty
dong. Thang 2/2026 thap nhat trong cac thang day du, khoang 1,72 ty dong, vi nghi Tét. Cot cudi

thap, khoang 0,66 ty dong, vi thang 11/2026 mdi qua vai ngay.

| Budc 2 - Xem doanh s6 theo nhan vién kinh doanh

Mé bdo cdo theo nhéan vién kinh doanh. B&m miii tén cudi 6 tim kiém, bat b6 loc Pon ban dé chi
tinh cdc don da xac nhan. BA&m Chi s, chon Téng trudc thué va bd chon SL da dat.

budng vao: Ban hang > Bdo cdo > Nhan vién kinh doanh
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B Banhang Bonhang Canlaphoadon Sanphdm Baocdo Cauhinh ¢ M @' CongtyCSphan GidiphapMinhAn  Tg
Phan tich ban hang theo nhan vién kinh doa... Q[ Neay datnang: 365 ngay qua_x | [ nan vien kinh doann x | (] Bomban x v EI &
o o allF]e
B T6ng truec thué

7006

6006

5006
4,006
3,006
2006

1006

000

Bt Quang Huy Phan Thi Mai Hoang Ngoc Anh Tai Knoan dung thir Lé Thu Ha D0 Minh Tudn

Phai thay: 6 tim kiém cd ba diéu kién Ngay dat hang: 365 ngay qua, Nhan vién kinh doanh va Pon
ban. Sau cot, moi nhan vién kinh doanh mét cot, xép tir cao xudng thap: Bui Quang Huy, Phan Thi
Mai, Hoang Ngoc Anh, Tai khoan dung thir, Lé Thu Ha va D6 Minh Tuan. Truc diing doc bang don
vi rat gon: G la ty dong.

| Budc 3 - Xem doanh sé theo san pham
M& bdo céo theo san pham, bam nut bi€u d6 cot, bAm Chi sé chon Téng trudc thué va bd chon

SL da dat, r6i bAm nat sap xép giam dan.

Puong vao: Ban hang > Bdo cdo > San pham
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fif Banhang ®onhang Canlaphéadon Sanphdm Baocdo Cauhinh ¢ ®° C' CongtyCGphan Giaiphap MinhAn T
Phan tich ban hang theo sén pham Q [§ll sonvan x | [l Nty o hang: 365 ngay qua x - [E &
BZR=) = o (s)r]e
B T6ng trudc thué

7,006

600G

5006

4006

3,006

2006

000 . - —

(T 0am Muﬂﬂ o™ oo A o 58 an OO i A4 m,a.zﬂ o onan coz M o (10

mﬂ N WAy by MO 'n* b n \ase w» \,,.me \pannio L m by v

N M Mawww i ey i ‘u«-ﬂ"‘ M\‘*‘ My o RS cai g

Phai thay: muoi 1am c6t, méi san pham hoac dich vu clia céng ty mot cot, xép tir cao xudng thap.
Cot cao nhat la Man hinh tuong tac 65 inch, khoang 6,01 ty dong; thap nhat |a Dich vu cai dat
may tram (theo mady). Chir tén san pham bj cat bét & truc ngang vi tén dai.

Viéc nén thir: bAm nat Pivot & goc phai trén dé doi sang dang bang, réi md rong tirng san pham
theo thang dé xem san phdm nao ban déu va san phdm nao ban theo dot.
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PHAN Ill. NHAN VIEN

Phan nay tra 1oi cau hoi: mét cong ty cé 5 phong ban va hon bon muoi nguoi thi ho so nhan
su, chirc danh, hop déng va so d6 t6 chirc nam & dau, va Quy céng ty tu thiét lap dugc dén
murc nao? Gidm déc doc bai cudi dé xem so d6 t6 chirc. Can bd nhan su lam theo ba bai dau.
D{r liéu |a dir liéu gia dinh cda "Cong ty C6 phan Gidi phap Minh An', khéng phai dir liéu cua
Quy cong ty.

Phan cé ba bai: mot bai tu thiét 1ap phong ban va chirc vu, mot bai tao nhan vién kem hop dong,
mot bai xem so d6 t6 chire. Quy cong ty duoc tu thao tac, nhung hé théng demo dugc nap lai méi

dém nén moi thay déi sé khong gilr lai. Cac anh trong phan nay chup & ngay 09/11/2026; anh tao
m&i dugc chup ltc da dién nhung chua luu.

O8 THIET LAP PHONG BAN VA CHUC VU

Khoang 10 phut. Hét bai nay Quy cong ty da doc duoc 6 phong ban clia cong ty, md mot phong
ban dé xem nguoi quan ly va phong cap trén, biét cach thém mot phong ban méi, doc danh sach
4 vi tri cdng viéc va phan biét dugc "vi tri cong viéc" véi "chirc danh” trén hé so nhan vién.

Dang nhap bang tai khoan demo / demo nhu & phan "Cach dung cdm nang". Tai khoan nay c6
quyén quan ly Nhan vién.

| Budc1- M3 danh sach phong ban

Bam Phong ban & thanh menu trén cling ctia (rng dung Nhan vién.

budng vao: Nhan vién > Phong ban

42



Viindoo THEO PHAN HE

ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh ¢ #° G' CongtyCS phan Giai phap Minh An o
LUl Phong ban & Q - 16/6 < > = a
Ban giam déc K& toan - Nhan su Kho van
Tran Quéc Minh Nguyén Thi Lan Vi Van Hing
3 Nhén vién 1 ©on nghi phép 1 Bon nghi phép 1 ©on nghi phép
3 Hd 50 img tuyén méi
Kinh doanh Ky thuat Quan tri
L& Thu Ha B Pham birc Long

1 Nhén vién

6 HO so (g tuyén méi

Phai thay: 6 thé phong ban. Mai thé c6 tén phong, nguai quan ly, nit Nhan vién kém sd ngudi, va
néu co thi cac dong Pon nghi phép, H6 so ting tuyén méi.

Ban giam déc Tran Qudc Minh 3
Ké& toan - Nhan su Nguyén Thi Lan 6
Kho van Vi Van Hung 6
Kinh doanh Lé Thu Ha 12
Ky thuat Pham Dic Long 14
Quan tri chua co 1

Phong "Quan tri" la phong cua tai khoan quan tri hé thong, khong thudc 5 phong ban cta cong ty
gia dinh.

Budc 2 - M3 mdt phong ban dé xem ngugdi quan ly va phong cap
trén

Bam vao tén Kinh doanh trén thé.

Duong vao: Nhan vién > Phong ban , thé Kinh doanh
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . #®° G' congtyCGphan Giai phap Minh An o

Pnong ba
|v - ‘ Kinh doanh &

Ghicht  Hoat ddng a8

Kinh doanh

Quan ly 8 ethuna T6 CHUC PHONG BAN
Phong ban cdptrén  Ban giam déc Ban gidm déc &

Mau séc Kinh doanh 12

Chire néng ”
Nhigmwvy 7
BANG LUONG
©0i tac dang ky theo phong ban ?
©ang ky dong gop Phong ban i tac

Thém dong

Cudc trd chuyén tréng.

Phai thay: 6 Quan ly |a Lé Thu Ha, 6 Phong ban cap trén |a Ban giam ddc. Khung T6 chirc phong
ban bén phai vé hai tang: Ban gidm ddc (3) va Kinh doanh (12). Phia trén cé hai ndt thong ké
Nhan vién va Ké hoach.

Budc 3 - Thém moét phong ban mdi
Trd vé danh sach phong ban r6i bAm Méi. G tén Phong Marketing , & Quan ly chon "Lé Thu Ha",

& Phong ban cép trén chon "Ban giam doc".

Puong vao: Nhan vién > Phong ban , nit M6i & gdc trén bén trai
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o

| = ‘Prmm] ban
_JPhong Marketing & & x
i« . Ghichi  Hoatddng Q
Phong Marketing
Quénly 0 emhuna
Tai khoan ding thir 13:43

Phong ban cap trén  Ban giam déc s Dang tao ban ghi méi...
Mau sac
Chire néng ”
Nhiém vy ?
BANG LUONG

©0i tac dang ky theo phong ban ?

©ing ky dong gop Phong ban i tac

Thém dong

Phai thay: tiéu dé biéu mau la "Phong Marketing"; canh tén h6 so & d4u trang hién biéu tuong
dam may (Luu thi cdng) va dau x (bd thay ddi). Anh chup ltc chua luu. Quy céng ty bam dédm
may dé gilr phong ban méi, hodc bdm dau x dé bd; hé thong demo sé dugc nap lai méi dém nén
du gitr hay bd, hdm sau hé thdng ciling vé nhu cii.

Budc 4 - Boc danh sach vi tri cong viéc

Md& menu Cau hinh, di t6i nhdm Tuyén dung r6i bam Vi tri cong viéc.

Dudng vao: Nhan vién > Ciu hinh > Tuyén dung > Vi tri céng viéc
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B Nhanvien Nhanvien Thamnién Phongban Hochéi Baocao Cau hinh ¢ ®° G' congtyC6 phan Giai phap Minh An o
Ll Vi tri cong viec & Q - 1aia & >
R D Vi tri cong vige Phong ban M@ don @ Myc tiéu DA dang =
& PHONGE. -
Tha i Nhan vién kinh doanh Kinh doanh 6 2
» Ban gidm déc 4 i Ky thudt vién 1&p dat K§ thuat 6 2
: Ky su hé thing Ky thudt 6 1
: Nhan vién kho Kho van 6 1

Phai thay: 4 vi tri, moi vi tri gan mot phong ban va cé c6t Muc tiéu 1a sé nguoi can tuyén.

Nhan vién kinh doanh Kinh doanh 2
Ky thuat vién lap dat Ky thuat 2
Ky su hé thong Ky thuat 1
Nhan vién kho Kho van 1

B6n vi tri nay dung cho (rng dung Tuyén dung (xem phan Tuyén dung).

| Budc 5 - Xem chic danh trén hé sd nhan vién

Bam Nhan vién & thanh menu, m& ho so "Bui Van Kién", & thé Céng viéc doc 6 Chirc danh.

Duong vao: Nhan vién > Nhan vién, ho so Bui Van Kién
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B Nhanvien Nhanvien Thamnién Phongban Hochéi Baocao Cau hinh , ®° @' congtyCG phan Giai phap Minh An o
Nhan vién odh NGhiphep O e Monihty Hours Lich sir gy Lich sir hop dang Phiéu wang Daing ky déng gop OKR
|v Mo “[mi Van Kién & 1112 Ngay ol Qi B! 9 (O = * @ 3142 BCHID
Bitdaukéhoach  BiBu chuyénnhanvien  Bieuchinhméi  ©6ng hopdong  Hiy hop dong B V& Kién - 08/06/2020 (tr 08/06/2020) Ghichi  Hoat dong a8
Trir giér lam thém
= kien@minhan.example PR Acministrator 9:21 8 thg 6, 2020
. Xin chiic mirng! Toi c6 thé khuyén ban nén thiét lap mt k& hoach
onboarding?
0 0992511727
»
congviec  Lylich  Canhdn  Bangluong  Kétoanlwong  Thiétldp  May cham cong chira khop
CONG VIEC SO DO T6 CHUC A FULL CHART
Phong ban Ky thudt Tran Quéc Minh 5
Vit cang viée  thudt vién 14p 0
. 5wt vién o dit n Pham Birc Long =
Chirc danh [xy thuat vien 1ap dat )
an I = | BUI Van Kién
Quan ly [ Pham bircLong E K9 thudt vien 14p aat

Nguoi huéng dan 7 u Pham Birc Long

DIA DIEM
Bia chi lam viéc Céng ty CB phan Giai phap Minh An

Ha NI
Viét Nam

Bia diém lam vigc

THAM NIEN

Ngay vao lam 81hg 6, 2020

gong chinh  81hg 6, 2020

Tin nhan tha

6 nam. 5 thana

Phai thay: Phong ban |a Ky thuat, Vi tri cong viéc |a Ky thuat vién |ap dat, Chire danh |a Ky thuat
vién lap dat, Quan ly la Pham Durc Long. Chirc danh |a chir go tu do trén tirng ho so (vi du "Trudng

phong Kinh doanh", "Trg ly giam déc
tri & budc 4.

& so do t6 chirc), con Vi tri céng viéc chon tir danh muc 4 vi

>

Viéc nén thir: thém "Phong Marketing” & budc 3 roi bo di bang dau x, sau dé md ho so moét nhan
vién Kinh doanh va doc xem phong ban, quan ly va chirc danh ctia ngudi dé khép véi thé phong
ban & budc 2 nhu thé nao.

09 T1AO NHAN VIEN KEM HOP DONG

Khoang 10 phuat. Hét bai nay Quy cong ty da dién dugc mot ho so nhan vién méi gom phong ban,
chirc danh, quan ly, lvong co ban va loai hop dong, biét nit dé luu ho&c bo, va doc dugc hgp déng
ctia mot nhan vién da co.

Bai dung nhan vién gia dinh "Nguyén Hoai Nam", khong c6 that. Cac con s6 luong la sé gia dinh
ctia bai. Anh buéc 1 dén budce 3 chup ltc chua luu.

Budc 1- M3 ho sé mdi va dién théng tin céng viéc
& man hinh danh sach nhan vién bAm Méi. G tén Nguyén Hoai Nam ; & thé Cong viéc chon

Phong ban "Kinh doanh", g6 Chitc danh Nhan vién kinh doanh ,chon Quan ly "Lé Thu Ha".

Pudng vao: Nhan vién > Nhan vién, chuyén sang xem danh séch, nit Méi
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o

| e mv vien Nohl phép ours B %»ch sir @sr-m rang sxﬁ
Diéu chuyén nhan vién Ghicht  Hoat dong Q
Nguyén Hoai Nam
= . Tai khoan dung thir 13:45
% Dang tao ban ghi méi...
»
Congviéc  Lylich  Canhdn  Bangluong  Kétoanluong  Thiétldp

CONG VIEC S0'DO T6 CHUC A FULL CHART

Phong ban Yiih doais t @ manager or reports to show in org chart

Vi tri cdng viéc

Chire danh [Nnan vién kinh doanh )

quiny =

Ngudi hudng dan ? u Lé Thu Ha

DIA DIEM

Bia chi lam viéc Céng ty CB phan Giai phap Minh An
Ha NI
Viét Nam

Bia diém lam vigc

USUAL WORK LOCATION

Thir Hai
ThirBa

Thar Tu

Phai thay: Phong ban |a Kinh doanh, Chirc danh Ia Nhan vién kinh doanh, Quan ly la Lé Thu Ha va
6 Ngudi huéng dan ciing tu dién Lé Thu Ha. Canh tén ho so & dau trang hién biéu tugng dam may
va dau x vi ho so chua luu.

Budc 2 - Bién hgp dong 3 thé Bang luong

Bam thé Bang luong. 0 Luong co ban g6 15000000 , & Loai hop déng chon "Khéng xac dinh thoi

han".

Puong vao: Nhan vién > Nhan vién, ho so dang tao, thé Bang luong

48



Viindoo THEO PHAN HE

B Nhanvien Nhanvien Thamnién Phongban Hochéi Baocao Cau hinh

! Coéngty C6 phan Giai phap MinhAn T,

»
|E"_‘ Nouyén HotiNam & @ x Ngipnep | @ ppne s R Lkenst s | @ QIR
Biéu chuyén nhan vién Ghichi  Hoat dong Q
&
8 Tai khoan ding thir 13:45
A d . ©ang tao bén ghi méi..
Congviéc  Lylich  Canhan  Bangluong  Kétodnluong  Thiétlap
CONTRACT OVERVIEW Tai mdt miu
Hop dong Tai ky mén
Ma tham chiéu

Két thiic Thir viéc 7

Biéu chinh

Luong co bén”

Luong téng 15.000.000 ¢ thang

Loai nhan vién Nhén vién

Loai hop dong Khong xéc dinh thoi han -
Pay Category Employee

Cau triic luong Co s& cho cau tric rong méi

Cau triic luong thang

1’
LICH LAM VIEC

Ngudn cdng Lich lam viéc

Gir lam viéc Standard 40 hoursiveek

Phai thay: 6 Luong co ban hién 15.000.000, dong Luong tdng hién 15.000.000 moi thang, Loai
hop déng |a Khong xac dinh thai han. Cau tric luong tu dién "Co s& cho cau tric lvong méi”.

Budc 3 - Luu hoac bo ho sa
Bam biéu turong dam may (Luu tha céng) & dau trang dé gitr ho so; mudn bd thi bAm dau x ngay

canh.

Dudng vao: Nhan vién > Nhan vién, ho so dang tao, biéu tugng dam may canh tén ho so
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o
Nhan vién e Monthly Hours Lich str Phigu lrang OKR
| i ‘NguyénHoanNamc‘n x Nanipnép | @ o500 B} @, @5
Biéu chuyén nhan vien Ghichi  Hoat dong Q

Nguyén Hoal Nam T e

Dang tao ban ghi méi...

o cH

céngviec  Lylich Canhan  Béngluong  Kétoanluong  Thidtlap

CONTRACT OVERVIEW Tai mbt méu
Hop dong Téi ky méi
Ma tham chiéu

Két thiic Thir viéc ?

iéu chinh
Luong co ban ? 15.000.000 ¢

Luong tong 15.000.000 7 thang

Loai nhan vién Nhén vién

Loai hop dong Khéng xac dinh thot han -
Pay Category Employee

Cau tric luong Co sé cho cau tric lrong méi

Cau triic luong thang
137

LICH LAM VIEC

Phai thay: biéu tuong dam may duoc khoanh mau cam, dau x ndm ngay bén phai né. Anh chup
lGc chua bAm: tén hd so van con canh hai bi€u tugng nay. Khi Quy cong ty bAm dam may, hai biéu
tuong bién mat va ho so dugc ghi.

Budc 4 - BDoc hgp dong cua mot nhan vién da coé

Bam Nhan vién & thanh menu, m& ho so "Phan Thi Mai", bAm thé Bang luong.

Puong vao: Nhan vién > Nhan vién, ho so Phan Thi Mai, thé Bang luong
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o
Nhan vien oy Nghl ph <y Monthly Hours h s Lich si hop dry Phiéu hromg Dang ky dong go OKR
|M°" |Phon ThiMs @ o BB cong O o e | P ehst | gy (sthon @ | Ry DM | Ba, Tl | @0 a2 < >
Bitdaukéhoach  BiBu chuyénnhanvien  Bieuchinhméi  ©6ng hopdong  Hiy hop dong Phan Thi Mai - 16106/2023 (tir 16/06/2023) Ghicht  Hoat ddng a8
Trir gi 1am thém

Administrator 9:21 16 thg 6, 2023

Phan Thl M al -~ BUi Quang Huy — L& Thu Ha (Quan Iy)

Administrator 9:21 16 thg 6, 2023
= example.com Bili Quang Huy — L& Thu Ha (Qudn J)
L PR Acministrator 9:21 16 thg 6, 2023
o 0938135474 Bi Quang Huy — L& Thu HA (Quan y)
» Administrator 9:21 16 thg 6, 2023
B0i Quang Huy — L& Thu Ha (Quén ly)
PN Administrator 9:21 16 thg 6, 2023
Congviéc  Lylich  Canhan  Bangluong  KEtoanluong  Huyhiéu  Thiétldp  May cham cng chua khop Bii Quang Huy — L& Thu H& (Qudn 1)
Administrator 9:21 16 thg 6, 2023
Bili Quang Huy — Lé Thu Ha (Quén )
—
SoMTERCE ORI oo Administrator 9:21 16 thg 6, 2023
" Xin chiic mirng! T6i c6 thé khuyén ban nén thiét lap mdt ké hoach
Hop dong 16thg 6, o Tai ky méi onboarding?
2023
M tham chiéu
Két thiic Thir viéc
iéu chinh
Luong co ban ? 15.000.000 ¢
Luang téng 15.730.000 4 thang
Loai nhén vién Nhén vién
Loai hop dong Khéng xéac dinh thoi han
Pay Category Employee
Cau triic luong Co s&r cho cau triic lwong moi

Phai thay: thanh trén cling hién hgp déng "Phan Thi Mai - 16/06/2023 (tir 16/06/2023)". Thé Bang
luong hién Luong co ban 15.000.000, Luong téng 15.730.000 moi thang, Loai hop déng Khong
xac dinh thai han. Hop dong nay la hgp déng ma bang luong dung dé tinh phiéu luong (xem phan
Tién luong).

Viéc nén thir: tao h6 so "Nguyén Hoai Nam" dén budc dién hop déng, sau dé so sanh vai hop
dong cda Phan Thi Mai & budc 4 dé thay hai ho so khac nhau & 6 nao.

10 XxeM sG Db 16 cHUC

Khoang 5 phat. Hét bai nay Quy cong ty dd md dugc so do t6 chirc clia cong ty, bung tirng tang
va doc dugc moi trudng phong cé bao nhiéu nguai dudi quyén.

Budc 1- M3 s3 do to chuc

& man hinh danh sach nhan vién bam biéu tuong Phan cap bac & gdc trén bén phai.

Dudng vao: Nhan vién > Nhan vién, biéu twgng Phan cap béac (hinh ba nat néi nhau)
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An e

(28 Nhan vien Q - " ll A O I« @

& PHONG BAN B ° °

Thch Administrator Trén Quéc Minh
» Ban giam doc a1 Giam déc

wan

Phai thay: hai thé & tang cao nhat: "Administrator” va "Tran Qudc Minh - Gidm déc". Thé cta giam

ddc co nut 6 nguoi.

Budc 2 - Bung tang dudi cua giam doc

Bam nut 6 ngudi dudi thé Tran Qudc Minh.

Dudng vao: Nhan vién > Nhan vién, so d6 t6 chirc, nit 6 ngudi
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B Nhanvien Nhanvien Thamnién Phongban Hochéi Baocao Cau hinh ¢ ®° G' cCodngtyC6phan Giaiphdp MinhAn T,

.
23 nnenvien Q N E -C@ ol
& PHONG BAN B o °

Tétca Administrator Tran Quéc Minh
» Ban giam doc a1 Giam déc

Quan i 1 ~ 6 nguoi

Tran Quéc Minh

Dinh Thj Huong Lé Thu HA Ngd Thanh Binh Nguyén Thj Lan
Tro Iy giam d6c Trudng phong Kinh doanh Ph6 giam doc Trudng phong KE toan - Nhan sy
Pham Birc Long Vi Van Hing
Trudng phong Ky thuat Trudng kho

Phai thay: 6 thé noi xuéng tlr Tran Quéc Minh: Dinh Thi Huwong (Trg ly gidm déc), Lé Thu Ha
(Trudng phong Kinh doanh), Ngé Thanh Binh (Phé giam d6c), Nguyén Thi Lan (Trudng phong Ké
todn - Nhan suy), Pham Duirc Long (Trudng phong Ky thuat), Vi Van Hung (Trudng kho). MGi trudng
phong cé ndt ghi s6 nguoi dudi quyén:

Trudng phong S6 ngudi dudi quyén

Lé Thu Ha 10
Nguyén Thj Lan 5
Pham DBic Long 13
Vi Van Hung 5

| Budc 3 - Bung phong Ky thuat

Bam nut 13 nguai dudi thé Pham Durc Long.

Pudng vao: Nhan vién > Nhan vién, so d6 t6 chire, ndt 13 nguoi
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B Nhanvien Nhanvien Thamnién Phongban Hochéi Baocao Cau hinh
Nhan vien

& PHONG BAN

Tétca
» Ban giam doc
Quan tri 1

Pham Birc Long

Trudng phong Ky thuat

¥ 13 ngudi

n Pham Birc Long

L

THEO PHAN HE

! Cong ty C6 phan Gii phap MinhAn T,

BUi Van Kién
K§ thudt vién l4p dét

Lé Dinh Toan
Ky thuat vién 1ap dat

Nguyén Van Phic
K§ thuat vién lap dat

Db Van Hai Ha Minh Tam

Ky thuét vién Idp dat K§ thuat vién 14p dat
L& Vén Thing Ly Van Hoang

Ky su hé thdng K§ thudt vién [&p dat
Pham Van Ting Phan Anh Diing
Ky thuét vién I4p dat Ky sur hé thdng

Truong Cong Danh
Ky thudt vién lp dat

Hoang Van Son
Ky thudt vién idp dt

0

Nguyén Hoang Nam
Ky sur hé théng

Trén Minh Quéan
K sur hé thang

Phai thay: dong "Pham Durc Long" hién gilra trang, bén dudi la cac thé nhan vién Ky thuat xép
thanh ludi, moéi thé co tén va chirc danh (Ky thuat vién lap dat hodc Ky su hé thdng).

Viéc nén thi: bam Phan cap bac, bung giam dac, roi bung phong Kinh doanh (ndt 10 nguéi) va

dém xem cé dang 10 thé khong.
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PHAN IV. NGHI PHEP

Phan nay tra 1oi cau héi: moi nguoi dugc nghi bao nhiéu ngay, don nghi di qua may buéc
duyét, va ngudi diéu hanh xem dugc lich nghi cing s6 ngay con lai & dau? Can b6 nhan su
lam theo bai thiét lap va bai dang ky nghi. Trudng phong va giam déc doc bai lich nghi va bao
céo. Dir liéu |a dir liéu gia dinh cda "Cong ty Co phan Giai phap Minh An".

Phan c6 ba bai: mét bai tu thi€t 1ap loai nghi va phan bé phép, mét bai lap don nghi roi di t6i bude
duyét, mot bai xem lich nghi va béo céo s6 ngay. Tai khoan demo cé quyén quan ly Nghi phép
nhung khong gan véi nhan vién nao va khéng phai cap quan ly cda ai, nén mét sd danh sach mac
dinh loc theo "Nhom cua t6i" sé trong; cac budc dudi day déu ghi rd nhan loc can bd. Moi anh
trong phan chup & ngay 09/11/2026. Anh lap don va phan bd méi dugc chup luc da dién nhung

chua luu; anh duyét chup trén don c6 san.

11 THIET LAP LOAI NGHi VA PHAN BO PHEP

Khoang 10 phut. Hét bai nay Quy cong ty da doc dugc 7 loai nghi, biét loai "Nghi phép nam" duyét
ma&y cap va co6 yéu cau phan bo hay khong, doc dugc 82 dong phan bd phép, va thay biéu mau
thém mét phan bé méi.

Déng nhap bang tai khoan demo / demo nhu & phan "Cach dung cdm nang".

| Budc1- M8 danh sach loai nghi

Md& menu Cau hinh réi bAm Loai nghi.

budng vao: Nghi phép > Ciu hinh > Loai nghi
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Hi Nghiphép Thoigiancuatsi Tongquan Quanly Béocao Cau hinh , ®° @' congtyCG phan Giai phap Minh An o
(28 Loai nghi & Q - 1717 B [ E‘ "
Tén hién th| Duyét phan b phép Loai cong s
Nghi phép ném B&i phu tréch nghi phép Nghi phép nam
£ Nghim B6i phu trach nghi phép Nghi 5m
i Khong luong Bdi phu tréch nghi phép Khong luong
Nghi bi B6i phu tréch nghi phép Nghi bl
Ngay nghi thém B&i phu trach nghi phép
¢ Gio lam thém B&i phu trach nghi phép
i Viéc riéng c6 luvong Bai phu tréch nghi phép Nghi phép chung

Phai thay: 7 loai nghi: Nghi phép nam, Nghi dm, Khong luong, Nghi bu, Ngay nghi thém, Gig lam
thém, Viéc riéng c6 luong. Cot Duyét phan bé phép cua ca 7 loai la "Bdi phu trach nghi phép"; cot
Loai cdng cho biét loai nghi d6 dugc tinh vao bang luong nhu loai cong nao.

Cong ty gia dinh dung 4 loai: Nghi phép nam, Nghi ém, Khong luong va Viéc riéng cé luong (loai
thém riéng cho cong ty). Ba loai con lai |a loai cé san, chua dung.

Budc 2 - M3 loai "Nghi phép nam" dé doc quy tac duyét
Bam dong Nghi phép nam.

Dudng vao: Nghi phép > C4u hinh > Loai nghi , dong Nghi phép nam
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Loal ngh
|v - “Ngni phép nam &

Loai nghi

Nghi phép nam

Duration Type © Ngay Nira ngay Gior
Théi gian nghi t3i 00:00

thiéu

Countas * Véng mat

Thang béo cho HR 7 Adminisirator X

DON NGHI PHEP
Cap duyét Khéng can gi
B6i phu trach nghi phép
Boi ngudi duyét ciia nhan vién

© B&i ngudi duyét cha nhan vién va phy trach nghi phép

CAU HINH

B0 qua ngay 18 7

An trén bang tong quan 7

Yéu cau cung cap 1ai liéu bd sung
Trir gior lam thém 7

Eligible for Accrual Rate ?

Hién thi don nghi phép trén Lich ?

TUY CHON HIEN THI

Céu hinh . #° G! CongtyCGphan Gidiphap MinhAn T

Ghi chi a8

YEU CAU PHAN BO PHEP
Yéu cau phan bé [-]

Cho phép nhén vién
yéucau’

Khong can gi
© B&i phu trach nghi phép
B ngudi duyét cia nhan vién

Cap duyét?

Cudc trd chuyén tréng.

Boi ngudi duyét cia nhén vién va phy trach
nghi phép
UNG PHEP

Cho phép g phép *

BANG LUONG
Loaicong”  Nghi phép ndm

Khéng lvong

Phai thay: & khoi Don nghi phép, 6 Cap duyét chon "Bdi nguai duyét cia nhan vién va phu trach

nghi phép", tirc 1a don duyét hai cap. O khdi Yéu cau phan bé phép, 6 Yéu cau phan bé duoc tich

va Cap duyét chon "Bé&i phu trach nghi phép". Trén dau trang c6 hai nit théng ké Phan ba phép va

Nghi phép. Mudn d6i cach duyét chi can chon lai mot trong bon lua chon & 6 Céap duyét, khong

can lap trinh thém. Quy cong ty khong can bam Luu, chi doc.
Budc 3 - Poc danh sach phan bé phép
M& menu Quan ly, bAm Phan bé phép. § 6 tim kiém bam dau x trén hai nhan loc Duyét cap 1 va

Nhém cua t6i, roi bam biéu twrong Danh sach & goc trén bén phai.

Duong vao: Nghi phép > Quan ly > Phan bs phép
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[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh L ®° @' CongtyCophan Giai phap Minh An o
Nhom phanbSméi Phan b phép & a - wie ¢ > P[=]o
] Nhan vién Loal nghi S6 tien D4 nghl Loal phan bd K& hoach tich iy Trang thal -~
% Vil Van Lam Nghi phép ném 12 ngay 1,00 Phén b3 théng thudmg (D) % Tir chéi
g

Truong Céng Danh Nghi phép ndm 12 ngay 3,00 Phén bd thang thuong (DRduyeL) % Tir chdi

Truong Cong Danh Nghi phép nam 12 ngdy 6,00 Phan b théng thudmg (aduyE) X Tir chéi

ﬂ Phan Anh Diing Nghi phép ném 10 ngay 3,00 Phan bd théng thudng (oAU X Tir chéi

{081y van Hoang Nghi phép nam 9ngay 1,00 Phan b6 théng thudng paduyer) % Tir chéi

u Ha Minh Tam Nghi phép nam 4 ngay 0,00 Phén b théng thudng (DRGIRE x Tirchéi

(B3 nouyén ThiLan Nghi phép nam 12 ngay 2,00 Phan b thong thudmg (DY) X Tir chdi

Nguyén Thi Lan Nghi phép nam 12 ngay 6,00 Phan b théng thudmg Rt % Tir chéi

Trén Thi Ngoc Nghi phép nam 12 ngay 0,00 Phén bd théng thuong (DG X Tir chéi

Tran Thi Ngoc Nghi phép nam 12 ngay 2,00 Phén b théng thudmg (DRdwEL) % Tir chi

Vil Thi Hanh Nghi phép nam 7 ngay 0,00 Phan bd thong thudmg [T % Tir chdi

Vil Thi Hanh Nghi phép ném 12 ngay 4,00 Phan bé thong thung (Daduyer) X Tir chdi

L& Thi Thu Nghi phép nam 12 ngay 0,00 Phan b3 thong thudmg (Dudayee) % Tir chéi

L& Thi Thu Nghi phép nam 12 ngay 3,00 Phén b3 thong thudng (DadYE) X Tir chéi

[E) 20 Thi Phuong Nghi phép nam 12 ngay 0,00 Phan bd thong thudmg (DadHE) X Tir chdi

[ 020 Thi Phuong Nghi phép ném 12 ngay 7,00 Phan bd thong thudng (ot X Tir chdi

B 16 hinga Nghi phép nam 12 ngay 0,00 Phén bd thong thuong (D) % Tir chdi

B Ho hi Nga Nghi phép nam 12 ngay 0,00 Phan bd thang thurong (Dade % Tir chéi

Vil Van Hing Nghi phép ném 12 ngay 3,00 Phan b théng thudmg (DR ® Tir chdi

[ ISR Ataki nhin n¥m 19 andu 200 Nhin k& thAna thiskan S A el

Phai thay: bo dém trang ghi "1-80 / 82", tirc la c6 82 dong phan ba. Phan 16n 1a Nghi phép ndm 12
ngay, Loai phan bé |a "Phan bé thong thudng”, Trang thai 1 "Da duyét"'. Ngudi vao lam gilra ndm
duoc phan bd theo sé thang con lai, vi du Ha Minh Tam duoc 4 ngay.

| Budc 4 - Théem mot phan bd phép mdi
Bam Méi. & Nhan vién chon "H6 Thi Nga', & Loai nghi chon "Nghi phép nam", & Phan bd phép g6

12, g0 tén phan b6 Phép nam 2027 .

budng vao: Nghi phép > Quan ly > Phan bd phép , nut Mai
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[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh . #®° G' congtyCGphan Giai phap Minh An Te

—— Pnan b phép
[ mor ‘ Phan bd Nghi phép nam: 12.00 ngay cho HO ThiNga & X

I ® CMduyél> 2) DA duyét Ghichi  Hoatddng Q
Phép nam 2027
. - . i . Tai khoan dung thir 13:48
Loai nghi 2 - Nhan vién
oai nghi INghi phép nam (10 cdn lai trong 6 12 ngay)| > n vi n Hd Thi Nga Blang tho ban g mé..
Loai phan bé © Phén bd thing thudng
Phén bd tich liy

Théi han higulue” 9 thg 11 =
Phan bd phép 7 12,00 Ngay

Phai thay: tiéu dé biéu mau la "Yéu cau phan bo phép’, thanh trang thai & ndc Ché duyét (nac tha
hai la Da duyét), Loai phan bé |4 "Phan bé thong thudng", Phan bé phép 12 12,00 ngay. O Loai nghi
ghi kém s& ngay con lai clia nhan vién dé. Anh chup ltc chua luu; bam bidu tuong dam may dé
luu, bAm dau x dé bo.

Viéc nén thir: ma loai nghi "Viéc riéng c6 luong" va so 6 Cap duyét cua no véi "Nghi phép nam" &
budc 2 dé thay hai loai duyét khac nhau: loai nay chi can mét cap duyét, con "Nghi phép ndm"
duyét hai cap.

12 LAP BON NGHI ROI BI TGl BUSGC DUYET

Khoang 10 phut. Hét bai nay Quy cong ty da dién dugc mot don nghi phép nam cho mot nhan
vién, doc duoc danh sach don dang chd duyét, mé mét don chd duyét dé thay nat Duyét cung
thanh trang thai hai cap, va md mét don da duyét dé thay trang thai cudi.

Bai dung nhan vién gia dinh "D6 Minh Tudn" cho don méi (chup Itc chua luu) va cédc don c6 san
trong

dir liéu gia dinh. D& khéng 1am dai dir liéu c6 san, anh duyét chup & trang thai trude khi bAm
Duyét.

Budc 1- Lap don nghi mai

M¢& menu Quan ly, bAm Nghi phép. B&m dau x trén nhan loc Ché ti, roi bAm Méi. & Nhan vién
chon "D& Minh Tuan', & Loai nghi chon "Nghi phép nam'. § 6 Ngay chon tir 30/11/2026 dén
01/12/2026. GO mo td Nghi phép nam .
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budng vao: Nghi phép > Quan ly > Nghi phép , nat Méi

[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh , ®° @' céngtyCG phan Giai phap Minh An o

Tt ca don nghl phép
©8 Minh Tuan dang Nghi phép nam: 2 ngay (30/11/2026 dén 01/12/2026) @ x

Bidu chinh ngay [ @Chvduydt > @ Choduybtcipz  (3) DAduyét Ghichi  Hoatddng Q

[

D06 Minh Tuan dang Nghi phép nam: [ 5 Minh Tuan- ban t6m tt (2026)
> a Nghi phép nam  18/08/2026 — 20/08/2026 3 08 ol dlng e 1425,
2 ngay (30/11/2026 dén 01/12/2026) i phép (3no) ehimenlileny
Nnanvien ) 06 Minh Tudn Nghi phépnam  22/07/2026 — 23/07/2026 (2ngay)
Nghi 5m 11/06/2026 — 11/06/2026 (1ngay)
Phong ban  Kinh doanh
N Nghi phép nam  25/03/2026 — 2710312026 (3ngay)
. . -
oai nghi Nghi phép nam (3 con lai trong 6 12 ngay) Nghi phépnam 1210312026 — 12/03/2026 (1ngay)

Ngay 30thg1l = 1thg12 (2ngay)

Nghi phép nam

Q Dinh kém tép

Phai thay: Phong ban tu dién Kinh doanh. Loai nghi hién "Nghi phép ndm (3 con lai trong s6 12
ngay)". O Ngay ghi 2 ngay. Thanh trang thai & ndc Ch& duyét. Khung bén phai la ban tém tat nam
2026 cla ngudi do, liét ké cac don nghi trude day. Bi€u twrgng dam may (Luu tha céng) duoc
khoanh: bam né thi don duagc ghi, bAm dau x bén canh thi bd. Anh chup ltc chua luu.

Budc 2 - Xem danh sach don dang chd duyét
d man hinh danh sach don nghi, bam dau x trén nhan loc Ché t6i, mé hdp loc & cudi 6 tim kiém va

chon Cho duyét.

Dudng vao: Nghi phép > Quan ly > Nghi phép
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[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh . ®° @' coéngtyCG phan Giai phap Minh An o

thmngéynghimél Tt ca don nghi phép @ a Bl croaye x = 1606 < > P(m o

(8] Nhan vién Loal nghl Ngay bat dau Ngay két thac Thollugng  Trang thai =
= TRANG THAI
TR Vil Vin Hing Nghi phép nam 8:00 27 thg 11 17:00 27 thg 11 1 ngay Chor duyét o Duydt % Tirchéi
chbase [ » Nghi phép nam 80024 thg 11 17:00 25 th 11 2ngay CHGGIH) Duybt X Tirchdi
i PHONG BAN Tran Quéc Minh Viéc riéng c6 luong 8:00 23 thg 11 17:00 23 thg 11 1ngay Chor duyée ¥ Xécnhan % Tir chéi
Tatca . . B
(B Hoang van son Nghi phép nam 8:00 20 thg 11 17:00 20 thg 11 1ngay Chas duyét o Duydt X Tirchéi
» Ban giam déc
Ly Van Hoang Nghi phép nam 8:00 18 thg 11 17:00 18 thg 11 1ngay o duyst & Duylt % Tirchéi
B3 16 i nga Nghi phép nam 8:00 16 thg 11 17:00 17 thg 11 2 ngay Cho duyét o Duydt % Tirchéi

Phai thay: bo dém ghi "1-6 / 6", tirc la cé 6 don cho duyét, tat ca cé ngay nghi tlr 16/11/2026 dén
27/11/2026. Moi dong cé hai nit Duyét va Tir chéi; riéng don "Viéc riéng co lwong” cta Tran Quoc
Minh hién ndt Xac nhan vi loai nay chi can mot cap duyét. Trang thai clia ca 6 dong la "Cho
duyét".

Budc 3 - M3 mo6t don chd duyét
Bam vao dong ctiia H6 Thi Nga (nghi phép nam 16/11 dén 17/11).

Puong vao: Nghi phép > Quan ly > Nghi phép ,dong H6 Thi Nga
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Hi Nghiphép Thoigiancuatsi Tongquan Quanly Béocao Cau hinh , ®° @' congtyCG phan Giai phap Minh An Te
Tat ca don nghl phép
|ﬂ‘ Ho Thi Nga (]mng Nghi phép nm: 2 ngay (16/11/2026 dén 17/11/2026) & 11 1K
Tirchdi  Bidu chinh ngay [ @Choduyst > @ Choduybtcap?  (3) DAduyét Ghichi  Hoatddng a8
HO6 Thi Nga dang Nghi phép nam: 2 [} HO Thi Nga- ban t6m tat (2026)
ngéy (16/11/2026 d’én 17/11/2026) Nghi 6m 17/09/2026 — 17/09/2026 (1ngay)

Nnanviéen [ Ho Thi Nga

Phong ban  KE toan - Nhan sur

Loainghi  Nghi phép nam

Ngay 16thg1l = 17thgll  (2ngay)

Bua con di kham

 Dinh kém tép

Cudc trd chuyén tréng.

Phai thay: tiéu dé don ghi "HO6 Thi Nga dang Nghi phép ndm: 2 ngay (16/11/2026 dén
17/11/2026)". Hang nut phia trén cé Duyét, Tir chai, Piéu chinh ngay; nit Duyét duoc khoanh.
Thanh trang théi c6 ba nac: Cho duyét, Cho duyét cap 2, Pa duyét, don dang & nac dau. Vi loai
"Nghi phép nam" duyét hai cap (bai trudc), nguoi duyét bAm Duyét dé chuyén sang cap 2 va bam
lan nira d& chuyén sang Pa duyét. Anh chup trudc khi bam.

Budc 4 - M3 mo6t don da duyét

Quay lai danh sach don nghi, bo nhan loc Ché duyét, chon bo loc Da duyét réi bam dong dau tién
cua danh sach.

budng vao: Nghi phép > Quan ly > Nghi phép, bd loc ba duyét
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[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh . #®° G' congtyCGphan Giai phap Minh An e

Tét ca don nghl phép

[ Moi ‘ Tréin Qudc Minh dang Nghi 6m: 1 ngay (06/11/2026) & 1780 BGH I
BacktoApproval  Tirchdi  Biéu chinh ngay 1 Choduyét ) (@ Daduydt I Ghicht  Hoat dong Qa8
= x : 2 _ L oy
Tran Quéc Minh dang Nghi ém: 1 Tran Quéc Minh- ban t6m tit (2026)
3 Nghi 5m 06/11/2026 — 06/11/2026 (1ngay) Administrator 7:16 6 thg 11
ngay (06/ 11/ 2026) ; & 1151 6m cia ban durgc n ke hoach vao 2026-11-06 08:00:00 8a durgc chép
fhac e o B Nghi phép ndm  10/09/2026 — 11/09/2026 (2ngay) nhan
b b Ban gl 886 Nghi phép nam  19/08/2026 — 2010812026 (2ngay)
Nghi phép nam  20/05/2026 — 20/05/2026 (1ngay)
Loainghi  Nghidm
6thg 11 — 6thg 11 (1ngay) 7
S5t Ban giam déc- ban tém tét trong giai doan nay
m, SOt
P OinhThi  06/11/2026 — 06/11/2026 (1ngay)
Huong

Phai thay: don dau danh sach trong anh la "Tran Qudc Minh dang Nghi édm: 1 ngay (06/11/2026)".
Thanh trang thai & nac Da duyét. Nhat ky bén phai ghi "Nghi 6m ctia ban dugc 1én ké hoach vao
2026-11-06 08:00:00 da dugc chdp nhan". Khung bén phai liét ké thém céac ngay nghi cia nguoi
do va cla phong ban trong cung giai doan.

Viéc nén thu: 1ap don & bude 1 cho mot nhan vién khac, déi loai nghi sang "Nghi 6m" va xem Loai
nghi c6 con hién s ngay con lai khéng, réi bo don bang dau x.

13 XEM LICH NGHi VA BAO CAO SO NGAY NGHI

Khoang 10 phut. Hét bai nay Quy cong ty da doc dugc lich nghi thang 11/2026 véi cac don cho
duyét, xem duoc s6 ngay nghi theo tirng loai va sd ngay phép con lai ctia ca cong ty.

Budc 1- M3 lich nghi cua céng ty

Bam Téng quan & thanh menu. Ba&m dau x trén nhan loc Nhém cua t6i.

budng vao: Nghi phép > Téng quan
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Hi Nghiphép Thoigiancuatsi Tongquan Quanly Béocao Cau hinh , #.° @' congtyCG phan Giai phap Minh An o

Tat o don nghi phép N s -

« - Thang~v HOomnay thang 112026 a

THU 2 THU 3 THU 4 THU 5 THU 6 THU 7 cN
1 < > Théng 112026

31igay
08:00 Ngd Thanh Binh Nghi | (L& Thu
Bling Vi

T2 T3 T4 T5 T6 T7 CN

45 2 3 4 5 6 7 8
Bol Quang Huy Nghl phép ndm: 2 ngay Ding Qudc Vst Nghi phép nam’ 2 ngay o 10 u 12 3 14 15
© 08:00 inh Thi Huang Nghi
© 08:00 Tran Quéc Minh Nghi & 16 17 18 19 20 21 22

23 24 25 26 21 28 29

£ Nhan vién -
& Bii Quang Huy
Ding Quédc Viét
@ Ding Van Manh
47 16 17 18 19 20 21 22 © Binh Thi Huong
TN TR 20 QORGP 0,050, gV St N Hoang Ngoc Anh
@ Hoang Vin Son
HO Thi Nga

4 23 24 25 26 27 28 29 LTI HA

©.08:00 Trén Qubc Minh Viéc ri'  PRanAhh DOng Ngh/ Phép Mam-2ingays, "B "I B .Y ©.08:00 Vi Van Hong Nghl phé Ly Van Hoang
3 Ngd Thanh Binh

© Nguyén Van Phiic
@ Phan Anh Diing

49 30 Tran Quéc Minh
@ Vi Vain Hing

Chi giai

= O3 vir nhin

Phai thay: lich thang 11 2026, thang nay dang d&. Don da xac nhan té6 mau déc, don cho duyét t6
soc chéo (16/11 dén 17/11,18/11,20/11, 23/11, 24/11 dén 25/11, 27/11). Cot bén phai liét ké
tirng nhan vién kém mau, va phan Chu giai cé ba muc Pa xac nhan, Ché duyét, Bi tir chéi. Nhan
loc con lai la "ba duyét hoac Chd duyét”.

Budc 2 - Xem s6 ngay nghi theo loai

Mé& menu Béo céo roi bAm theo Loai.

Dudng vao: Nghi phép > Bdo cdo > theo Loai
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HE Nghiphép Thoigiancuatdi Tongquan Quanly Baocao Cau hinh ¢ ®° G' congtyC6 phan Giai phap Minh An o
Ngay nghi theo Loai | n Cher duyet hoic Bon da duydt X Loal X - -~ = @
- E

W Phan b6 phép [ Nohi phép [ SO du phép
900,00

800,00

500,00

500,00

400,00

300,00

200,00

100,00

Nghl phép nam Nghl 6m Kndng luong Viéc riéng co lromg

Phai thay: biéu d6 cét cé bén nhom la Nghi phép ndm, Nghi dm, Khong luong, Viéc riéng cé
lrong; moi nhém cé ba cot Phan bé phép, Nghi phép, S6 du phép. Cot clia Nghi phép ndm cao
nhat, ba loai con lai chi cé cot Nghi phép thap. C6 thé ddi sang dang danh sach hodc bang Pivot
bang céac biéu tugng & goc trén bén phai.

| Budc 3 - Poc s6 du phép cua tiing ngudi

Md& menu Béo cdo roi bAm Sé du phép.

Dudng vao: Ngh: phép > Bdo cdo > S& du phép

65



Viindoo THEO PHAN HE

[ Nghiphép Thoigiancuatsi Téngquan Quanly Béaocao Cauhinh , ®° @' coéngtyCGphan GiaiphdpMinhAn T,

S6 du phép Q a Nhanvién X -

BTéng

© Nghi phép ndm © Nghi 6m B Khong luong B Viéc riéng ¢6 luong

Tréi @ Délén ké hoach € O&nghi Ba nghi Da nghi ©4a lén ké hoach @ Da nghi

Songay SGgiv  SGngay SGgiv SGngdy SGgiv SGngay SGgiv Songdy S3giv SGngdy SGgid SOngay SGgid Sdngdy S gid

B Tong 369,00 2.952,00 7,00 56,00 13500 1.080,00 26,00 208,00 8,00 64,00 1,00 8,00 19,00 152,00 56500 4.520,00

Bui Quang Huy 9,00 72,00 300 24,00 3,00 24,00 15,00 120,00
BUi Van Kién 11,00 88,00 100 8,00 12,00 96,00
@ Cao Thij Yén 6,00 48,00 6.00 48,00 2,00 16,00 100 8,00 1500 120,00
Chu Vén Thanh 8,00 64,00 8,00 64,00
Dang Quéc Viét 9,00 72,00 2,00 16,00 200 1600 1300 104,00
BDang Van Manh 4,00 32,00 8,00 64,00 12,00 96,00
@ Dao Thj Phuong 5,00 40,00 7.00 56,00 12,00 96,00
Dinh Thi Huong 11,00 88,00 100 8,00 2,00 16,00 1400 112,00
06 Minh Tudn 3,00 24,00 9,00 72,00 100 800 13,00 104,00
95 Vén Hai 9,00 72,00 300 24,00 100 8,00 1300 104,00
Ha Minh Tam 4,00 32,00 4,00 32,00
Hoang Ngoc Anh 9,00 72,00 3,00 24,00 300 2400 1500 120,00
Hoang Van Son 10,00 80,00 1,00 8,00 2,00 16,00 13,00 104,00
Hb Thi Nga 12,00 96,00 2,00 16,00 100 8,00 1500 120,00
Lé Binh Toan 8,00 64,00 4,00 32,00 100 8,00 1300 104,00
L& Thi Thu 9,00 72,00 300 24,00 100 800 1300 104,00
Lé Thu Ha 4,00 32,00 800 64,00 2,00 16,00 100 800 500 40,00 2000 160,00

Phai thay: bang Pivot ky 2026, m6i dong la mét nhan vién, cac cot nhdm theo loai nghi. Dong
Tong cua "Nghi phép ndm" ghi 369 ngay & c6t Trai (con lai) va 135 ngay & cot Pa nghi. Dong Tong
cua "Nghi dm" ghi 26 ngay, "Viéc riéng cé luong" da nghi 19 ngay, "Khéng luong" 8 ngay. Moi con
s0 ¢6 thém mot cot S6 gio bén canh.

Viéc nén thi: & budc 3 bAm vao tén mot nhan vién dé€ mé réng dong cla ngudi do, roi so s6 ngay
Pa nghi clia nguai ay vai ban tém tat trong don nghi & bai trude.
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PHAN V. CHAM CONG

Phan nay tra 101 cau hoi: gio vao ra cua timg ngudi dugce ghi 6 dau, ai stra duogc, di mudn ve
s6m hién ra sao, va may cham céng dat 6 cong day dir liéu vé hé théng thé nao? Can bo
nhan su va ké toan lvong lam theo céac bai dau. Giam d6c doc bai bdo cdo theo thang. Dt
liéu la dir liéu gia dinh cta "Céng ty C6 phan Giai phap Minh An": ca lam 8:00 dén 17:00, nghi
Cha nhat va chiéu thir Bay, muoi ba thang cham cong lién tuc.

Phan c6 bon bai: moét bai doc ca lam viéc, mot bai xem va sira gio vao ra, mét bai xem cham cong
theo thang, mét bai xem mdy cham céng va di liéu may da tai vé. Tai khoan demo & murc "can bo
cham cong" chir khéng phai "quan Iy chdm cong"”, nén menu May cham céng va menu Cau hinh
clia irng dung khong hién véi tai khoan nay; bai cudi dan t6i hai man cua may cham coéng béang
duong link truc tiép, va chi dé€ xem. Menu Ché d ki-6t hién vai tai khoan nay: né ma trang chdm
cong cho may dat & cong (quet thé hodc chon tén thi cong); phan nay khéng di qua trang dé. Moi
anh chup & ngay 09/11/2026; anh stra gi& chup ldc chua luu.

14 DOC CA LAM VIEC QUYET PINH Bl MUON VA VE
SOM

Khoang 10 phut. Hét bai nay Quy cong ty da md duoc danh sach lich lam viéc, doc dugc ca
"Hanh chinh 8:00-17:00" (gi& tirng budi, téng gio moi tuan) va biét lich nay gan vao hé so nhan
vién & 6 nao.

Déang nhap bang tai khoan demo / demo nhu & phan "Cach dung cdm nang".

| Budc1- M3 danh sach lich lam viéc

Md& menu Cau hinh ctia (rng dung Nhan vién, di téi nhom Nhan vién roi bAm Lich lam viéc.

buong vao: Nhan vién > C&u hinh > Nhan vién > Lich lam viéc
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . #®° G' congtyCGphan Giai phap Minh An o
L2 Lich lam viéc & Q - 212 < >
Thol gian fam viéc Ty W thot gia... Schedule Type =
Standard 40 hourshveek 100,00 Fully Fixed
Hanh chinh 8:00-17:00 (thir Bay lam budi sang) 110,00 Fully Fixed

Phai thay: 2 lich: "Standard 40 hours/week" (ty lé thoi gian lam viéc 100,00) va "Hanh chinh
8:00-17:00 (thd Bay lam budi sang)" (ty 1é 110,00). Cong ty gia dinh dung lich th hai.

| Budc 2 - M3 lich "Hanh chinh" dé doc gid tung budi
Bam vao dong Hanh chinh 8:00-17:00 (th Bay lam bugi sang).

budng vao: Nhan vién > C4u hinh > Nhan vién > Lich lam viéc , dong Hanh chinh
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o

;:s 00-17:00 (thir Bay lam bugi séng) €& ™ L 272 BCHiP
Hanh chinh 8:00-17:00 (th&r Bay lam budi sang)
Schedule Type ? Linh hoat Céngty  Céng ty C& phan Giai phap Minh An
@ Fully Faed MUigio?  Asia/Ho_Chi_Minh
Define Amount of Hours O 2 Week's Calendar O
per day
Full Time Equivalent 40:00 giv/wan
Ty 1é thoi gian lam 110,00 %
viée
Gior lam viéc
Trungbinh?  08:00 hours/day Téng 44:00 gibr/tudn
Tén Ngay trong twan Tho glan trong ngay Lam vige tir Lam viéc dén  Khoang thol Loai cong =
i Osang Thir Hai Budi sang 08:00 12:00 0,50 Chdm cong -1
0 nghi trwa Thir Hai Nghi 12:00 13:00 0,00 Cham cdng 8
:  Ochiéu Thir Hai Budi chigu 13:00 17:00 0,50 Chém cong 8
i 1séng Thir Ba Budi sing 08:00 12:00 0,50 Cham céng 8
1 nghi tva Thir Ba Nghi 12:00 13:00 0,00 Cham céng 8
i 1chigu Thir Ba Budi chigu 13:00 17:00 0,50 Cham cong -]
i 2sang Thir Tu Budi sang 08:00 12:00 0,50 Cham cdng 8
2 nghi tnra Thir Tu Nghi 12:00 13:00 0,00 Cham cdng 8
2 chigu Thar Tu Budi chiéu 13:00 17:00 0,50 Cham céng 8
3séng Thir Nam Bugi sang 08:00 12:00 0,50 Cham céng 8

Phai thay: thé Gi& lam viéc liét ké tirng dong theo thi: budi sang 08:00 dén 12:00, nghi trua 12:00
dén 13:00, budi chiéu 13:00 dén 17:00 cho céc ngay tir thir Hai dén thir Sau, con thir By chi co
budi sang 08:00 dén 12:00. Dong Trung binh ghi 08:00 méi ngay va dong Téng ghi 44:00 gid moi
tuan. O Ty lé thoi gian lam viéc ghi 110,00 %. Quy coéng ty chi doc, khéng bam Luu.

Budc 3 - Xem lich dudc gan 8 dau trén hé sé nhan vién
Bam Nhan vién & thanh menu, md ho so "Phan Thi Mai", bAm thé Bang luong r6i kéo xudng nhom

Lich lam viéc.

Puong vao: Nhan vién > Nhan vién, ho so Phan Thi Mai, thé Bang luong
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ff Nhanvien Nhanvien Thamnién Phongban Hochdi Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An
Nhan vién ooy Nohlphép e oo Monthly Hours Lich si Lich si hop déng Phiéu fuong Dang ky déng gop OKR
[ | Shan hi mai 0 e [Bom [0 Waven [glae (o) @7 =% o} w2 <>
Bitdaukéhoach  BiBu chuyénnhanvien  Bieuchinhméi  ©6ng hopdong  Hiy hop dong Phan Thi Mai - 16106/2023 (tir 16/06/2023) Ghicht  Hoat ddng a8

Trir gt lam thém

Administrator 9:21 16 thg 6, 2023
Loai nhén vién Nhan vién Bui Quang Huy — L& Thu Ha (Quan Iy)
Administrator 9:21 16 thg 6, 2023
Bili Quang Huy — L& Thu Ha (Qudn J)
Administrator 9:21 16 thg 6, 2023
Bi Quang Huy — L& Thu HA (Quan y)

Loai hop dong Khong xéc dinh thoi han

Pay Category Employee A
Administrator 9:21 16 thg 6, 2023
Célu triic lvong thing B0i Quang Huy — L& Thu Ha (Quén ly)
137 Administrator 9:21 16 fhg 6, 2023

Biii Quang Huy — L& Thu Ha (Qudn J)
Administrator 9:21 16 thg 6, 2023
Bili Quang Huy — Lé Thu Ha (Quén )

Céu triic luong Co sé cho cau tric lrong méi .

LICH LAM VIEC

o Administrator 9:21 16 thg 6, 2023
Hawncteg Chim¢ong Xin chiic mimg! Toi c6 thé khuyén ban nén thiét 1ap mdt k& hoach
i E boarding?
Gity lam vigc [Ha“n chinh 8:00-17:00 (thir Bay lam bu. ) onboarding

THIET LAP TiNH LUONG

Chédtinhluong?  Co sér ngay Tur dong tao phiéu
lwong ?

THUE

Chinh §ach thué Biéu thué Iy tién timg phan

TNCN

Quy tic thué 7 Biéu thué Iy tién timg phan cho Viét Nam

PHUC LOT HANG THANG

3 ngo Ma Téng tien Kiéu t6ng Loainghl  Bao gom trang dang ky déng gop tir rang

Phu cap an MEAL 730.000 ¢ Co s& hang thang 8

Phai thay: nhom Lich lam viéc c6 6 Nguén cong la "Cham coéng" va 6 Gio lam viéc |a "Hanh chinh
8:00-17:00 (thtr Bay lam bu.." (dugc khoanh). "Nguén céng" la "Cham céng" nghia la bang luong
lay ngay cong tlr dir liéu cham cong (xem phan Tién luong).

Viéc nén thi: md ho so mét nhan vién khac & budce 3 va kiém tra xem 6 Gi& lam viéc c6 cung mét
lich khong.

15 XEM VA SUA GIG VAO RA

Khoang 10 phut. Hét bai nay Quy cong ty da doc dugc sé lugt chdm cong theo thang, md mot
nhan vién dé xem tirng ngay, ma mét lugt cham cong dé thay gid vao ra va phan di mudn vé sém,
thdr d&i gio ra (chua luu) va xem danh sach git lam thém.

Bai dung dir liéu gia dinh. D& khéng lam dai dir liéu c6 san, bude stra gity chup & trang thai da dai
nhung chua luu; Quy cong ty tu quyét dinh luu hay bé.

Budc 1- M3 bang cham céng

Bam Tong quan & thanh menu réi bAm Bang tong quan.

budng vao: Cham cong > Téng quan > Bang téng quan
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Hf Chamcong Téngquan Quanly Chédoki-Gt Béocéo . #.° @' congtyCGphan Giaiphap MinhAn T,

.
(L8 Cham cong & Q a Ngay: Thang > Nhanvien X | - 1-13/13 < >
Nhan vién Gl vao S6 gio dén mudn Giv ra S6 gltr vé som  S6 gitr 1am viéc hop 16 Hoat dong chdm cong Gl dalam viec  Gio lam thém da 1am  Gitr lam thém da xac -~
» théng 11 2025 (817) 21:20 1457 5835:43 6199:34 34541 34541
» théng 12 2025 (888) 25:21 13:36 6529:03 6924:41 377:52 377:52
» théng 12026 (860) 29:29 14:14 6160:17 6547:57 367:00 367:00
» théng 2 2026 (583) 20:44 1325 4361:51 4636:42 259:25 259:25
» théng 3 2026 (889) 20:55 1157 6515:08 6907:24 376:50 376:50
» thang 4 2026 (859) 2357 o07:22 6248:41 6646:50 38317 383.17
» théng 5 2026 (907) 2313 1451 6473:56 6886:33 390:48 390:48
» théng 6 2026 (974) 24:16 20:50 7134:54 7571:50 416:24 416:24
» thang 72026 (1027) 22:05 21:09 7540:46 7994:23 437:09 437:09
» théng 8 2026 (967) 23:46 08:03 6944:11 7381:48 420:01 420:01
» théng 9 2026 (926) 29:41 17:00 6729:19 7141:35 389:35 389:35
» thang 10 2026 (1042) 2854 1341 7513:25 7980:34 444:53 44453
» thang 11 2026 (234) 04:59 03:20 1699:41 1803:43 99:11 99:11
298:40 174:25 79686:55

Phai thay: danh sach nhom theo Ngay: Thang r6i Nhan vién, gom 13 dong théng, tir "thang 11
2025 (817)" dén "thang 11 2026 (234)"; so trong ngodc la so luvgt cham cong cua thang. Thang 10
2026 c6 1042 lugt. Dong cudi clia bang cong ba cot S6 gio dén mudn, S6 gio vé sém va Sé gio
lam viéc hop lé.

Budc 2 - M3 mdt thang dé xem tuing nhan vién
Bam vao dong thang 10 2026 (1042).

Duong vao: Cham céng > Téng quan > Bang tdng quan, dong thang 10 2026
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fif Chamcong Tongquan Quanly Chédoki-Gt Béocao G! Congty C6 phan Giai phap MinhAn T,

L]
[0 Cham cong & Q [l Ngay: Thang - Nnanvien x | - 113713 < >
Nhan vién Glor vao $6 gio dén mudn  Glo ra S6 gl vé som  S6 git 1am viéc hop 16 Hoat d0ng chdm cong Gl datam vigc  Gio lam thém di lam  Gio 1am thém da xac =
» thang 11 2025 (817) 21:20 14:57 5835:43 6199:34 34541 345.41
» théng 12 2025 (888) 25:21 13:36 6529:03 6924:41 377:52 37752
» théng 1 2026 (860) 29:29 14:14 6160:17 6547:57 367.00 367:00
» théng 2 2026 (583) 20:44 13:25 4361:51 4636:42 259:25 259:25
» thing 32026 (889) 20:55 11:57 6515:08 6907:24 376:50 376:50
» théng 4 2026 (859) 2357 07:22 6248:41 6646:50 383:17 38317
» thang 5 2026 (907) 2313 14:51 6473:56 6886:33 390:48 390:48
» thing 6 2026 (974) 24:16 2050 7134:54 7571:50 416:24 416:24
» théng 7 2026 (1027) 22:05 21:09 7540:46 7994:23 437.09 437:09
» théng 8 2026 (967) 2346 08:03 6944:11 7381:48 420:01 420:01
» thing 92026 (926) 29:41 17:00 6729:19 7141:35 389:35 389:35
» thang 10 2026 (1042) 28:54 13:41 7513:25 7980:34 444:53 444:53
» Bui Quang Huy (27) 00:06 0118 194:36 206:20 1m14 114
» BUi Van Kién (24) 00:14 00:00 171:46 182:03 10:03 10:03
» Cao Thj Yén (26) 00:57 00:32 186:31 198:11 10:48 10:48
» Chu Van Thanh (27) 00:27 00:00 195:33 20911 13:36 13:36
» Dang Quéc Viét (25) 00:51 00:00 183:09 194:24 10:59 10:59
» Béng Van Manh (22) 00:44 00:00 155:16 16545 10:21 10:21
» Dao Thi Phuong (25) 01:21 00:00 182:39 19317 09:57 09:57
» Binh Thi Huong (26) 00:42 00:10 187:08 198:51 1:19 11:19
» D& Minh Tudn (27) 01:47 00:00 194:13 205:08 09:40 09:40
» Db Van Hai (25) 00:00 01:19 178:41 188:52 09:38 09:38
» Ha Minh Tam (25) 00:00 00:00 180:00 191:30 11:30 11:30
» Hoang Ngoc Anh (24) 00:18 00:00 171:42 181:55 09:58 09:58
» Hoang Van Son (27) 00:00 00:17 195:43 210:06 14:15 14:15
» HO Thi Nga (26) 00:23 00:00 187:37 199:11 1:19 11:19
» L& Dinh Toan (27) 00:25 00:23 195:12 208:56 1312 1312

Phai thay: dudi dong thang hién tirng nhan vién kém s6 lugt chadm céng trong théng, vi du "Bui
Quang Huy (27)", "Bui Van Kién (24)", "Cao Thi Yén (26)". M6i dong c6 sé gio dén mudn, vé sém,
gio lam viéc hop 1€, gid da lam viéc va gio lam thém cla ngudi dé trong thang.

| Budc 3 - M3 mét lugt cham cong va thi déi gid ra

Bam vao dong Bui Quang Huy (27), bam vao lugt dau tién (ngay 31/10). Bam vao 6 Gid ra, go
31/10/2026 17:05:00 rdi bam phim Enter.

budng vao: Cham coéng > Téng quan > Bang téng quan, dong thang 10 2026, dong Bui
Quang Huy
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Hf Chamcong Téngquan Quanly Chédoki-Gt Béocéo , ®° @' congtyCG phan Giai phap Minh An Te

= | ntm o
|v " ]09:15 (07:50:00-17:05:00) & & %
1) Chduyét ) @ DARduydt » (3 Bitir chdi Ghi chi a8

Nhan vién n BUi Quang Huy
Gidr vao 7:50 31 thg 10

Thigt bi cham cong

vao
Givra [17:05 31thg 10 ]
Thiét bi chém céng ra

Hoat dong cham

cng

KIEM TRA THO1 GIAN CHAM CONG

Gity vao hop 1é 8:00 31 thg 10 Gitrrahop 1 12:00 31 thg 10

G gior dénmudn ” 00:00 S gitr vé som 00:00
Sira chém cong ra thil - -
¢ Cudc trd chuyén tréng.
cdng béi

Lich lam viéc Hanh chinh 8:00-17:00 (thir Bay lam busi sa.
Thori gian 1am viée 09:15

$6 gir lam viéc hop 04:00

G lamthém & xdc 091 x

nhan

GIO VAO

Chédd Thi cong

GIO RA

Chédd Thi cong

Phai thay: 6 Gio ra hién "17:05 31 thg 10" (dugc khoanh), Gi& vao la "7:50 31 thg 10". Dong Thoi
gian lam viéc tu tinh lai thanh 09:15; Gi¢ vao hgp Ié |a 8:00 va Gio ra hgp & |a 12:00 theo lich lam
viéc & bai trude. Thanh trang thai & nac Da duyét. Bi€u trgng dam may va dau x hién canh tén ho
so vi chua luu: Quy céng ty bAm dam may dé luu gio mai, bAm dau x dé gitr gio ra ¢l (12:01).

Budc 4 - Xem danh sach gid lam thém cua ca cong ty

Bam Quan ly & thanh menu. B&m dau x trén nhan loc Ché duyét.

budng vao: Cham coéng > Quan ly
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B Chamcong Tongquan Quanly ChédokiGt Baocao . 7 @' CongtyC6phan Giaiphap MinhAn T
Quan Iy Q [l han vien dang hoat dong x| - 1-80/20000+ < >
Nhan vién Gitr vao Gitr ra Thol gian 1am viéc  S6 gitr dén mudn  S6 gitr vé sam S6. gl lam viec hop 16 Gl lam thém dé lam Gy lam thém da xac nhan —
Ly Vén Hoang 7:59 7thg 11 12147 thg 11 04:15 00:00 00:00 04:00 00:15 00:15 % Tirchdi
Ta Thu Trang 7:58 7 thg 11 12:09 7 thg 11 o411 00:00 00:00 04:00 00:11 00:11 % Tir chdi
(B vouyén van Bao 7:57 7thg 11 12:01 7 thg 11 04:04 00:00 00:00 04:00 00:04 00:04  x Tir chdi
B8Ui Quang Huy 7:577thg 11 12:157 thg 11 04:18 00:00 00:00 04:00 00:18 00:18  x Tir chdi
Lé Thu Ha 7:56 7thg 11 12:18 7thg 11 04:22 00:00 00:00 04:00 00:22 00:22 % Tirchdi
Trinh Minh Khoa 7:56 7 thg 11 12:127thg 11 04:16 00:00 00:00 04:00 00:16 00:16 % Tir chdi
Luong Thi Hong 7:56 7 thg 11 12:01 7 thg 11 04:05 00:00 00:00 04:00 00:05 00:05 x Tir chdi
B 06 van Hai 7:56 7thg 11 12:14 7 thg 11 04:18 00:00 00:00 04:00 00:18 00:18 x Tir chdi
Vil Van Hiing 7:557thg 11 12:09 7 thg 11 04:14 00:00 00:00 04:00 00:14 00:14 % Tirchdi
B ©0 Minh Tudn 7:557thg 11 12:04 7 thg 11 04:09 00:00 00:00 04:00 00:09 00:09 x Tir chdi
Dling Quéc Viét 7:85 7 thg 11 12:11 7 thg 11 04:16 00:00 00:00 04:00 00:16 00:16 % Tirchdi
Tran Quéc Minh 7:54 7thg 11 12:11 7thg 11 04:17 00:00 00:00 04:00 00:17 00:17 % Tirchdi
Tran Van Luc 7:53 7thg 11 12:057 thg 11 04:12 00:00 00:00 04:00 00:12 00:12  x Tirchdi
Tran Minh Quan 7:537thg 11 12:17 7thg 11 04:24 00:00 00:00 04:00 00:24 00:24  x Tir chdi
B sui van kien 7:537thg 11 12:137thg 11 04:20 00:00 00:00 04:00 00:20 00:20 % Tir chdi
B ©20 Thi Phuong 7:527thg 11 12:00 7 thg 11 04:08 00:00 00:00 04:00 00:08 00:08 x Tirchdi
Ngd Thanh Binh 7:52 7thg 11 12:197thg 11 04:27 00:00 00:00 04:00 00:27 00:27 % Tirchdi
®inh Thj Huong 7:517thg 11 12:197thg 11 04:28 00:00 00:00 04:00 00:28 00:28 X Tir chdi
Phan Thi Mai 7:517thg 11 12:03 7 thg 11 04:12 00:00 00:00 04:00 00:12 00:12 % Tirchdi
[ PSR 281 Tkt AtTket asan Anon Anon P anan AnaA e e

Phai thay: danh sach cac luot chdm cdng mai nhat, bé dém ghi "1-80 / 10000+". Dong d4u la Ly

Van Hoang ngay 7 thang 11: gio vao 7:59, gio ra 12:14, Thoi gian lam viéc 04:15, So gio lam viéc
hop 1& 04:00, Gi& lam thém da lam 00:15 va Gio lam thém da xac nhan 00:15. Cudi moéi dong cé
nut Tur chéi, dat canh cot Gio lam thém da xac nhan.

Viéc nén thi: & budce 3 d6i giorra sang 11:00 thay vi 17:05 va xem Sé gi& vé sém cé xuat hién
khong, roi bam diu x dé bo.

16 XEM CHAM CONG THEO THANG

Khoang 5 phit. Hét bai nay Quy cong ty dd ma dugc bao cdo cham cong, doc gio lam viéc theo
thang cuda tirng ngudi va xem biéu do gio lam ca cong ty theo thang trong 13 thang.

Budc 1 - M3 bao cdo cham céng

Md& menu Béo cao réi bAm Cham céng.

Dudng vao: Cham coéng > Bdo cdo > Cham céng
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Hf Chamcong Téngquan Quanly Chédoki-Gt Béocéo . #.° @' congtyCGphan Giaiphap MinhAn T,

Chéam cong | Q Nhan vién dang hoat dong X ] 3thangqua X |a Nhan vién X ] - [

BTéng

thang 8 2026 thang 9 2026 B thang 10 2026

Gitr da lam viéc | Gidr lam viée binh thudng  Gier lam thém dé lam  Gier lam thém da xac nhan | Gior da lam viéc  Gir Iam viéc binh thudng G lam thém da lam  Gitr lam thém 6& xac nhan Gidr da 1am viéc Gid lam viéc bil

BTéng 5470:37 5160:38 309:59 309:59 7141:35 6752:00 389:35 389:35 7980:34

BUi Quang Huy 133:00 123:49 09:11 o911 168:22 159:15 09:07 09:07 206:20
BUi Vén Kién 139:47 132:00 07:47 07:47 179:46 170:29 09:17 09:17 182:03
Cao Thi Yén 129:15 123:27 05:48 05:48 160:14 151:39 08:35 08:35 198:11
@ Chu Van Thanh 148:02 140:00 08:02 08:02 162:01 152:00 10:01 10:01 209:11
Déng Qudc Viét 140:17 131:39 08:38 08:38 188:08 175:31 12:37 12:37 194:24
Dang Van Manh 137:21 130:58 06:23 06:23 179:18 167:35 11:43 11:43 165:45
Dao Thj Phuong 147:16 139:49 07:27 07:27 168:20 158:59 09:21 09:21 19317
Dinh Thi Huong 149:01 139:47 09:14 09:14 149:21 143:14 06:07 06:07 198:51
©6 Minh Tudn 12:07 107:38 04:29 04:29 18315 174:03 09:12 09:12 205:08
D6 Van Hai 141:22 132:00 09:22 09:22 162:27 152:00 10:27 10:27 188:52
Ha Minh Tam 184:58 175:40 09:18 09:18 191:30
Hoang Ngoc Anh 115:01 107:34 07:27 07:27 187:38 175:44 11:54 11:54 181:55
Hoang Van Son 122:53 116:00 06:53 06:53 183:36 175:50 07:46 07:46 210:06
HO Thi Nga 148:47 140:00 08:47 08:47 159:59 151:47 08:12 08:12 199:11
Lé Pinh Toan 146:19 139:26 06:53 06:53 158:50 150:47 08:03 08:03 208:56
L& Thi Thu 149:11 139:39 09:32 09:32 168:32 159:08 09:24 09:24 195:06
Lé Thu Ha 121:49 115:26 06:23 06:23 17411 166:09 08:02 08:02 182:07
Lé Van Tai 126:45 119:52 06:53 06:53 177:19 167:50 09:29 09:29 204:59

Phai thay: bang Pivot véi ba nhan loc Nhan vién dang hoat dong, 3 thang qua va nhém Nhan
vién. Cac cot |a thang 8, thang 9 va thang 10 2026; moi thang c6 bon so Gio da lam viéc, Gio lam
viéc binh thuong, Gio lam thém da lam va Gio lam thém da xac nhan. Moi dong 1a mot nhan vién.
Dong Téng cua thang 9 2026 ghi gio da lam viéc 7141:35.

Budc 2 - Xem ca 13 thang trén mét biéu doé
Bam dau x trén nhan loc 3 thang qua va trén cac nhan loc con lai, bAm biéu tugng Biéu d6 & goc

trén bén phai. M& hop loc & cudi 6 tim kiém, & c6t Nhém theo chon Ngay roi chon Thang.

Dudng vao: Chim cong > Bdo cdo > Cham cong , biéu twgng Biéu d6
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fif Chamcong Tongquan Quanly Chédoki-Gt Béocao . #®° G' congtyCGphan Giai phap Minh An Te

Chéam cong QaNgAy Thang X | - [
EZR«(=le s« v

N Gio da lam viec
9000:00
8000:00
7000:00
5000:00
5000:00
4000:00

300000

200000

00:00
thang 11 2025 thang 12 2025 thang 12026 thang 22026 thang 3 2026 thang 4 2026 thang 52026 thang 62026 thang 7 2026 thang 82026 thang 92026 thang 10 2026 thang 11 2026

Phai thay: duong Gio da lam viéc di qua 13 moc tlir thang 11 2025 dén thang 11 2026. Duong
thap nhat & thang 2 2026 vi ky nghi Tét (14/02 dén 22/02), cao nhat quanh thang 7 2026, va roi
xudng & thang 11 2026 vi dit liéu thang nay méi c6 dén ngay 7 thang 11. Gio da lam viéc cua
thang 10 2026 la 7980:34.

Viéc nén thi: d budce 2 d6i biéu d6 dudng sang biéu do cot bang biéu tuong thir nhat trong hang
nut phia trén bi€u do, roi so thang 2 2026 vai cac thang khac.

17 XEM MAY CHAM CONG VA DU LIEU PA TAI VE

Khoang 5 phat. Hét bai nay Quy cong ty da xem dugc danh sach 2 mdy cham cong mau va dir
liéu gio vao ra ma hai may da day vé hé thong. Bai chi dé xem: hé théng demo khong cé may that,
nén khong co thao tac két ndi, kiém tra két ndi hay tai dir liéu dé thdr.

Menu May cham cong khong hién vdi tai khoan demo , nén hai budc dudi dung link truc tiép. Quy
cong ty dan link vao trinh duyét dang dang nhap bang demo / demo .

Budc 1 - M3 danh sach may chdm cdéng bang link
Dan link https://v19demo-int.demo.viindoo.cloud/

web#action=to attendance device.attendance device list action vao thanh dia chiréi bam
Enter.
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budng vao: link https://v19demo-int.demo.viindoo.cloud/

web#action=to attendance device.attendance device list action (khdéng cé trong

menu cua tai khoan demo)

Hf Chamcong Toéngquan Quanly Chédoki-Gt Béocéo ¢ ®° G' codngtyC6 phan Giai phap Minh An o
Théng tin méay cham céng Q - 1212 < >
Tén Nha san xult O... Ténmay chdmc... IP/16n mign Cdng Giao thire Lan ddng bd gan nhat Bia diém Mui gitr SLnguti .. SLnhanv.. SLchdm Tu 60ng x6a... Trang thal
May cham cbng cdng ch... 192.0.2.10 4.370 TCP Cang chinh vanph... Asia/Ho_Chi_M... 14 14 7.524 Nhap
May cham cong kho 1920211 4.370 TCP Kho hang Asia/Ho_Chi_M... 6 6 3.696 Nhap

Phai thay: tiéu dé "Thong tin mdy cham cong" va 2 dong.

May chdm coéng cong chinh ~ 192.0.2.10  4.370 7.524

May cham cong kho 192.0.2.11 4370 6 3.696

Cot Trang thai clia ca hai may 1a "Nhap", Giao thirc |a TCP, Pia diém Ian luot 1a cong chinh van
phong va kho hang. Dia chi 192.0.2.x la dia chi th&r khong cé may that ndi vao, dung vdi hé thdng
demo.

| Budc 2 - M3 dii lieu cham céng da tai ti mdy bang link
Dan link https://v19demo-int.demo.viindoo.cloud/

web#action=to attendance device.action user attendance data vao thanh dia chi roi bam
Enter. Bam biéu tugng Pivot & goc trén bén phai.

budng vao: link https://v19demo-int.demo.viindoo.cloud/
web#action=to attendance device.action user attendance data (khéng cé trong menu
cua tai khoan demo)
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fif Chamcong Tongquan Quanly Chédoki-Gt Béocao G' Congty C5 phan Giai phap Minh An
Dir liu cham cong Q - =
(-]
= 4+ &
2 Téng
©théng 112025 @ thang 12 2025 Ethéng 12026 Ethéng 2 2026 théng 3 2026 Ethang 4 2026 Ethéang 52026 € théng 62026 € théng 72026 @ thang 8 2026 € thang 9 202
S8 bén ghi S8 ban ghi S8 bén ghi S5 ban ghi SG ban ghi S5 ban ghi @ ban ghi $6 ban gh S6 bén ghi S6 ban ghi

BTéng 846 904 892 586 916 904 982 1.028 1.010 974 9«
Pham Birc Long-Méy chdm cong cdng chinh-TCP a4 50 52 32 48 46 42 48 54 46 4
Nguyén Hoang Nam-May cham cdng céng chinh-TCP 26 50 52 32 52 a a2 50 a4 52 4
L& Van Thing-Méy cham cdng cdng chinh-TCP 50 52 48 34 46 42 48 44 50 52 4
@ Tran Minh Quan-Méy cham cdng cbng chinh-TCP 46 46 50 34 48 48 46 52 48 50 4
Hoang Van Son-May cham cong cdng chinh-TCP 50 26 50 34 50 46 46 50 52 46 4
Pham Vén Ting-May chdm céng céng chinh-TCP 50 52 52 30 44 46 50 52 54 52 4
96 Vain Hai-May chdm cdng cng chinh-TCP 50 54 52 32 46 44 48 52 48 50 4
© Nguyén Van Phiic-May cham cong cdng chinh-TCP 44 46 48 32 48 40 44 50 50 52 4
Bili V&n Kién-Méy cham cdng cdng chinh-TCP 46 50 50 32 52 46 46 50 48 48 4
Lé Dinh Toan-May cham cdng cdng chinh-TCP 46 50 52 30 50 48 50 52 54 50 4

V@ V&n Lam-May cham cdng cdng chinh-TCP 44 a4 44 30 52 40 48 24
Truong Cdng Danh-May chdm cdng ¢dng chinh-TCP 48 48 48 34 50 48 44 50 44 46 4
Phan Anh Diing-May cham cng cdng chinh-TCP 40 42 a2 52 48 52 4
Ly Véin Hoang-Méy cham cdng céng chinh-TCP 8 46 50 52 4 4
Ha Minh Tam-May cham cdng cdng chinh-TCP 4
Vil Van Hung-May cham cong kho-TCP 44 52 52 32 52 48 50 52 50 46 4
Nguyén Vin Bao-Méy cham cong kho-TCP 50 54 48 34 a8 48 a8 52 52 52 4
Tran Van Luc-Méy chdm cdng kho-TCP 50 54 42 34 52 44 48 52 52 46 4

Phai thay: tiéu dé "D{r liéu cham cdng", bang Pivot cé cét la céc thang tir thang 11 2025 va dong
la tirng nguoi dung trén may (tén nguai kem tén mdy). Dong Téng cula thang 11 2025 ghi 846 ban
ghi va cta thang 6 2026 ghi 1.028 ban ghi. M6i lugt chdm cong cua nhan vién Ky thuat va Kho van
goém hai ban ghi, mét khi vao va mét khi ra.

>

Viéc nén thir: & budce 2 bam biéu twgng Danh sach (biéu tugng dau tién & goc trén bén phai) dé
doc tirng luot quet vao ra theo gid, réi so véi danh sach cham cong & bai trude.

78



Viindoo THEO PHAN HE

PHAN VI. BANG LUONG

Phan nay tra 10i cau hoi: lwong, bao hiém xa hoi, bao hiém y t&, bao hieém that nghiép va thué
thu nhap ca nhan cua tirng nguoi dugc tinh ¢ dau, tinh thé nao, va ngudi diéu hanh xem quy
luong theo thang, theo phong ban ra sao? Ké toan lwong lam theo bai thiét 1ap va bai tinh
bang luong. Giam déc doc bai phan tich. Dir liéu la di liéu gia dinh caa "Céng ty C6 phan Giai
phap Minh An": 41 nhan vién, 13 bang luong tir thang 11/2025 dén thang 11/2026.

Phan c6 bén bai: mot bai tu thiét 1ap cau truc luong va céac loai dong gép bao hiém, mot bai doc
bang luong theo thang, mot bai doc moét phiéu lwong c6 bao hiém va thué thu nhap ca nhan, mot
bai xem ba bao cdo phan tich. Tai khoan demo cé quyén quan tri Bang luvong. Moi anh chup &
ngay 09/11/2026. Céc nut tinh lwvong, xac nhan va chi tra khéng duoc bam khi chup: anh bang
luong chup trén bang luong thang 11/2026 dang nhap va trén bang luong thang 10/2026 da
déng; anh phiéu luong chup trén phiéu thang 10/2026 da hoan thanh. Hé théng demo dugc nap
lai moi dém nén du Quy cong ty tu bAm gi cling vé nhu ci.

18 THIET LAP CAU TRUC LUONG VA LOAI BONG GOP
BAO HIEM

Khoang 15 phut. Hét bai nay Quy cong ty da doc dugc cau tric luong dang dung, danh séach quy
tac tinh luong va thi tu tinh, bdn loai d6ng gop (bao hiém xa héi, bao hiém y t&, bao hiém that
nghiép, cong doan) clng ty |é ctia nhan vién va cla cong ty, va cac quy tac thué thu nhap cé nhan.

Déang nhap bang tai khoan demo / demo nhu & phan "Cach dung cdm nang". Bai chi doc, khong
dai gi trong cau hinh.

| Budc1- M3 danh sach cau truc ludng

Md menu Cau hinh, di t6i nhdm Muc Luong réi bam Cau tric luong.

budng vao: Bang luong > C4u hinh > Muc Luong > C4u trdc luong
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Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , ®° @' congtyCG phan Giai phap Minh An e
(LWl Céu tric luong & Q - 11/ £ > = F

(5} Tén Tham chiéy Quy tic tinh luong Ki6u cdu tric luong Cdp cha

g‘ Co st cho cu tric lvong méi BASE 21 ban ghi Employee

5

8

Phai thay: 1 cau tric luong tén "Co sé cho cau trdc lvong mai”, tham chiéu BASE, c6 21 quy tac
tinh luong. Ca cong ty dung chung c4u tridc nay.

Budc 2 - Boc cac quy tac tinh luong va thu tu tinh
Md& menu Cau hinh, nhdm Muc Luong, bam Quy tac tinh luong. Bam vao dong nhém Co sé cho

cau tric luong méi (21) dé€ mad cac quy tac.

Dudng vao: Bang lwong > C&u hinh > Muc Luong > Quy tic tinh luong
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i Bang luvong digu khién  Phiéu lr Cong Nhanvién B¢ ptirlrong Baocao Cauhinh B° @' CongtyCo phan Giai A
UGl Quy téc tinh luong & Q B cauticirong x - /1 < > [E
Tén Ma Nhom Céu tric lwong Trinh ty  Dang ky dong gop Tao phatsi.., Luongnhj.. 3=

@ CAU TRUC LUONG B
~ Co st cho cau tric lrong méi (21)

Tétca

Co' & cho cdu triic lwong ... Luong co ban BASIC Co ban (BASIC) Co s& cho cau triic lwong... 1
Phu cép di lai, xang xe TRAVEL Phu cap di lai, xang xe (TRAVEL) Co s cho céu triic lurong... 530
Phu cap dién thoai PHONE Phu cap dién thoai (PHONE) Co s cho cau triic luong... 540
Phu cép an MEAL Phu cap an (MEAL) Co s cho cau triic luong... 550
Phy cap trach nhiém RESPONSIBI... Phy cép trach nhiém (RESPONSIBILITY) Cor 56 cho cau triic luong... 560
Thudng chuyén can HARDWORK  Thudng chuyén can (HARDWORK) Co s&r cho cdu triic lrong... 570
Thuéng hiéu qua cdng viéc PERFORMA... Thudng hiéu qua cong viéc (PERFORMANCE) Co st cho céu triic luong... 580
Téng GROSS Téng (GROSS) Co s cho cau tric luong... 1.000
Tro cép déc hai / dac thi nghé HARMFUL Tro cap doc hai / dac thi nghé (HARMFUL) Co s cho cau tric luong... 1.100
Bao hiém xa hdi NLD déng ESINS Bao hiém ngudi lao dong (boi NLB) (E_INSURANCE)  Cor s& cho cau triic luong... 1.230 B&o hiém xa hoi
Bao hiém xa hoi cng ty dong CSINS Bao hiém ngudi lao dong (bdi cong ty) (C_INSURA...  Cor s& cho cau triic luong... 1.231 Béo hiém x& hoi
Bao hiém y t€ NLD dong EHINS Bao hiém ngudi lao dong (boi NLD) (E_INSURANCE)  Co s cho cau tric lwong... 1.240 Béo hiémy &
Bao hiém y t€ cong ty dong CHINS Bao hiém ngudi lao dong (béri cong ty) (C_INSURA...  Co s cho cdu tric luong... 1241 Béo hiémy €
Bao hiém that nghiép NLD dong EUEINS Bao hiém ngudi lao dong (bdi NLD) (E_INSURANCE) Co sé cho céu triic luong... 1.250 Bao hiém thét nghi... 2
Bao hiém thét nghiép cong ty dong CUEINS Bao hiém ngudi lao dong (boi cng ty) (C_INSURA...  Co sé cho cdu tric luong... 1.251 Béo hiém thét nghi...
Doan phi cong doan (NLD dong) ELUF Cdng doan (NLD dong) (E_LU) Co s&r cho cau triic luong... 2.000 Cong doan
Doan phi cong doan (cdng ty dong) CLUF Cdng doan (Cong ty dong) (C_LU) Co st cho céu triic luong... 2.100 Congdoan
Giam trir co s& tinh thué thu nhdp ca ... TBDED Khac (vd: lam co s& cho cac tinh toan khac) (MISC)  Cor s& cho cau triic luong... 3.100
Co sb tinh thué thu nhap ca nhan TAXBASE Co s tinh thué thu nhap ca nhan (TAXBASE) Co s& cho cau triic luong... 3.150

Phai thay: 21 quy tac xép theo cot Trinh tu, tinh tlr trén xudng. Mét s quy tac chinh:

T T S

Luong co ban BASIC 1

Phu cép an MEAL 550
Téng GROSS 1.000
Bao hiém xa hoi NLD déng ESINS 1.230
Doan phi cong doan (NLD déng) ELUF 2.000

Co sd tinh thué thu nhap cé nhan TAXBASE 3.150

Céac quy tac bao hiém va céng doan co6 6 tich & cot Tao phét sinh va gan Pang ky déng gép (Bao
hiém x& hoi, Bao hiém y t€, Bao hiém that nghiép, Céng doan).

| Budc 3 - Poc bén loai déng gép va ty Ié

Bam Péng gop tir lwong & thanh menu roi bam Kiéu déng goép tir luong.

budng vao: Bang luong > DPéng gép tir lwong > Kidu déng gép tir luong
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i Bangluong BangdiBukhién Phisulrong Cong Nhanvien Donggoptirluong Baocdo Cau hinh ¢ ®° G' congtyC6 phan Giai phap Minh An o
[ Kigu dong gop tir lvong & Q - 1414 < >
Tén ©0ng gop coa nhan vién Ty 18 dong go... DAng gop cda cong ty T§ 16 dong go... DG tac nhan dong gop tir luong
840 hiém xa hoi BAo hiém xa hdi 8,00 Bao hiém xa hoi 17.50
Bao hiém y té Béao hiém y té 1,50 Béo hiémy @ 3,00
Bao hiém that nghiép Béo hiém that nghiép 1,00 Bao hiém that nghiép 1,00
Céng doan Cbng doan 0,50 Céng doan 2,00

Phai thay: 4 dong, moi dong cd ty |é nhan vién dong va ty & cong ty déng (don vi %).

Bao hiém xa hoi 8,00 17,50
Bao hiémy té 1,50 3,00
Bdao hiém that nghiép 1,00 1,00

Cong doan 0,50 2,00
Dai ty 1€ khi luat thay déi chi 1a sira hai 6 s6 & dong tuong tng.

| Budc 4 - Doc quy tac thué thu nhap ca nhan

M& menu Cau hinh, nhém Muc Luong, bAm Quy tac thué TNCN.

budng vao: Bang luong > C4u hinh > Muc Luong > Quy tac thué TNCN
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Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , ®° @' congtyCG phan Giai phap Minh An Te
UL Quy tc thué TNCN & Q - 1rala < >
Quédc gia Chinh sach thué Ché 60 khdu trir thué Thué suft 6 ... Ap dung gia. BIéu thué Iy Uén tirng phan
Vigt Nam Biéu thué Iy tién timg phan Tinh lvong théng thudng 0,00 Lonhon 04 [-->31/12/2025] Lo hon 0401012026 ->-]  Lon hon 5.000,000 4 |- -> 31/12/20... Lon hon 10,000,000 4 [01/01/2026 ...

Lom hon 10.000.000 ¢ [- ->3U1272... Lon hon 18.000.000 9 - > 31/12/2... Lo hon 30,000,000 # [0L/01/2026 .
Lom hon 32.000.000 ¢ [- > 31/1272.. Lon hon 52.000.000 4 [- > 81/1222... Lon hon 60.000.000 ¢ [01/01/2026 ...
Lém hon 80.000.000 ¢ [- -> 3U12/2.. Lém hon 100.000.000 ¢ [0L/01/202...

Viét Nam Thué sudt ¢6 dinh Tinh luong théng thuéng 10,00 Lon hon 2,000,000 ¢ |- -> 30/06/20... Lom hon 5.000.000 ¢ [01/07/2026 -..
Viét Nam Thué sudt ¢6 dinh Tinh luong thdng thudmg 20,00
i VigtNam Thué suat ¢6 dinh Chi tr& ngoai hgp dong lao ddng 10,00

Phai thay: 4 dong cung qudc gia Viét Nam. Dong dau la "Biéu thug Iy tién tirng phan" (ché dé
"Tinh luong thong thudng") kém cac bac thué hién dang thé nhd, mai thé ghi muirc thu nhap va
ngay hiéu luc. Ba dong con lai la "Thué suat co dinh" 10,00, 20,00 va 10,00, dong cudi ap dung cho
"Chi tra ngoai hgp dong lao dong".

Viéc nén thi: md dong "Kiéu dong gop" clia bao hiém xa hoi & budce 3 dé xem hai 6 ty & 8,00 va
17,50 c6 stra dugc khong, roi dong lai ma khong luu.

19 DPoc BANG LUGNG THEO THANG

Khoang 10 phut. Hét bai nay Quy cong ty da doc dugc danh sach 13 bang luong va téng thuc
Iinh, t6ng chi phi cong ty cua tirng thang; md dugc bang lvong thang 11/2026 dang nhap dé thay
cac nat tinh lvong; va md dugce bang luong thang 10/2026 da dong dé thay trang thai cudi.

Bai chi doc, cac nut tinh luong va xac nhan chi dugc chi ra bang khoanh, khong bam.

Budc 1- M3 danh sach bang luong

Md menu Phiéu luong roi bAm Bang luong.

buong vao: Bang luong > Phiéu luwong > Bang luong
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Hi Bangluong Bangdiukhién Phiulrong Cong  Nhan vién

Ll Bang luong &

Tén

Luong thang 11/2026
Luong thang 10/2026
Luong thang 09/2026
Luong thang 08/2026
Luong thang 07/2026
Luong thang 06/2026
Luong thang 05/2026
Luong thang 04/2026
Luong thang 03/2026
Luong thang 02/2026
Luong thang 01/2026
Luong thang 12/2025

Luong thang 11/2025

Tir ngay
1thg11

1thg 10
1thg9
1thg8

1thg7

1thg 6

1thg5

1thg4

1thg3
1thg2

1thgl

1thg 12, 2025

1thg 11, 2025

Bong goptirlrong  Baocao  Cau hinh

Q

6n ngay

30thg 11

31thg 10

30thg 9

31thgs

31thg 7

30thg 6

31thg5

30thg4

31thg3

28thg 2

31thg1

31thg 12, 2025

30thg 11, 2025

SLnnanv.. SLhopd.

41

41

41

41

41

41

41

41

40

39

6 uong

a1

a1

a1

a1

a1

41

a1

a1

Hoan tidn

Thue finh cda n.

158.350.736,00

580.056.517,00

580.624.414,00

567.038.947,00

581.321.161,00

574.398.829,00

558.583.106,00

578.527.424,00

573.024.057,00

553.909.897,00

536.895.077,00

527.280.764,00

528.780.306,00

THEO PHAN HE

1 Céng ty C6 phan Giai phap Minh An r.

113113 < > H| " 8 &

Chiphicongty Luong thang 13  Trang thai
158.350.736,00 Nhap
813.086.722,00 Dong
813.802.530,00 9éng
798.943.890,00 Dong
813.803.693,00 Dong
805.904.753,00 Bong
789.087.538,00 Béng
811.683.573,00 96ng
802.855.467,00 Dong
776.699.601,00 Béng
754.934.270,00 9ong
753.412.412,00 Déng
755.171.512,00 Déng

Phai thay: 13 dong, méi dong la mét thang. 12 bang luong tir thang 11/2025 dén thang 10/2026
& trang thai "Pong"; bang lwong thang 11/2026 & trang thai "Nhap". Cac cét Thuc linh cia nhan

vién va Chi phi cong ty cho biét quy luong tirng thang; vi du thang 10/2026 c6 41 nhéan vién, thuc
[inh 580.056.517 va chi phi céng ty 813.086.722; thang 11/2025 c6 38 nhan vién va thuec linh

528.780.306.

Budc 2 - M3 bang luong thang 11/2026 dang nhap
Bam vao dong Luong thang 11/2026.

budng vao: Bang luong > Phiéu luong > Bang luong , dong Luong thang 11/2026
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Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , #.° @' congtyCG phan Giai phap Minh An o

i ﬁ:}han vién & ku dong (O] E‘;hvu\m"{x [O) 9:_; phiéu lwong m ?;:n cong
Kiém tra tring I&p phiéu lwong l Tinh toén bang lvong | Tinh todn tién lwong Giri bing email Nhéap Ghichi  Hoat déng Q¥ a8
Tén Luong thang 1112026

Administrator 12:53

Chukyluong”  Mac dinh (khong léch chudn) - [t
Luong thang 13 0¢ — 158.350.736 ¢ (Thue fioh cia nhén vién)
chuky”

W 1thgu — ﬁ)'h"

Ngay hachtoan” 30 thg 11

Hoan tién ?
PHIEU LUONG
140/41 £ >

Tham chiéu  Nhanvien  Tén phidul.. Tir ngay Dén ngay Lurong co ban Luongtdng  Luong thycifinh  Chi phi cong ty
SLIP/01043 ViVAnH... Phiéuluvo.. 1thg1l 30thg 11 4.304.348 ¢ 4478913¢ 4478913¢ 4478913 ¢
SLIP/01042 Vi ThiThao Phiéuluo... 1thg 11l 30thg 11 3.292.435 ¢ 3464112 ¢ 3464.112¢ 3.464.112 9
SLIP/01041 Vi ThjHanh Phiéuluo... 1thg1l 30thg 11 2.543.478 ¢ 2.686.304 ¢ 2686.304 9 2.686.304 ¢
SLIP/I01040 Truong C... Phiéuluo... 1thg 1l 30thg 11 2592652 ¢ 2.764.710 ¢ 2.764.710 ¢ 2.764.710 ¢
SLIP/01039  Trinh Min... Phiéuluo... 1thg1l 30thg 11 3.228.261 ¢ 3.402.826 ¢ 3.402.826 ¢ 3.402.826 ¢
SLIP/01038 Tran Van ... Phiéuluo.. 1thgll 30thg 11 2111478 ¢ 2.282.742¢ 2.282.7424 2.282.742¢
SLIP/01037 Tran ThiN... Phiéuluo... 1thg11 30thg 11 2.739.130¢ 2.881.956 9 2:881.956 ¢ 2.881.956 ¢
SLIP/01036 Tran Qué... Phiéulvo... 1thg1l 30thg 11 8.804.348 ¢ 8.947.174 ¢ 8.947.174 ¢ 8.947.174 ¢
SLIP/01035 Tran Minh... Phiéuluo... 1thg 1l 30thg 11 5.021.739 ¢ 5.196.304 ¢ 5.196.304 ¢ 5.196.304 ¢
SLIP/01034 TaThuTr... Phiéuluo. 1thg 11 30thg 11 3.108.696 ¢ 3.283.261 ¢ 3.283.261 ¢ 3.283.261 ¢

Phai thay: thanh trang thai & ndc Nhap. Hang nut phia trén c6 Tao phiéu luong, Kiém tra trung lap
phiéu luong, Tinh toan bang luong (dugc khoanh), Tinh toan tién luwong, Xac nhan va Gui bang
email. Cac nut thong ké cho biét 41 nhan vién, 41 hop déng, 41 phiéu luong, 287 dong phiéu
luong va 234 lugt cham cong. Khung nhat ky bén phai ghi chi phi cdng ty va thuc linh cia nhan
vién cung la 158.350.736. S6 nay nho vi dit liéu chdm c6ng cta thang 11/2026 mai cé dén ngay 7
thang 11. Anh chup trudc khi bam bat ky ndt nao; mudn tinh lai thi bAm Tinh todn bang luong, va
mudn chét thi bAm Xac nhan sau khi d4 kiém céac phiéu.

Budc 3 - M3 bang luong thang 10/2026 da déng
Quay lai danh sach bang luong réi bAm vao dong Luong thang 10/2026.

budng vao: Bang luong > Phiéu luong > Bang luong , dong Luong thang 10/2026
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Viindoo THEO PHAN HE

Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , ®° @' congtyCG phan Giai phap Minh An Te

Nhan vién Hop dong Phiéu krong Dang phiéu rong Cham cong
(wr e g lman gy | D s
Guibngemail  Hay iNhdp (2 DAxdcnhan y (Dong D () BAhiy Ghichi  Hoatddng a8
Tén Luong théng 1012026
Chu ky luong Mac dinh (khong léch chuan) P Acministrator 12:52

0¢ — 813.086.722 ¢ (Chi phi cdng ty)
0¢ — 580.056.517 ¢ (Thuc finh ciia nhan vién)

g 13
Chu ky 1thg 10 — 311hg 10

Ngay hach toan ’ 31 thg 10

PHIEU LUONG

1-40/41 & >
Tham chiés  Nhan vién Tén phiéu Tir ngay ©én ngay Luor Luongténg  Luong thyc fir Chi phicong ty L
SLIP/01002 ViiVanH... Phiéuluo. 1thg 10 31thg 10 16.803.184 ¢ 17.484.646 ¢ 15.499.914 ¢ 21.714.646 ¢
SLIP/01001 Vi Thi Thao Phi€uluo... 1thg 10 31thg 10 124360004  13.084.449¢ 115444499  16.374.449 ¢
SLIP/01000 Vi Thi Hanh Phi€u luo... 1thg 10 31thg 10 117992249 124617969 110317969  15516.796 ¢
SLIP/00999 Truong C... Phiéuluo... 1thg10 31thg 10 10.835.673 ¢ 11.554.768 ¢ 10.344.768 ¢ 14.139.768 ¢
SLIP/00998 Trinh Min... Phiéu lvo... 1thg 10 31thg 10 13.194.735 ¢ 13.908.228 ¢ 12.423.228 ¢ 17.080.728 ¢
SLIP/00997 Tran Van ... Phiéuluo... 1thg10 31thg 10 8.536.041 ¢ 9.228.409 9 8.238.409 9 11.343.409 ¢
SLIP/00996 Tran ThiN... Phiéuluo... 1thg 10 31thg 10 13.610.8579  14.320566¢  12.780.566¢  17.610.566 ¢
SLIP/00995 Tran Quéd... Phiguluo... 1thg10 31thg 10 420575514  42739.818¢  36.038.336¢  53.314.818 ¢
SLIP/00994 Tran Minh... Phiéuluo... 1thg 10 31thg 10 20.010.857 ¢ 20.706.473 ¢ 18.246.399 ¢ 25.641.473 ¢
SLIP/00993 TaThuTr... Phiéuluo... 1thg10 31thg 10 12.931.551 ¢ 13.657.707 ¢ 12.227.707 ¢ 16.712.707 ¢
SLIP/00992 Phan Thi... Phiéu luo. 1thg 10 31thg 10 15.000.000 ¢ 15.730.000 ¢ 14.080.000 ¢ 19.255.000 ¢

Phai thay: thanh trang thai c6 bon ndc Nhap, Pa xac nhan, Péng, Pa hiy va bang luong dang &
ndc Péng. Cac nut thdng ké ghi 41 nhan vién, 41 phiéu luvong, 615 dong phiéu luvong, 1.042 lugt
cham cong. Khung nhat ky ghi chi phi cong ty 813.086.722 va thuc linh cia nhan vién
580.056.517. Phia dudi la danh séch 41 phiéu luong cta thang, méi phiéu c6 lvong co ban, luong
téng, luong thuc linh va chi phi cong ty.

Viéc nén thir: & budce 1 so thuc linh thang 2/2026 véi thang 1/2026: thang 2 c6 thém mot nhan
vién vao lam va cé ky nghi Tét, xem sé thuc linh nhich Ién bao nhiéu.

20 29¢ MOT PHIEU LUGNG CO BAO HIEM VA THUE
THU NHAP CA NHAN

Khoang 10 phut. Hét bai nay Quy céng ty da mé duoc phiéu luong thang 10/2026 ctia mét nhan
vién, doc tirng dong tir lwvong co ban i lvong thuc linh gom bao hiém xa hoi, bao hiém y t€, bao
hiém that nghiép va thué thu nhap ca nhan, kiém lai cach tinh thué va biét phiéu nao da dugc chi
tra.

Bai dung phiéu cua "Tran Qudc Minh" (giam doc). Moi s la s6 gia dinh.
| Budc1- M3 phiéu luong
Md& menu Phiéu luong roi bam Phiéu lwong. G Tran Quéc Minh vao 6 tim kiém, bAm Enter roi

bam vao dong cta thang 10-2026.

budng vao: Bang luong > Phiéu luong > Phiéu luong
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i Bangluong BangdiBukhién Phisulrong Cong Nhanvien Donggoptirluong Baocdo Cau hinh , ®° @' coéngtyCG phan Giaiphdp MinhAn T,

. | Phiéu luang Hop déng Dong phidu lrang Cong Cham cong
| Méi | o Iurong cita Trén Quac Minh cho thang 10-2026 & & @ B (i B4 171 R Y

Hodntién  Hiy phiéu luong U Nh&p (2 Bangdgi » (@ HoAnthanh » (%) Ba hiiy Ghichi  Hoatddng a Q a°

Nhan vién

Tran Qudc Minh

Tén phiéu luong  Phiéu luong clia Tran Quéc Minh cho thang 10-2026 Tham chiéu SLIP/00995
Lurong thang 13 Ngay chi tra 31thg 10
Chuky 1thg 10 — 31thg 10 Ngay chi tré nhap thi:
cong
Ngay tinh thué 31thg 10
Hoan tién
Hop ddng Tran Quoc Minh - 0810912023 (K 0...
Céu tric lrong Co st cho cau tric luong méi

Théng tin Cong viéc Tinh toan hrong Chi tiét theo nhom quy tac tinh lvong Thué thu nhap ca nhan Ké toan

Cude trd chuyén trdng

THONG TIN LICH LAM VIEC

Giolam viéc theo lich ” 196,00  gi&r Ngay lam viéc theo 24,50 ngay
lich

S6 gier phai lam 19600  gior 6 ngay phéi lam 2450 ool

ity 0 lam vié 8

Gl 0A A e 18318 g0 Ngay dé lam viéc 22,90 ngay

TONG HOP NGHI

Téng s6 gié nghi 0,00 gior Téng s6 ngay nghi 0,00 ngay

S6 git nghi khéng 0,00 gior S0 ngay nghi khdng 0,00 ngay

wong luong

TOM TAT CHAM CONG

Phai thay: tiéu dé "Phiéu luvong cta Tran Qudc Minh cho thang 10-2026", thanh trang thai & nac
Hoan thanh, s6 tham chiéu SLIP/00995, Chu ky tir 1 thg 10 dén 31 thg 10, Céau tric luong "Co s&
cho cau trdc lwvong mdi". Thé Théng tin Cong viéc cho biét gid lam viéc theo lich 196,00 gio, gio
da lam viéc 183,18 gid va ngay da lam viéc 22,90 ngay.

Budc 2 - BPoc cac dong phiéu lueng

Bam thé Tinh toan luong.

Dudng vao: Bang luong > Phiéu luong > Phiéu luong , phi€u dang mg, thé Tinh toan
luong
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Hi Bangluong Bangdigukhién Phiéulrong Cong Nhanvién Dénggoptirluong Baocao Cau hinh ¢ ®° G' congtyC6 phan Giai phap Minh An e
Phidu luong Hop dbng Dong phiéu luong cong Cham céng

[ M3 | phigu luong ctia Trén Quéc Minh cho thing 10-2026 & a8 @ B2 mi P4 1L S 2

Hodntién  Hiy phiéu luong N 2 pangdgi > @ Homwan ) 4 oahiy  ([[EREG Ghichd  Hoardong a ¥ a°

Thongtin Congvic ~ Tinhtoanluong  Chitiet theo nhom quy tac tinhluong  Thué thu nhép canhan  Ke toan

DONG PHIEU LUONG

Tén ma Nhom S6 lwgng Ty 18 (%) Quytdc Téng tién Téng

Luong co ban BASIC Co ban (BASIC) 1,00 100,0000 Luong co ban 42.057.551 ¢ 42.057.551 ¢

Phu cap an MEAL Phy cép &n (MEAL) 1,00 100,0000 Phy cép &n 682.267 ¢ 682,267 4

Téng GROSS Téng (GROSS) 1,00 100,0000 Téng 42.739.818 ¢ 42.739.818 ¢

Bao hiém xa hoi... ESINS Bao hiém nguoi lao dong (b... 1,00 100,0000 Bao hiém xa h... -3.600.000 ¢ -3.600.000 ¢

Bao hiém x& hoi... CSINS Béo hiém ngurdi lao dong (b... 1,00 100,0000 Bao hiém xah... 7.875.000 ¢ 7.875.000 ¢

Bao hiémy t&N... EHINS Béo hiém ngudi lao dong (b... 1,00 100,0000 Bao hiémy & ... -675.000 ¢ -675.000 4 S
Baohiémytéc.. CHINS Bao hiém ngudi lao dong (b... 1,00 100,0000 Bao hiémy & ... 1.350.000 ¢ 1.350.000 ¢ Cude trd chuyén tréng.
Béo hiém thatn... EUEINS Béo hiém ngui lao dong (b... 1,00 100,0000 Bao hiém that... -450.000 ¢ -450.000 ¢

Bao hiém thatn... CUEINS Bao hiém ngudi lao dong (b... 1,00 100,0000 Béo hiém that... 450.000 ¢ 450.000 ¢

Doan phicéng ... ELUF Céng doan (NLB déng) (E_L... 1,00 100,0000 Boan phi can... -225.000 ¢ -225.000 4

Doan phicong ... CLUF Céng doan (Céng ty déng) (... 1,00 100,0000 Boan phi con... 900.000 ¢ 900.000 ¢

Giam trir co s& ... TBDED Khac (vd: lam co s& cho cac... 1,00 100,0000 Giam trir co's... 20.225.000 ¢ 20.225.000 ¢

Co st tinh thué... TAXBASE  Co sd tinh thué thu nhap ca... 1,00 100,0000 Co sé tinh th... 22514818 ¢ 22514.81849

Thué thu nhap ... PTAX Thué thu nhap ca nhan (PT... 1,00 100,0000 Thué thu nha... -1.751.482 9 -1.751.482 ¢

Lwongthuc finh ~ NET Thue finh (NET) 1,00 100,0000 Luongthucfinh  36.038.336¢  36.038.336 ¢

Phai thay: nhom Dong phiéu luong liét ké 15 dong, s6 am la khoan trir vao luong clia nhan vién.

Luong co ban BASIC 42.057.551
Phu cép an MEAL 682.267
Téng GROSS 42.739.818
Bao hiém xa hoi NLD déng ESINS -3.600.000
B4o hiém x4 hdi cong ty dong CSINS 7.875.000
Bao hiém y t& NLD déng EHINS -675.000
Bdo hi€ém y t&€ céng ty dong CHINS 1.350.000
Bdao hiém that nghiép NLD ddng EUEINS -450.000
Bdo hi€ém that nghiép coéng ty déng CUEINS 450.000
Doan phi cong doan (NLD déng) ELUF -225.000
Poan phi cong doan (cong ty dong) CLUF 900.000
Giam trir co sd tinh thué thu nhap ca nhan TBDED 20.225.000
Ca s& tinh thué thu nhap cé nhan TAXBASE 22.514.818
Thué thu nhap cé nhan PTAX -1.751.482

Luong thuc linh NET 36.038.336
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Budc 3 - Kiém lai cach tinh thué

Bam thé Thué thu nhap ca nhan.

Puong vao: Bang luong > Phidu luong > Phidu luong , phi€u dang md, thé Thué thu

nhap ca nhan

Hi Bangluong Bangdiukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocdo  Cau hinh

| Wil ‘::m“;l‘l{(;ng cia Tréin Qudc Minh cho thing 10-2026 € @ P | ppproruims. | Iy 2000 [ s vy TS
Hoantign  Hiy phiguluromg i Nh&p 2 Bangdai > ( Hoan thanh > %) o& hiy Ghichi  Hoatddng a8
; 1 Phiéu Irong ciia Tran Quic Minh cho thang 102026 Tham chiéu SUPI00%9S
Ngay chi tra 31thg 10
Chu ky 1thg 10 — 31thg 10 Ngay chi tré nhp thi
cbng
Ny tinh thué 31thg 10

Tran Qudc Minh - 08/09/2023 (tir 0,

Co s& cho cau trlic luvong méi

Thongtin Congviéc  Tinhtoanlwong  Chi tiét theo nhom quy tac tinh lvong  Thué thu nhap cAnhan K& toan
Quy tac thué chon thi Luong tong 42.739.818 ¢
15.500.000 ¢
Biéu thué Iy tién timg phan i
Cude trd chuyen tréng.
uy | Biéu thué |0y tién timg phan cho Viét Nam
ol 2 ’ 225148180
Cén cir khau trir thué ©  Theo hop dong lao dong
BANG TINH THUE LOY TIEN TUNG PHAN
Chinh s&ch thué Thu nhap bitin... Thué tly tién Ty1e (%)  Co sé tinh thué Gid tri thué
Biéu thué Iiy ti€n tirng phan 22.514.818 ¢ Lon hon 10.000.000 ¢ [01/01/2026 -> -] 10,00 12.514.818 ¢ 12514824
Biéu thué Iy tién tirg phan 10.000.000 ¢ Lém hon 0 ¢ [01/01/2026 -> -] 5,00 10.000.000 ¢ 500.000 ¢

22514818 ¢ 1.751.482¢

Phai thay: Chinh sach thué thu nhap ca nhan |a "Biéu thué |Gy tién tirng phan', Quy tac thué |a
"Bi€u thug Idy tién tirng phan cho Viét Nam', Can cir khau trir thué 1a "Theo hop dong lao dong".
Bén phai: Luong téng 42.739.818, Giam trir ban than 15.500.000, Giam trir ngudi phu thudc 0, Co
s6 tinh thué€ 22.514.818. Bang tinh thué co hai bac: bac 5% trén 10.000.000 ra 500.000 va bac
10% trén 12.514.818 ra 1.251.482, cong lai 1.751.482, ding bang dong PTAX & budc 2. C6 thé tu
ki€ém: co s tinh thué bang luong tong 42.739.818 trlr giam trir 20.225.000 (gém giam trir ban
than 15.500.000 va ba khoan bao hiém nhan vién déng 3.600.000, 675.000, 450.000).

Budc 4 - Xem phiéu nao da dudc chi tra
Quay lai danh sach phiéu luong, ma hép tim kiém & cudi 6 tim kiém, bo cac nhan loc dang cé, &

muc Nhém tuy chinh chon Trang thai thanh toan.

buodng vao: Bang luong > Phiéu lwong > Phiéu luong
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Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , ®° @' congtyCG phan Giai phap Minh An e
28 Phiéu lvong & Q Trang thai thanh toan X | - 17212 RS ‘ = @ e I*
Nhan vien Tén phiéu luong Tir ngay Dén ngay Luong co ban Luong téng  Lwong thuc finh  Chiphicongty Lwong thang 13  Trang tha
» Chuatra (41) 151416977¢  158.350.736¢  158.350.736¢  158.350.736 ¢
» Datra (480) 7.337.365.493 ¢ 7.669.780.961 ¢ 6.740.440.499 ¢ 9.489.385.961 ¢

7.488.782.470 ¢ 7.828.131.697 ¢ 6.898.791.235¢ 9.647.736.6...

Phai thay: hai nhém: "Chua tra (41)" va "Da tra (480)". 480 phiéu da tra la phiéu cta 12 bang luvong
da déng; 41 phiéu chua tra |a phiéu cta bang luong thang 11/2026 dang nhap. Dong nhom "Pa
trd" cong lvong thuc linh 6.740.440.499, dong nhém "Chua tra" cong lwong thuc linh 158.350.736.

Viéc nén thir: ma phiéu ciia mot nhan vién Kinh doanh bat ky, so dong BHXH, BHYT, BHTN véi ty
|é & bai dau (8%, 1,5%, 1% clia murc luvong dong bao hiém), réi kiém lai co sd tinh thué.

21 PHAN TiCH LUGNG THEO PHONG BAN, BAO HIEM
VA THUE

Khoang 10 phut. Hét bai nay Quy céng ty dd mé duoc ba bdo céo phan tich cia (rng dung Bang
luong: chi phi lwong theo phong ban va thang, cac dang ky dong gop bao hiém, va thué thu nhap
ca nhan theo nguai va thang.

| Budc 1 - Phan tich luong theo phong ban va thang

Md menu Béo cao réi bam Phan tich luong.

budng vao: Bang luong > Bdo cdo > Phan tich luong
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Hi Bangluong Bangdigukhién Phiéulrong Cong Nhanvién Dénggoptirluong Baocao Cau hinh ¢ ®° G' congtyC6 phan Giai phap Minh An o

Phan tich luong Q Khong bao gom cac nhom c6 ma TAXBA... X ] Namnay X ] Bang doi hodc Hoan thanh X | - o
=+ &

BTéng

théng 12026 ©thang 2 2026 ©thang 32026 ©théng 4 2026 thang 5 2026 © thang 6 2026 B thang 7 2026

Chiphicongty ~ Tangtien  Chiphicongty  Tongtien  Chiphicongty  Tongtien  Chiphicdngty  Tongtén  Chiphicongty  Tongtien  Chiphicongty  Tongtien  Chiphicongty
aTéng 754.934.270,00 681.890.077,00 776.699.601,00 701.959.897,00 802.855.467,00 725.774.057,00 81168357300 733.862.424,00 789.087.538,00 712.860.606,00 805.904.753,00 728.676.329,00 813.803693,00 i

@ Ban giam doc 114,081.429,00 100.818.266,00 116.151.776,00 102.684.647,00 115.983.514,00 102.636.47500 111.872.78500 98.818.465,00 108.155.821,00 95599.409,00 111.583.197,00 98.636.296,00 114.782.214,00 !

O KE toan - Nhan sy 104.572.644,00 94.682.157,00 110.933.606,00 100.873.356,00 109.146.32500 99.089.184,00 107.668.714,00 97.673.900,00 107.528.984,00 97.586.406,00 109.815.148,00 99.757.257,00 110.441.858,00

@ Kho van 79.363.583,00 72.261.325,00 82.266.333,00 75.170.337,00 80.680.511,00 73.578.076,00 81.293.311,00 74.187.03500 92.592.412,00 84.553.534,00 92.502.340,00 84.465.374,00 92.870.074,00
@ Kinh doanh 218.018.816,00 197.592.067,00 232.147.580,00 210.339.078,00 237.579.313,00 215.501.608,00 240.313.506,00 218.328.062,00 216.559.102,00 196.243.664,00 222.629.856,00 202.118.318,00 236.380.742,00
@Ky thuat 238.897.798,00 216.536.262,00 235.200.306,00 212.892.479,00 259.465.804,00 234,968.714,00 270.535.257,00 244.854.962,00 264.251.219,00 238.877.593,00 269.374.212,00 243.699.084,00 259.328.805,00 :

Phai thay: bang Pivot véi ba nhan loc (loai cdc nhom téng hop, "Nam nay’, "Dang dgi hodc Hoan
thanh"), dong la 5 phong ban, cét la cac thang nédm 2026, méi thang c6 hai sé Chi phi cong ty va
Tong tién. Chi phi cong ty thang 1/2026 cuta ca coéng ty la 754.934.270, trong do:

Phong ban Chi phi céng ty thang 1/2026

Ban giam déc 114.081.429
Ké toan - Nhan su 104.572.644
Kho vén 79.363.583

Kinh doanh 218.018.816

Ky thuéat 238.897.798

| Budc 2 - Phan tich déng gép tif ludng

Md& menu Béo céo réi bAm Phan tich déng gép tir luong.

Pudng vao: Bang luong > Bdo cdo > Phan tich déng gép tir luong
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Hi Bangluong Bangdidukhién Phiéulrong Cong Nhanvién B6nggoptirluong Baocao  Céu hinh , ®° @' congtyCG phan Giai phap Minh An
Phan tich déng gop tir lvong Q - (8] -
aTéng

Othang 8 2018 @ thang 122018 Ethang 32019 @thang 72019 @thang 22020 @thang 52020 @thang 62020 @ thang 8 2020 @ thang 122020 @thang 12021 @thang 62021 @ thang 82021 @ than

S6 ban ghi S0 bén ghi S5 ban ghi S6 ban gh S8 ban ghi $6 ban ghi S4 ban ghi S6 ban ghi $6 ban ghi S6 ban ghi S6 béan ghi

BTéng 4 4 4 4 4 4 12 8 4 4 8 4
© Dé xac nhan 4 4 4 4 4 4 12 8 4 4 8 4

© Bao hiém xa hoi 1 1 1 1 1 1 3 2 1 1 2 1

©Bao hiémy té 1 1 1 1 1 1 3 2 1 1 2 1

© Bao hiém thét nghiép 1 1 1 1 1 1 3 2 1 1 2 1

Cong doan 1 1 1 1 1 1 3 2 1 1 2 1

Phai thay: bang Pivot dém sé ban ghi dang ky déng gép. Dong "Da xac nhan" tach thanh bon loai:
Bao hiém xa héi, Bao hiém y t€, Bao hiém that nghiép, Cong doan. Cac cét |1a thang bat dau dang
ky, tir thang 8 2018. Mdi nhan vién c6 da 4 dang ky, tong céng 176 ddng ky cho 44 h6 so, nén moi
lan cé mot nhan vién bat dau lam viéc thi moi loai tang thém 1.

Budc 3 - Phan tich thué thu nhap ca nhan

Md& menu Béo cdo, bAm Phan tich thué thu nhap ca nhan, réi bam biéu twong Pivot & goc trén bén
phai.

Dudng vao: Bang luong > B&o cédo > Phan tich thué thu nhép cé nhan
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i Bang luvong

Bang digukhién Phiéulsong Cong Nhanvien ©6ng goptirlrong Baocdo  CAu hinh Cong ty C5 phan Gidi phép MinhAn T,

Phan tich thué thu nhap ca nhan

Q Rl paxacnhan X -

BTéng

-]

théng 11 2025 @thang 122025 B thang 12026 Ethéng 22026 © thang 32026 @ théng 42026 B thang 52026 ©thang 62026 B thang 72026 Ethéng 82026 © théng 92026 @ thang 10 2026

Gid trj thué

Gid tri thué

Gid trj thué

Gia trj thué

Gia tri thué

Gia trf thué

Gia trj thué

Gia tn thué Gia tn thué Gia tri thué Gia trj thué Gia trj thué Gia tny thu

BTéng 13.526.206,00 13.266.648,00 5.174.193,00 5.439.704,00 5.581.410,00 5.111.149,00 4.011.932,00 5.013.424,00 5.300.032,00 4.722.443,00 5.305.616,00 5.157.705,00 77.610.462,
BUi Quang Huy 674.725,00 667.179,00 142.699,00 133.984,00 230.941,00 242.126,00 181.548,00 196.183,00 148.534,00 195.607,00 239.543,00 237.882,00 3.290.951
Cao Thi Yén 111.887,00 76.529,00 188416,
Hao Thi Phuong 107.763,00 106.342,00 214.105,
@ Dinh Thi Huong 46.977,00 81.154,00 128.131.
©d Minh Tudn 82.825,00 124.103,00 206.928,
6 Van Hai 19.624,00 23.500,00 43124
Hoang Ngoc Anh 101.402,00 108.263,00 209.665,
@ Hoang Van Son 66.969,00 66.969,
Lé Pinh Toan 1.125,00 1.125,
L& Thi Thu 20.671,00 19.732,00 40403
Lé Thu Ha 1.491.775,00 1.720.775,00 539.050,00 499.518,00 671.764,00 568.318,00 388.890,00 570.355,00 461.474,00 337.172,00 520.687,00 694.830,00 8.464.608
Lé Van Thang 671.796,00 578.714,00 142.313,00 225.046,00 97.403,00 84.824,00 192.256,00 74.531,00 151.307,00 238.214,00 227.868,00 213.761,00 2.898.033,
Luong Thi Hong 63.917,00 63917
Mai Xuén Truomg 2.651,00 39.527,00 42178,
Ngd Thanh 8inh 2.070.626,00 2.199.127,00 988.253,00 1.102.352,00 970.448,00 898.082,00 485.615,00 965.684,00 1.145.067,00 851.415,00 980.910,00 985.746,00 13.643.325,
Nguy&n Hoang Nam 641.066,00 66247700 32902800  257.06000 32560800 32212300  246.087.00 27893000 23658000 32155700  300.147.00 279.07500 4.199.738
Nguyén Thi Lan 695.881,00 738.605,00 210.487,00 380.250,00 377.141,00 314.814,00 262.578,00 377.891,00 313.764,00 206.052,00 366.742,00 21652300 4.460.728,
Nguyn Van Birc 52.771,00 105.723,00 158.494,

Phai thay: nhan loc "Da xac nhan", dong la tirng nhan vién, cot la cac thang tir thang 11 2025, 6 la
Gia tri thué. Dong Téng ghi 13.526.206 cho thang 11 2025, 13.266.648 cho thang 12 2025 va
5.174.193 cho thang 1 2026. Téng thu€ giam manh tir thang 1 2026: cac bac thué & bai dau doi
ngay hiéu luc & mdéc 01/01/2026 (bac cii tinh dén 31/12/2025, bac méi tinh tir 01/01/2026).

Viéc nén thi: & budc 3 bam biéu tugng Biéu dé dé xem thué theo thang dang cot chéng, roi

chuyén vé Pivot va md rong mot nhan vién dé xem thué cua ngudi d6 theo thang.
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PHAN VII. TUYEN DUNG

Phan nay tra 1oi cau hoi: cong ty dang tuyén nhiing vi tri nao, ing vién dang & vong nao, ai
dugc tuyén, ai bi tir chéi, va nguoi diéu hanh xem dugc tinh hinh tuyén dung theo thang &
dau? Can bo nhan su lam theo ba bai dau. Giam déc doc bai phan tich. Dt liéu la dir liéu gia
dinh cta "Céng ty C6 phan Giai phap Minh An": 4 vi tri va 60 (&ng vién trong 13 thang, trong do
6 nguoi da dugc tuyén va 30 ngudi bi tir choi.

Phan cé ba bai: mot bai doc vi tri tuyén va cac vong, mét bai dua (rng vién qua cac vong, mot bai
xem phan tich tuy&n dung. Ung dung Tuyén dung & day 1a ban co ban, du cho vi tri, ¢rng vién, vong
va phan tich. Tai khoan demo cé quyén quan Iy Tuyén dung. Moi anh chup & ngay 09/11/2026.
Céc thao tac d6i vong va tir chéi khong dugc bam khi chup: anh chup trén ho so (ng vién co san,
trude khi bam. Hé thong demo dugc nap lai m6i dém nén du Quy cong ty tu bam gi cling vé nhu
cd.

22 DOC VI TRi TUYEN VA CAC VONG TUYEN DUNG

Khoang 10 phat. Hét bai nay Quy cong ty da doc duoc 4 vi tri cong viéc dang tuyén, mé dugc cau
hinh cia mét vi tri, thay 6 vong tuyén dung dudi dang 6 cot va md duge hop stra mot vong.

Dang nhap bang tai khoan demo / demo nhu & phan "Cach dung cdm nang'.

| Budc 1- M3 danh sach vi tri dang tuyén

Bam Hb so (ing tuyén & thanh menu réi bam Theo vi tri cong viéc.

budng vao: Tuyén dung > Hs so ¢ng tuyén > Theo vi tri céng viéc
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i Tuyéndung Hosoungtuyén Baocao Céuhinh ¢ #° G' CongtyCS phan Giai phap Minh An o
Ll Vi tri cong viec & Q - 1414 < > [E, =
. 0 Ky suhéthong to don ng tuyén in Trang Tuyén cau
& PHONGE. . Admiistrator 1 recnut 1 rei 6 progress dung hinh

el Ky thuat vién 1ap dat
o o uat vién lap to don (ng tuyén in y
» Ban gidm ddc 4 Adnbisraio 2 recruit 1 rei 6 progress

db Trang Tuyén cau
dung hinh

¢r Nhan vién kinh doanh 2 to 2 don tng tuyén 6 in @ Trang Tuyén Céu
u Administrator recruit mai progress dung hinh
@ Trang Tuyén cau

dung hinh

¢r Nhén vién kho

to don (g tuyén
Administrator 1 recnit 2 i

in
6 progress

Phai thay: 4 thé vi tri: Ky su hé théng, Ky thuat vién lap dat, Nhan vién kinh doanh, Nhan vién kho.
Mbi thé c6 s6 I16n dau tién la chi tiéu can tuyén, roi sé don (rng tuyén mdi, roi s6 hé so dang & cac
vong (6 & moi vi tri).

Ky su hé thong 1
Ky thuat vién lap dat 2
Nhan vién kinh doanh 2
Nhan vién kho 1

NUt Trang Tuyén dung trén thé danh cho trang web céng khai, bai nay khéng dung.

| Budc 2 - M3 cau hinh ciia mat vi tri

Trén thé Ky su hé théng bam nut Cau hinh.

Duong vao: Tuyén dung > H3 so (ng tuyén > Theo vi tri céng viéc,thé Ky su hé
thong, nat Cau hinh
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i Tuyéndung Hosoungtuyén Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o

(2 Vi tri cong viéc & Q - 1418 < > r =

Trang Tuyén
dung
Tét ca

o #r Ky thuat vién 1ap dat to don (ng tuyén in Oe Trang Tuyén cau
» Ban gidm ddc 4 Administrator 2 recnit 1na 6 progress dung hinh

O %Ky su hé thdng

N to don (g tuyén
& PHONGE..C Administrator 1 recruit 1 méi

in
6 progress

¥z Nhan vién kinh doanh to don (ng tuyén in
Administrator 2 recruit 2 méi 6 pragrass

Trang Tuyén Cau
dyng hinh
Trang Tuyén Céau
dyng hinh

¢r Nhén vién kho

1 to 2 don (g tuyén
Administrator recruit méi

in
6 progress

Phai thay: n(t Cau hinh cla thé Ky su hé thdng dugc khoanh mau cam. Sau khi bam, hé thdng
m& biéu mau vi tri:

B Tuyéndung Hosoungtyén Baocao Céuhinh , ®° G' céngtyCGphan Giaiphdp MinhAn T,

Vit cong viee Hb sa tmg tuyén Nhan vien o
| Méi ‘K)‘lsuhélhéng & & & @ Tangwe

Ghichi  Hoat dong a8

Vi tri céng viéc
77 K¥ s hé thong

Administrator 12:05
Khong co — Pham Birc Long (Trudng phong)

chitét  Téngkét  Thongtindonungtuyén  Ngudigiamsat  Béng luong
HIRING PROCESS TIN TUYEN DUNG
Chuyén vién tuyén Administrator Dé déng 7
dung” oy
Muc tiéu 1 new employees

Ngudi phong van 7
K§ nang mong doi 4

8i danh email ?

@ Expected Degree
VI TRI CONG VIEC HOP DONG
Phong ban Ky thuét Loai hop dong

NoiLamviéc?  Cang ty C8 phan Giai phap Minh An
Ha Noi
Viét Nam

Bi€u mau ghi Chuyén vién tuyén dung |a Administrator, Muc tiéu 1 ngudi, Phong ban K§j thuat, Noi
Lam viéc la Coéng ty C6 phan Gidi phap Minh An tai Ha Noi. Cac nat thong ké trén d4u trang cho
biét c6 14 ho so (rng tuyén va 4 nhan vién cda vi tri nay; ndt thir ba dan t6i trang web céng khai.
Quy cong ty chi doc, khong bam Luu.
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| Budc 3 - Xem cac vong tuyén dung
Bam Hb so (ing tuyén & thanh menu, bam Tat ca hé so ting tuyén ri bam biéu twgng Kanban &
gdc trén bén phai.

Dudng vao: Tuyén dung > Hs so (ng tuyén > T4t ca hd so (ng tuyén, bi€u tugng
Kanban

M Tuyéndung Hosoingtuyén Baocao Céuhinh ¢ ®3 G! CongtyC6phan Gidiphip MinhAn T,

L ]
20 Ho so tng tuyén & Y~ - =(rjla « 8 o
Méi * Trinh dé chuyén mén + Phong van vong 1 + Phong van vong 2 L2 D& xuat hop dong
6 6 5
Kiéu Thj Chi Trinh Ngoc Oanh Nguyén Thanh Oanh Lé GiaAn Mai Hiru An
Nhén vién kho Nhén vién kho Ky thudt vién 13p dat Ky thudt vién 1dp dat K§ s hé théng
o v-@ o “ o v @ o v @ o
Tran Birc Nghia BUI Bao Diép Bang Thanh My HB Minh Vinh Mai Birc Thang
Nhan vién kinh doanh Ky sur hé thng Nhan vién kho Nhan vién kho Nhan vién kinh doanh
(o} 20 (o] X0 o LU - | (0} 20 (o]
Tran Hiru Diing Pham Minh Diing Dang Van Trung Duong Ngoc Ha Hoang Pirc Duy
Ky thudt vién Jp Gat Ky thudt vién ldp ddt K§ thudt vién &p a&t Ky su hé thdng Nhan vién kho
o W ] 0 (0] LCISY - | (o] 0 0]
Ngb Gia Loc Hoang Thi Tram 9 Thi van Nguyén Thu Tam
Nhén vién kho Nhén vién kinh doanh Ky st hé théng Nhén vién kinh doanh
o 20 o 20 o] 20 o 0
Hoang Cdng Cudng Db Hiru Nghia Binh Birc Higu
K§ su hé théng K§ su hé thdng Nhan vién kinh doanh
° “ ° “ ° N
Lé Thanh L&m BUI Van Diing
Nhén vién kinh doanh Ky thuat vién lap dat

o RCRS - | ] w B

Phai thay: moi cot la mot vong, moi thé la mot ing vién. S6 trén dau cot 1a s6 Ung vién dang &

vong doé.
Méi 6
Trinh d& chuyén mén 6
Phdng van vong 1 5
Phdng van vong 2 4

Pé xuat hop dong 3

D4 ky hop dong 6

Nhan loc "H6 so irng tuyén" mac dinh chi hién &rng vién dang mé hodc da dugc tuyén, nén khong
c6 trng vién bi tlr choi.
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| Budc 4 - M3 hép stta mét vong

Dua chudt |én tén cot Phéng van vong 1, bam biéu tuong banh rang hién ra, bAm Stra.

Puong vao: Tuyén dung > H3 so (ng tuyén > T4t ca hd so (tng tuyén,cot Phong van
vong 1, biéu tuong banh réng, muc Stra

Stra: Phong van vong 1

DINH NGHIA GIAI DOAN
Tén giai doan  Phdng vén vong 1 Thu gon trong
kanban ”
Méu email ? .
Giai doan dugrc tyén ’
Déc thi cdng viéc 7
S6 ngay dé bj ton 0
dong 7
CHU THICH

Ban c6 thé xac dinh nhéin s& dugc hién thi cho trang thai kanban, thay cho nhan mac dinh

BPang thire hién
Da bj chan
@ pang chy

®  sin sang cho budc ké tigp

YEU CAU

m -

Phai thdy: hop "Stra: Phong van vong 1" cé 6 Tén giai doan, Mau email, cac 6 tich Thu gon trong
kanban va Giai doan dugc tuyén, 6 S6 ngay dé bi tén dong, bon nhdan mau cua trang thai kanban
va hai nat Luu, Hay bé. Muén déi tén mét vong, Quy cong ty stra 6 Tén giai doan & hop nay. Quy
cong ty bam Huy bé dé dong ma khong déi gi. Menu banh rang con cé Thu gon va Xéa; khong
bam Xéa vi sé mat vong.

Viéc nén thi: & budc 4 ma hop sira vong "Da ky hgp dong" va xem 6 Giai doan dugc tuyén co
dugc tich khéng, réi bam Huy bé.

2.3 DUA UNG VIEN QUA CAC VONG

Khoang 10 phut. Hét bai nay Quy cong ty dd@ md dugc ho so mot ing vién dang & vong phong
van, doc thanh céc vong, chi ra ndt d€ chuyén sang vong ké ti€ép, mé hop tir chéi v6i danh sach ly
do va xem 6 tng vién da dugc tuyén.

Bai dung (rng vién gia dinh "Nguyén Thanh Oanh" (vi tri K§ thuat vién lap dat, dang & Phong van
vong 1). D€ khéng lam dai dir liéu, moi anh chup trude khi bam chuyén vong hodéc tur chéi.
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| Budc1-Tim tng vién trén bang kanban

d bang kanban ho so (rng tuyén, tim thé Nguyén Thanh Oanh & cot Phéng van vong 1 va bam vao
thé.

Dudng vao: Tuyén dung > Hs so (ng tuyén > T4t ca hd so (ng tuyén, bi€u tugng
Kanban

B Tuyéndung Hosoungtyén Baocao Céuhinh . ®° G' CongtyCHphan GiaiphdpMinhAn T,

(YOl HO so tng tuyén & Qn Hb 50 umg twyén X | - = IE] H s 8 0

Méi * Trinh dé chuyén mén L J Phong van vong 1 + Phong van vong 2 * Pé xuat hop dong
6 5
Kiéu Thj Chi Trinh Ngoc Oanh Nguyén Thanh Oanh Lé GiaAn Mai Hiru An
Nhén vién kho Nhén vién kho Ky thudt vién 13p dat Ky thudt vién 1dp dat K§ s hé théng
(o] 20 (o} 0 (o} 20 o *0 (0]
Tran Birc Nghia BUI Bao Diép B©ang Thanh My HO Minh Vinh Mai Birc Thang
Nhan vién kinh doanh Ky sur hé théng Nhén vién kho Nhan vién kho Nhaén vién kinh doanh
o} %0 o) w o) © ® W o)
Tran Hiru Diing Pham Minh Diing Dang Van Trung Duong Ngoc Ha Hoang Birc Duy
K§ thudt vién Idp aat Ky thudt vién ldp ddt Ky thudt vién I3p dat Ky su hé thdng Nhan vién kho
o 20 ] 0 (0] 20 (o] 0 0]
Ngb Gia Loc Hoang Thi Tram 9 Thi van Nguyén Thu Tam
Nhén vién kho Nhén vién kinh doanh Ky st hé théng Nhan vién kinh doanh
° “ ° “ o “ ° “
Hoang Cdng Cudng Db Hiru Nghia Binh Birc Higu
K§ st hé théng K§ su hé thng Nhén vién kinh doanh
° “ o “ o w
Lé Thanh L&m BUi Van Diing
Nhén vién kinh doanh Ky thuédt vién |ap dat

o w3 (0] w B

Phai thady: thé dugc khoanh ghi tén, vi tri "K§ thuat vién lap dat" va hai sao déanh gia. Sau khi bam,
hé théng mé ho so tng vién:
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i Tuyéndung Hosoungtuyén Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An o

HO 50 tng tuyén gy KNONg co cudc gap
| Mm_‘Nguyén Thanh Oanh & 1812
Tirchdi  Thém vao ngudn 2) Trinh d6 chuyénmén > (® Phéng vanvong1 1 thang > 4) Phong véan vong 2 Ghicht  Hoat déng QY 8
HO S0 ing tuyén
Nguyén Thanh Oanh
Email nguyen.thanh.oanh@mail.example Banh gia
Bién thoai 0931225028 Vi tri céng viéc K§ thuat vién lap dat
Hb so Linkedin Chuyén vién wyén Administrator

dung

Ngudi phong van

Nhan

Ghichi  Chitiét  Soyéulylich

Cudc trd chuyén tréng.

H6 so cé Email, Dién thoai, Panh gia hai sao, Vi tri cong viéc Ky thuat vién lap dat, Chuyén vién
tuyén dung Administrator; phia trén c6 hai nat Tir chéi va Thém vao nguén.

Budc 2 - BDoc thanh cac vong va chon vong ké tiép

Nhin thanh céc vong & dau ho so réi bAm tén vong Phong van vong 2 dé dua (rng vién sang vong
dé.

Dudng vao: Tuyén dung > Hs so (ng tuyén > T4t ca hd so (ng tuyén, hd so Nguyén
Thanh Oanh, thanh cac vong
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i Tuyéndung Hosoungtuyén Baocao Céuhinh . ®° @' coéngtyCG phan Giai phap Minh An e
HD 50 tng tuyén gudy KNONG CO cudc gap
| i ‘Nguyen Thanh Oanh & bl | 2
Tirchdi  Thém vao ngudn .. (2 Tinhddchuynmdn » @ Phongvanwong1 1 m.mql ) (3 Phing v ving 2 I Ghichi  Hoatddng a Q a°
HO S0 ing tuyén
Nguyén Thanh Oanh
Email nguyen.thanh.oanh@mail.example Banh gia
Bién thoai 0931225028 Vi tri céng viéc K§ thuat vién lap dat
Hb so Linkedin Chuyén vién tuyén Administrator
dung

Ngudi phong van

Nhan

Ghichi  Chitiét  Soyéulylich

Cude trd chuyén trdng

Phai thay: thanh cac vong ghi "Trinh dé chuyén mon", "Phdng van vong 1" (dang sang, kem "1
thang" 1a thai gian (rng vién & vong nay) va "Phdng van vong 2" dugc khoanh. Anh chup trudc khi
bam. Khi Quy céng ty bam tén vong khac, nac dang sang chuyén sang vong dé; tirng vién ciing
chuyén sang cot tuong Ung & bang kanban.

Budc 3 - TU chodi Ung vién véi ly do

Bam nut Tur chdi & gdc trén bén trai cda ho so.

Dudng vao: Tuyén dung > Hs so (ng tuyén > T4t ca hd so (tng tuyén, hd so Nguyén
Thanh Oanh, nit Tir chéi
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Ly do tir chdi

8 tir chdi b g vien: mizc 49 phit hop ciia cng viee  Khong phi hop Vi yéu cau cong viée

Cbng viéc da tuyéndung xong  Nhanban  Spam

Guiemal @D

Hd so img tuyén  Nguyén Thanh Oanh X

Tiéudé  Hp so (ing tuyén cia ban: K thuat vién lap dat
Than gtri,

Chng t6i cAm om ban d& quan tam va danh thai gian img tuyén cho vi tri nay,
Ching t6i chic ban nhiéu may mén va thanh cong trong tuong lal,

Tran trong

Administrator
Emad odminfdemo vaii

Phai thay: hop "Ly do tir chéi” liét ké 6 ly do dang nat: "Bi tlr chdi bai irng vién: luong”, "Bi tir choi
bdi (rng vién: mirc do phu hop cua cong viéc", "Khong phl hgp véi yéu cau cong viéc", "Cong viéc
da tuyén dung xong", "Nhan ban", "Spam". Bén dudi c6 cong tac Gui email (dang bat), tén hé so
(rng vién, Tiéu dé thu va noi dung thu mau; nat Tir chdi dé xac nhan va nat Hay dé dong hop.

Mudn khéng gtii thu cho (rng vién thi tit cong tic Giri email. Anh chup Itc chua xac nhan.

| Budc 4 - Xem nhiing Ung vién da dudc tuyén

Quay lai bang kanban ho so (rng tuyén va bam vao tén cot Da ky hgp déng dé md cot nay.

Dudng vao: Tuyén dung > H5 so (ng tuyén > T4t ca hd so (rng tuyén, bi€u tugng
Kanban, c6t Da ky hop déng
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B8 Tuyéndung Hosoungtuyén Baocao Céuhinh

THEO PHAN HE

! Coéngty C6 phan Giai phap MinhAn T,

L]
(U8 HO so (ng tuyén & Q‘I Ho 50 img tuyén X | - E F & &« 8 O
n + Phong vén vong 1 +  Phong van vong 2 + D& xuat hop dong +  DPaky hop dong o +
6 a4 6
Nguyén Thanh Oanh Lé GiaAn Mai Hiru An Ta Thu Trang
K§ thudt vién 1dp dat K thudt vién 1dp da K st hé théng Nhén vién kinh doanh
20 (o) 20 o} 0 (0] 20 (o) 20
B©ang Thanh My HB Minh Vinh Mai Bdrc Thang Ly Vén Hoang
Nhan vién kho Nhén vién kho Nhén vién kinh doanh Ky thuét vién lap dat
0 (0] 20 o] 20 (0] 20 (0] 20
Déang Van Trung Duong Ngoc Ha Hoang Birc Duy Phan Anh Diing
K§ thudt vién Jap it Ky st hé thong Nhén vién kho Ky sur hé thong
0 (o} X0 [0} W (o} w0 [0} 0
95 Thi van Nguyén Thu Tam Bang Qudc Viét
K§ sur hé théng Nhén vién kinh doanh Nhan vién kinh doanh
0 (o} X0 o %0 o 20
Binh Birc Hiéu Chu Van Thanh
Nhén vién kinh doanh Nhén vién kho
@0 (0] @0 (0] %0
Ha Minh Tam
K thudt vién 14p dat
20 (o] 0

Phai thay: cot D4 ky hop déng c6 6 thé, mdi thé cé dai mau xanh "DA TUYEN": Ta Thu Trang, Ly

Van Hoang, Phan Anh Diing, Dang Qudc Viét, Chu Van Thanh, Ha Minh Tam. Sdu ngudi nay cling
la 6 nhan vién vao lam gitra ky di¥ liéu nén c6 hé so & irng dung Nhan vién (xem phan Nhan vién).

Viéc nén thir: mad hé so mét (rng vién & cot "Dé xuat hop déng" va doc xem vong nao dirng trudc,
vong nao ding sau né trén thanh céc vong; réi ma hop Tur chdi & ho so d6 va déng lai bang Hay.

245 XEM PHAN TiCH TUYEN DUNG

Khoang 5 phat. Hét bai nay Quy cong ty dd md dugc bao céo phan tich tuyén dung, doc s6 ho so
(rng tuyén theo thang va theo vi tri, va biét thém bo loc dé€ thay ca tirng vién bi tir choi.

Budc 1- M3 bao cdo phan tich tuyén dung

Bam Béo cao ¢ thanh menu roi bAm Phan tich Tuyén dung.

budng vao: Tuyén dung > Bado cdo > Phan tich Tuyé&n dung
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i Tuyéndung Hosoungtuyén Baocao Céuhinh ! Congty C6 phan Gidi phap Minh An T
[ ]
Phan tich Tuyén dung [ Q[ Nody a0 Thang - i cong viee x v (w] @
... PR
[ Nhan vien kinh doanh [ K9 Su hé théng [ K9 thust vien 14p dat [ Nnan vien ko [ T6ng
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/
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/
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//
P
000 - - - - - - -
thang 12 2025 thang 12026 thang 2 2026 thang 32026 thang 5 2026 thang 7 2026 thang 8 2026 thang 9 2026 thang 10 2026 thang 11 2026

Phai thay: biéu do cét chdng, nhém theo Ngay tao: Thang roi Vi tri céng viéc, mdi thang co cac
cOt mau theo 4 vi tri. Mac dinh bi€u db chi tinh (rng vién dang mé va da tuyén (30 ho so), nén mot
s0 thang khong cé cot vi & céc thang dé moi (g vién da bi tir chai.

| Budc 2 - Thém ung vién bi ti chdi vao bao céo

M hop loc & cudi 6 tim kiém, chon Pang dién ra va Bi tir chéi trong danh séch bé loc.

Pbudng vao: Tuyén dung > Bado cdo > Phan tich Tuyé&n dung
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i Tuyéndung Hosoungtuyén Baocao Céuhinh 3 @' congtyC6 phan Giai phap Minh An o
Phan tich Tuyén dung | @ [l o2y tao: Thang > viui cong viee x| [ Bang én ra rozc Bitr cnai x . EI a8
BER - o (o)r
W Nhan vién kinh doanh [ K9 thudt vién 14p 03t [ K9 s heé thong [ Nnan vién kno [N Tng
14,00
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/ \
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6.00 //
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= /
A
zm .
000 - - - - -
thang 11 2025 thang 12 2025 thang 1 2026 thang 2 2026 thang 3 2026 thang 4 2026 thang 5 2026 thang 6 2026 thang 7 2026 thang 8 2026 thang 9 2026 thang 10 2026 thang 11 2026

Phai thay: nhan loc dai thanh "Dang dién ra hoac Bi tir chdi" va biéu d6 cé du 13 thang tir thang
11 2025 dén thang 11 2026; cong cdac cot lai duge 60 ho so tng tuyén. Thang 9 2026 cao nhat véi
13 ho so va thang 6 2026 thap nhéat véi 2 ho so. Co thé déi sang bang Pivot bang biéu tuong &
goc trén bén phai.

Viéc nén thir: & budce 2 bam vao 6 chi giai "Nhan vién kho" d&€ an mot vi tri va xem céc thang con
lai thay déi ra sao.
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PHAN VIIl. OKR

Phan nay tra 1oi cau hoi: moi quy Quy cong ty dat nhirng muc tiéu nao, muc tiéu nao dugc do
bang két qua then chét nao, ai chiu trach nhiém, va dén ltc nay da dat dugc bao nhiéu. Giam
doc va truang phong doc phan nay trude. OKR gém muc tiéu (Objective) va cac két qua then
chét (Key Result) do muc tiéu dd; trong hé théng ca hai déu la mét "muc tiéu" & cung mot
danh sach, két qua then chét la muc tiéu con cua muc tiéu cha. D liéu trai 5 quy tir quy
4/2025 dén quy 4/2026; moi quy cé 3 muc tiéu cong ty, va moi muc tiéu cong ty cé phong
ban nhan lai bang muc tiéu phong ban ctda minh.

25 TAO MUC TIEU

Khoang 10 phut. Hét bai nay Quy cong ty xem dugc danh sach muc tiéu dang c6 va tu tao dugc
mot muc tiéu mdéi cho quy hién tai. Anh tao méi chup khi da dién nhung chua bam luu, dé dit liéu
ma&u khong bi déi.

| Budc1-Xem danh sach muc tiéu

Bam vao (rng dung OKR; man hinh dau la danh sach Muc tiéu.

budng vao: OKR > Muc tiéu

106



Viindoo THEO PHAN HE

hap Minh An
[ Muc tieu @ a 4 - 180/172 < > E’ A
[n] Tieu dé Myc tiéu Khung thol ... Chisé hdu  Myc tiéu Phong ban Tién 60 Kidu SLkAtqu... Daukhong ... Hoatddng Trang thal =
@ OKR
Thtca Tang trwdng doanh thu .. 2026/Q1 Cong ty M 84% Khatvong 3 Thanhcong @ Da xéac nhan
» Tang turong doanh thu ba. Néng cao murc 4 hai l0... 2026/Q1 Ccongty BN 88% Khatvong 3 Thanhcong @ i xac nhan
» Nang cao mirc 4 hai long ...
Vén hanh hi¢u qua vap... 2026/Q1 Con, 94%  Khat von 2 Thanh cony Da xéc nhan
» Van hanh higu qua va pha... et 2 ny -~ 2 " ©
» Téng trréng doanh thu ba... Tang trudmg doanh thu .. 2026/Q2 Congty M 92% Khatvong 3 Thanhcong @ D& xac nhan
» Néing cao mirc do hai long = =
Nang cao mirc dd hai lo.. 2026/Q2 Congty Bl 87% Khatvong 3 Thanhcong @ DA xac nhan
» Van hanh hi¢u qué va phat...
» Téng twdng doanh thu bé... Vén hanh hiéu qua vap... 2026/Q2 Cong ty W 81% Khatvong 2 Thanhedng © D4 xéc nhan
» Nang cao murc dd hai long . Tang trudng doanh thu . 2026/Q3 Cong ty B 829% Khatvong 3 Thanhcong @ Da xéc nhan
» Van hanh hiéu qua va phat...
» TAng nréng doanh thu bé... Nang cao mirc dd hai lo... 2026/Q3 Cong ty Bl 89% Camkét 3 That bai (0] Da xac nhan
» Nang cao mire do hai long ... Vén hanh hiéu qua vap... 2026/Q3 congty W 63% Camkét 2 Thét bai o) Da xéc nhan
» Vén hanh hiéu qua va phét...
Tang trurdmng doanh thu . 2026/Q4 Congty 0 29% Khatvong 3 Pangthuc... @ D4 xac nhan
Nang cao murc d6 hai lo... 2026/Q4 congty I 30% Khatvong 3 Pangthuc... @ DA xéc nhan
Vén hanh hi¢u qua vap... 2026/Q4 Cong ty 0 32% Khatvong 2 pangthuc... @ D& xéc nhan
Doanh thu thuan dat 8.5 ... Tang trréng doanh thu ban hang v... 2026/Q1 congty B 89% Camkét 2 Thétbai [0} D& xéc nhan
Ky méi 6 hop dong bao ... Tang trudng doanh thu ban hang v...  2026/Q1 cong ty Bl 84% Khatvong 1 Thanhcdng @ D4 xéac nhan
Ty Ié chuyén ddi co hdit... Tang trudng doanh thu ban hang v... 2026/Q1 Congty M 79% Khatvong 1 Thanhcdng @ Da xac nhan
Diém hai long (CSAT) d... Nang cao mirc dd hai long cua kha... 2026/Q1 Congty MW 79% Camkét 2 That bai (0] Da xac nhan
Xir Iy 909% yéu cau hd tr... Nang cao mirc dd hai long cia kha... 2026/Q1 congty BN 92% Khatvong 1 Thanhcng @ D& xéc nhan
Ty 1€ gia han bao tri dat ... Nang cao mirc dd hai long cia kha... 2026/Q1 Cong ty MW 92% Khatvong 1 Thanhcing @ Bé xac nhan
Tuyén dir 3 nhan su the...  Véan hanh hiéu qua va phat trién d... 2026/Q1 Cong ty Ml 92% Khatvong 1 Thanhcing @ D& xéac nhan
MRS ahAn cihn hade thAn V7R hAnk WA aud ok whis mEn 4R 200aint R s e + A e ~ DX GAn akAn

Phai thay: danh sach mac dinh loc Nam nay, gom 172 dong, chia nhiéu trang. Méi dong c6 tiéu
dé, khung thoi gian nhu 2026/Q1, tién do dang thanh mau va phan tram, Kiéu |a Khat vong hoac
Cam két, va Trang thai la Pa xac nhan. Cot trai la cay loc theo muc tiéu cong ty.

| Budc 2 - Tao mét muc tiéu maéi
Bam MGi & goc trén bén trdi, gé tén muc tiéu vao 6 Tiéu d@, vi du Md rong thi phan khach hang

~

doanh nghiép.

budng vao: OKR > Muc tiéu, nut Méi
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Hf OKR Muctieu . ®° G' CcongtyCophan GidiphdpMinhAn T,

|Ma, Muc tieu
'_‘False-zuZGIQd a4 o x

Huy | @ Nhap > 2) DA x4c nhan 3) D& hiy Ghichi  Hoat dong Q
Nam 2026 Chi 5& hivu  Administrator
Quy Q4 Ngudiding  Administrator Tai khoan dung thir 14:10
Dang tao ban ghi mdi...
Tieu d& M rdng thi phan khéch hang doanh nghiép Kétqua
M0 ta
Muc tiéu Congty
Kiéu Cam két

La két qua then chdt
cia’
Diém? 0,00

Tién do 0%

KET QUA THEN CHOT
Tieu dé Chi sé hiru Phong ban Trong 56 (%) Diém Tién 4o Kidu Két qua

Thém dong

Phai thay: thanh trang thai & Nhap; Nam la 2026 va Quy la Q4 do hé théng dién theo ngay hom
nay, Muc tiéu chon san Coéng ty va Kiéu |a Cam két. Dau form cé nat Xac nhan va Hay. Phan Két
qua then chét & dudi con trong, c6 nit Thém dong. Dong tiéu dé trén clng hién tam "False -
2026/Q4" cho t6i khi luu.

Viéc nén thi: tao mot muc tiéu cho quy hién tai bang 16i ctia Quy cong ty; doi 6 Muc tiéu tir Céng
ty sang Phong ban néu mudn giao cho mét phong.

26 KET QUA THEN CHOT VA CAP NHAT PIEM

Khoang 15 phut. Hét bai nay Quy cong ty biét thém két qua then ch6t cho mot muc tiéu, xac nhan
muc tiéu dé bat dau theo ddi, va cap nhat diém dé tién do6 tu déi theo. Budc xac nhan chup trén
muc tiéu da xac nhan san; budc cap nhat di€ém chup trén két qua then chét dang chay, khong sira
diém cuda dir liéu mau.

Budc 1- Thém mat két qua then chét
Trong form muc tiéu mdi, & phan Két qua then chét bAm Thém doéng, go tén két qua vao 6 Tiéu

deé, vi du Ky méi 8 hgp déng bao tri nam, va go Piém [a 0,5.

Puong vao: OKR > Muc tiéu, nut M&i, phan Két qua then chét, nut Thém dong
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Tao Két qua then chét X

Xéc nhan RO 2) Paxdcnhdn  (3) DA hiy

Nam 2026 Chii sé hiru  Administrator

Quy o Ngudiding  Administrator

Tiéudé Ky méi 8 hop dong bao tri nam Kétqua

congy
Cam két
050

Tién dd

KET QUA THEN CHOT
Tibu gé Chii s& hiru Phong ban Trong s6 (%) Tién 60 Kidu Trang thai

Thém dong

Lru&Bong | Luu&Taomsi EEVEL)

Phai thay: clra s6 Tao Két qua then chét hién ra gitra man hinh, c6 Tiéu dé vira g6, Piém la 0,50
va thanh Tién dd hién 50 %, K&t qua |a Pang thuc hién. Cudi clra s c6 ba nit Luu & Péng, Luu &
Tao méi va Hiy bé. Diém gb bang diu phay: 0,512 50 %, 114 100 %.

| Budc 2 - Xac nhan muc tiéu
Khi muc tiéu va cac két qua then chdt da dd, bAm Xac nhan & dau form. Anh chup trén mét muc

tiéu quy 4 da xac nhan san: Tang truéng doanh thu ban hang va dich vu.

Puong vao: OKR > Muc tiéu, md muc tiéu, nit Xac nhan
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Hf OKR Muctieu . #®° G' congtyCGphan Giai phap Minh An Te
Muyc tiéu . ar
|v ) ‘ Tang tnromg doanh thu bén hang v dich vy - 2026/Q4 & o SR Phinclp Lkl |
Hily i1 Nhdp > (@ DAxAcnhan » 3 DA hiy Ghichii  Hoat dong Qa8
Nam 2026 Chi s&r hiru
Quy Q4 Ngui ding Administrator P Administrator 12:25
0,00 — 0,29 (Biém)
Tiéu dé Tang trurdng doanh thu ban hang va dich vy Két qua
Muc tiéu Cong ty
Kiéu Khat vong
La két qua then chdt 0.70
cta’
Diém 0,29
Tién 45 2] 29%
KET QUA THEN CHOT
Tieu dé Chi s ny  Phong ban Teong s6 (¥ Diém Tién 4o Kidu Kétqua Trang thal
Doanh thu thuan dat 6.7 ty dong 0,00 029 B 29% Camkét  Dangthyuc... BA&xacnhin
Ky méi 6 hop ddng bao tri ndm 0,00 017 |  17% Khatvong Dangthyc... DExacnhan
Ty 1é chuyén d6i co hdi thanh ... 0,00 042 M 42% Khatvong Dangthyc... DExac nhan

0,00

Phai thay: thanh trang thai sdng & Pa xac nhan; dau form chi con nat Hay. Muc tiéu c6 Diém 0,29
va Tién d6 29 %. Bang Két qua then chét liét ké ba dong véi diém 0,29, 0,17 va 0,42; diém cua
muc tiéu chinh |a trung binh ctia ba dong nay. Nut So d6 Phan cap & dau form mdé cay OKR.

Budc 3 - Cap nhat diém cua mdt két qua then chét
M& mat két qua then chdt dang chay, stra 6 Diém theo mirc da dat. Anh chup trén két qua Bién loi

nhuén gop tir 22% ctia phong Ban giam déc.

Puong vao: 0KR > Muc tiéu, md két qua then chot, 6 Diém
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Hf OKR Muctieu . #®° G' congtyCGphan Giai phap Minh An Te
| Muc tiu P
[ Mo“‘slén loi nhun gop tir 22% - 2026/Q4 & e ST RPRncp 111 K 2
Hiy i Nbap > (@ Béxacnhan > 5 93 hiy Ghichd  Hoat dong a8
Nam 2026 Phong ban Ban giam doc
Quy Q Chit s& hitu PR Acministrator 13:10
Khong ¢ — Tran Qudc Minh (Ngui diing)
Tiéu dé Bién loi nhudn gop tr 22% Keét qua

Muc tiéu Phong ban
Kiéu Khat vong
La k§z qua then chét Gilr virng bién lgi nhuén gop - 2026/Q4 Ngudng diém thanh 0,70
cila cong cila OKR
Diém? 0,44
Tién d6 =] 4%
Trong s6 20,00 %
KET QUA THEN CHOT
Titu d& Chi s& hiru Phong ban Trong 56 ( Diém Tién 40 Kidu Két qua Trang thal

Phai thay: Piém 0,44 va thanh Tién d6 44 %; Phong ban |a Ban giam déc; La két qua then chét
cuia ghi muc tiéu cha Giir virng bién Igi nhuan gop; Trong s6 20,00 %; Két qua |a Pang thuc hién.
O biém stra dugc truc tiép vi két qua nay khdng con muc con; véi muc tiéu cé két qua then chét
bén dudi, diém tu tinh nén 6 nay khéa.

Viéc nén thu: thém ba két qua then chdt cho muc tiéu vira tao & bai trude, dat diém 0,3 cho mot
két qua roi xem Tién d clia muc tiéu déi theo.

2"7 CAY OKR THEO QUY

Khoang 10 phut. Hét bai nay Quy cong ty nhin dugc toan bé OKR cua cong ty theo tirng quy, roi di
tr muc tiéu cong ty xudng két qua then chot va muc tiéu cua tirng phong ban dé biét ai dang kéo
tién do.

Budc 1- M3 cay OKR clila ca nam

d danh sach muc tiéu, bam nut thir hai & géc phai trén, chu thich Phan cap bac.

Puong vao: OKR > Muc tiéu, nat Phan cap bac & goc phai trén
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B OKR Muciieu

L Muc tiu Q [{f namnay x | - = a

Téng truéng doanh thu ban hang va dich vu (2026/Q1) @ Nang cao mirc d6 hai Idng cua khach hang (2026/Q1) @
Company Objectives Company Objectives

84,00% 88,00%

» 3 OKR Nodes » 3 OKR Nodes

V&n hanh hidu qua va phat trién déi ngi (2026/Q1) @ Téng trwong doanh thu ban hang va dich vu (2026/Q2) @
Company Objectives Company Objectives

92,00%

) 94,00%
» 2 OKR Nodes » 3 OKR Nodes

Néang cao mirc dé hai ldng cua khéch hang (2026/Q2) @ Vén hanh hiéu qua va phat trién ddi ngii (2026/Q2) @
Company Objectives Company Objectives

B 87,00% 81,00%

» 3 OKR Nodes » 2 OKR Nodes

Téng truéng doanh thu ban hang va dich vu (2026/Q3) @ Nang cao mirc dé hai Idng cua khach hang (2026/Q3) @

Company Objectives Company Objectives

B 82,00% 89,00%

» 3 OKR Nodes » 3 OKR Nodes

Phai thay: cac thé muc tiéu cong ty x&p theo quy, bat dau tir 2026/Q1; kéo xudng dé thay 2026/

Q2,2026/Q3 va 2026/Q4, moi quy ba thé. Mbi thé cé tén muc tiéu, phan tram tién do, thanh mau
va nut ghi s6 nat con. Chdm mau canh tén cho biét két qua: xanh |4 1a thanh cong, do la that bai,
xanh duong la dang thuc hién. Vi du muc tiéu Nang cao mirc dd hai long cuia khach hang quy 3

c6 cham dé.

Budc 2 - M3 sc do phan cap cua mét muc tiéu

Md muc tiéu Tang trudng doanh thu ban hang va dich vu cta quy 4, bAm So d6 Phan cap.

Puong vao: OKR > Muc tiéu, md muc tiéu, nit So d6 Phan cap & dau form
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. #®° G' congtyCGphan Giai phap Minh An Te

B OKR Muciieu

W/ Téng redng doanh thu ban hang va dich vy - 2026/Q4
= : ° = = (2] =

M6 Muc tiés
@ So do Phan cép

Téng trwdng doanh thu ban hang va dich vu (2026/Q4) @
Company Objectives

~ 3 OKR Nodes
Doanh thu thuén dat 6.7 ty dong (2026/Q4) @ Ky méi 6 hop déng bao tri nam (2026/Q4) @ Ty 1& chuyén déi co hgi thanh don dat 40% (2026/Q4) @
Company Objectives Company Objectives Company Objectives

(4] 2000% [ 17000 B 42,00%

Phai thay: muc tiéu cong ty & trén cung vai tién dé 29%, bén dudi la ba két qua then chot xép
ngang: Doanh thu thuan dat 6.7 ty dong 29%, Ky méi 6 hop déng bao tri nam 17% va Ty lé
chuyén déi co hdi thanh don dat 40% 42%.

Budc 3 - M3 rong xuéng muc tiéu phong ban
Bam nut 2 OKR Nodes & thé Doanh thu thuan dat 6.7 ty dong.

Puong vao: OKR > Muc tiéu, md muc tiéu, nit So d6 Phan cap, nit 2 OKR Nodes cla két

qua then chét
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Hf OKR Muctieu ¢ ®° @' coéngtyCGphan Giai phap Minh An o

uc téu 1 Tang trwng doanh thu ban hang va dich vi) - 2026/Q4

M
S0 do Phan cép Q - E’ =

Méi

Téng trwdng doanh thu ban hang va dich vu (2026/Q4) @

Company Objectives
a 20,00%
~ 3 OKR Nodes.
Doanh thu thuén dat 6.7 ty dong (2026/Q4) @ Ky méi 6 hop déng béo tri ndm (2026/Q4) @ Ty 1& chuyén déi co héi thanh don dat 409 (2026/Q4) @
Company Objectives Company Objectives Company Objective:
20000 [ 1700 @ 42,00%

~ 2 OKR Nodes

Doanh thu thuan dat 6.7 ty dong

Gitr virng bién loi nhuén gép (2026/Q4) ® ©6éng s6 ké toan nhanh va chinh xéc (2026/Q4) ®
Ban giam déc K& todn - Nhan sir

2000 @ 28,00%

Phai thay: dudi thé vira bam hién thém hai muc tiéu phong ban: Giir vimg bién lgi nhuan gop cua
Ban giam déc, tién dd 29%, va Pong sd ké toan nhanh va chinh xac cluia Ké toan - Nhan su, tién do
28%. Hai thé két qua then chot con lai mo di d€ mét tap trung vao nhanh dang ma. Piém cuda két
qua then chét cong ty tu tinh tir cdc muc tiéu phong ban bén dudi.

Viéc nén thi: md so d6 phan cap ciia mot muc tiéu quy 1 réi so vai quy 4 dé thay diém da chét
khac diém dang chay.
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